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OO0 yTBepkAeHHH AIMHHHCTPATHBHOIO PerjamMeHnTa
MuHucTepeTBa CONMAIBLHOI NMOJUTHKH U TpyAa Y amyprcekoii Pecny6aunkn
MO NPeI0CTABJIECHHIO IrOCyapPCTBEHHOH YCJIyrH
«CounanbHas aganTanus 6e3paGoTHBIX rPa)IaH HA PbIHKE TPyaa»

B coorBercTBHu ¢ DenepanbabiM 3akoHoM oT 27 urons 2010 roga Ne 210-d3
«O0 opraHuM3alMK MPEJOCTABIEHHS] FOCYAAPCTBEHHBIX M MYHHIMMAIBHBIX YCITyI»,
npuKa3oM MUHHCTEPCTBA TPyJa U COLMATbHON 3amuThl Poccuiickoit Menepanun ot
9 suBaps 2013 roma Ne 3H «O6 yTBepkaeHun (enepalbHOro IocyIapcTBEHHOTO
CTaHAapTa TOCYNapCTBEHHOW YCIyTM IO COLMANbHOM ajmantanud 0e3paboTHBIX
rpaXJaH Ha pbIHKe TpyJaa», ImocTaHoBieHueM IlpaBurensctBa Y aMmypTckoi
Pecniy6iku ot 3 mas 2011 roga Ne 132 «O mopsiake pa3paGoTKH U yTBEPKICHHUSI
aIMWHHUCTPATUBHBIX pErJaMEHTOB IIPEJOCTABIEHUS TIOCYJapCTBEHHBIX YCIyr B
Y amyprckoit PecryGnuke» mp vk a 3 bI B a 10:

1.  VYTBepnuth [IpUjaraeMpli AIMUHUCTpPaTUBHBIN periiaMeHT
MuHucrepeTBa CcoOUManbHOM MONMTHKA W Tpyaa Y IMYpPTCKO#M Pecrmy6muku 1o
IIPEI0CTABJICHUIO TOCYIapCTBEHHOM yciyru «CounuanbHas aganrtaiusi 0e3paboTHBIX
IpaKJaH Ha PbIHKE TPyAay.

2. Ilpu3HaTh yTPaTUBLINMH CHIIY:

npuka3 MuHHCTEPCTBa TpyJa M MUTPALMOHHOM IMOJUTHKA Y AMYPTCKOM
Peciybiuku  or 29 mas 2015 roma Ne 01-06/104 «O6 yTBepxkaeHHH
AJIMHHUCTPATMBHOIO pernamMeHTa MUHHCTEPCTBA COLMAIBHON MOJUTUKM M TPyHa
YaMypTckod  Pecmy6GnMkM 1O NpeNOCTaBIEHHIO  TOCYJAPCTBEHHOM  YCIyTH
«ConmanbHas afanranus 6e3paboTHBIX MPaXk[IaH Ha PEIHKE TPYIa»;

npruka3 MuUHHCTEpCTBA TpyJa ¥ MHIPALMOHHON TMOJUTHKH Y IMYpPTCKOIA
Pecrybnuku or 3 mapra 2016 roga Ne 01-05/020 «O BHeceHUM W3MEHEHHUH B IPUKa3
MununcrepcTa Tpysa M MUIPaLMOHHOW MOJMTHKHM Y IMypTCKoM Pecmy6muxu ot
29 wmas 2015 roma Ne 01-06/104 «O6 yTBepKAeHMH AJMUHHUCTPATUBHOIO
pernamMenta MUHHCTEpPCTBA TpyJa M MHIPAlMOHHOW MOJUTHKHA Y IMypPTCKOIA
Pecny6niky 1O  NpeNOCTaBIEHHIO TIOCYNapcTBeHHON ycayrd  «ColuanbHast
ajanTaunus 6e3pabOTHBIX I'paXk[IaH Ha PHIHKE TPYIa»;
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npuka3 MMHUCTepCTBA Tpyda M MHUTPALMOHHOW TIOJHUTHKH Y IMYPTCKOM
Pecny6nuku ot 20 urons 2016 roga Ne 01-05/068 «O BHeceHMH W3MEHEHUH B TPHUKa3
MuHucTepcTBa TpyJa ¥ MHIPAMOHHONW IMOJUTHKH Y IMYpPTCKOM PecmyOmuku ot
29 wmas 2015 roma Ne 01-06/104 «O6 yrBepxkaeHUH AJIMHHUCTPATHBHOIO
periamMenTa MuHHCTEpCTBA TpyAa W MHIPALMOHHON TMOJMTHKH Y IAMYPTCKOIA
PecriyOnmuku 1O IpeoCTaBICHHIO TrocyaapcTBeHHOM ycinyru  «CoumanpHas
ajanTtanys 6e3pabOTHBIX IpaXkIaH Ha PBIHKE TPYAa»;

npuka3 MuHHCTEpCTBa TpyJa W MUTPALMOHHOW TOJIMTHKH Y IMYpPTCKOM
Pecny6nuxu ot 28 mapra 2017 roma Ne 01-05/018 «O BHeceHMH W3MEHEHHWH B
npuka3 MHHHCTEPCTBA TPyla U MUTPALIMOHHOM MOJIUTUKH Y IMypTCKO# Pecmybmuku
or 29 mas 2015 roma Ne 01-06/104 «OG yTBepKIeHHH AIMUHHUCTPATHBHOIO
pernmaMenTta MuHHCTEpPCTBA Tpyla W MHUIPAMOHHON IOJIMTHKH Y IMYpPTCKOM
PecmyOnukun 1o npemocTaBiieHHIO rocygapctBeHHoW ycnyru  «CouuanbHas
azanranus 6e3pabOTHBIX rpaXkaaH Ha PBIHKE TPYAa»;

nprka3 MHMHHCTEpCTBA COLHAIbHOW TIOJUTUKH H TpyJa Y JAMYpPTCKOM
Pecrybmuku ot 3 centsabps 2018 roma Ne 330 «O BHeCeHHH M3MEHEHHMM B IpPUKa3
MunucrepcTBa TpyJa ¥ MUTPALIMOHHOW IMOJIMTHKH Y IMypTCKo# PecryGiuku
or 29 mag 2015 roma Ne 01-06/104 «OG6 yTBepXXIeHHH AIMHHHUCTPATHBHOIO
pernamedTa MMHHCTEpCTBAa Tpyda W MUTPALMOHHOW TOJUTHUKHA Y AMYPTCKOM
PecnyOn¥ku 1O MpefoCTaBIeHHIO rocylapcTBeHHON ycnyrd —«ConuanbHas
amanTanusi 6e3pabOTHBIX I'paXkIaH Ha PHIHKE TPYIa».

3. Hacrosmmii npuka3 BcrymaeT B cuiy uepe3 10 ngHe#t mocie ero
o(ULKaNbHOTO OIyOJIMKOBaHHS.

/ | P T.YO. YypakoBa
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YTBEPXJEH

puKa3oM MUHHCTEpPCTBA
COLMATbHON MOJIUTHKA H TPy

Y amyprckoit PecyGnuku

oT «A 4 » 74 2020 roma Ne S

AIMUHUCTPATUBHBIN PETJIAMEHT
MuHncTepeTBa CONMANBHON NOIMTHKH H TPyAa YAMYPTCKOii Pecny6inkn
M0 NPeAOCTABJIEHHIO FOCYAapPCTBEHHOMH YCJIYyrH
«Couuanbuasi anantanus 6e3paGoTHLIX IPAXKAAH HA PHIHKE TpyAa»

I. O01mue mosoKeHUsI
IIpenmer peryauposanus AIMHMHHCTPATHBHOIO perjiaMeHTa

1. HacrosmmM  AJMHUHHCTDAaTHBHEIM  perlaMeHTOM Munucrepcrsa
COLMANBHON IIONMTHKH W TpyAa YIMypTcko#f PecmyGiHKH yCTaHABIMBAIOTCS
TIOPAZI0K, ~ BKIIOYasA  COCTaB,  MOCJIEAOBATENbHOCTh, CPOKM  BBITOJHEHHMS
aIMUHHUCTPATUBHBIX TIPOLENYP, M CTaHZApPT HPENOCTABIEHHUS TOCYAapCTBEHHOM
YCIyr#l IO COLMaNbHOH ajanTauuu Ge3paboTHBIX IpaK[aH Ha PEIHKE TpyAa (maiee
COOTBETCTBEHHO — MHHHCTEPCTBO, TOCYAapCTBEHHAS YCITyTa).

Onucanne 3asaBuTe1€iH

2. TocymapcrseHHast ycilyra MpenoCTaBISeTCs IPaKIAHAM, IIPU3HAHHEIM B
YCTaHOBJICHHOM IOpsinKe 6e3paGoTHEIMY (Hasiee — 3aIBUTENH).

Iopsanox nHGoOpMUpOBaHHS 0 IPENOCTABICHHH
rocyaapcTBEHHOH yCJIyrH

3. HHdopmupoBaHHe IO BONpOCaM MpPeNOCTABJIECHHS TOCyAapCTBEHHOI
YCIYTH OCYIIEeCTBIAETCS: |

1) myrem pasmeruenus nadopmarmm:

Ha  o(pULHAILHOM caire Munuctepcrsa B HH(OpPMaMOHHO-
TCJIeKOMMYHMKALMOHHOK  ceTH  «MHTepHET» (http://mMunconmonutukul8.pd,
http://minsoc18.ru) (manee cooTBercTBeHHO — obvuManbHEI caiit MuHHCTepCTBa,
ceTh «IHTEpHETY);

B (enepansHON TroCynapCTBEHHOMN HHOOpPMaMOHHOM cHcTeMe «EauHBIi
HopTat roCyAapCTBEHHBIX 7§ MYHHUIHAATBHIX yCIyr (byHKUIMIT)»
(https://www.gosuslugi.ru) u B rOCyAapCTBEHHONM HHGOPMAlMOHHON cucTeMe
Yamyprtckoit PecnyGnuku «ITopran TOCyapCTBEHHBIX W MYHHIMIIAIBHBIX YCIIyT
(pyHKIIHIT)» (https://uslugi.udmurt.ru) (nanee coorBercTBeHHO — EmuHBIM IIOPTa
TOCYNIapCTBEHHBIX yCITyT, PerHOHANBHEI TOPTaN roCy1apCTBEHHEIX YCIYT);



Ha MHTEPaKTUBHOM mopTaiie I'ocynapcTBEHHOH Cly>XOBI 3aHATOCTH HACEIeHHS
Yamyptckoit PecniyGmuxu  (https://szan.mintrud18.ru) (manee — VIHTepaKTHBHEII
TIOpTaJl CIY>KOBI 3aHATOCTH Y AMYPTHR);

Ha MH(QOPMALMOHHBIX CTEHJaX B MECTaX MPENOCTABIEHHsS IOCYAapCTBEHHOM
YCIIyTH;

B CpeJICTBaX MacCoBOi nHopManuy;

2) npu oOpalleHNH IpaXIaHWHA B TOCYJAPCTBEHHOE YUpEKIECHHE CILY>KOBI
3aHATOCTH HaceNneHus YAMypTckod PecrmyOnukn (manee — IeHTp 3aHATOCTH
HACeJIeH!s) (JIM4HO, MUCHMEHHO, C HCIOJIb30BaHNeM ceTH «MHTepHeT» IIOCPEICTBOM
3NIEKTPOHHOM TIOYTHI, 10 CPABOYHEIM TeNeoHaM);

3) nOpu oOpaleHHH rpaXuaHuHa B MHHHCTEPCTBO (1m4HO, MHCBMEHHO, C
HCIIONB30BaHUEM  CeTH  «lIHTepHeT» IOCPEACTBOM  3JIEKTPOHHOH  IOYTHI,
oHLHaTBEHOTO caliTa MHHHCTEPCTBA, TIO CIIPABOYHBIM tesiepoHam);

4) 1pu OOpalleHHH B PETHOHANBHEIN LEHTp TeJIe(OHHOTO 00CITyKMBaHUS
HaceJieHus B Y iMyptckoii Pecry6Ginke no Tenedony: 8-800-302-00-18.

4. Ha wuHbOpMaUMOHHEIX CTeHZaX B  MeCTax IIpeAOCTaBICHHS
TOCYNapCTBEHHON YCIIYTH Pa3MeINaeTcs CleAyomas HHbOpMALHs:

IepeYeHb 3asBUTEIICH;

TIEpeYeHh NOKYMEHTOB, HEOOXOAMMBIX JUIS IONYydYEeHHS TIOCYNapCTBEHHOMN
yCIIyTH,

Gopma 3asgBIeHMS O NPeNOCTABICHHU TrOCYZapCTBEHHON YCIIyTH ‘B o0JacTH
CONEHCTBUSI 3aHSTOCTH HACENeHHUs U o6pasel] ee 3all0/IHEHHS,

TIOpANOK - IIPENIOCTABICHUS TOCY[apCTBEHHOH YCIyrm (CpoK M pesyibTar
IIPENOCTABIICHUS ~ TOCYJapCTBEHHOM  YCNIyr'M, OCHOBAaHMS [I9 OTKa3za B
IIPEOCTABIECHUHU FOCYIAPCTBEHHOM YCIIyTH);

PCKOMEHIAMK  TpaXAaHaM [0 CaMOCTOSTENBHOMY IIOMCKY paGOTHL u
COCTAaBJICHHUIO PE3IOME;

TpaQyK TpPEeNOCTAaBIEHUS TIOCYXApCTBEHHOM YCIYTH IO IpynmnoBoi ¢opme
[IPOBENICHUS 3aHATHIL;

HOpANOK OOXaJoBaHMs pelleHWHt W AeiCTBHIA (GesmelicTBus) wLeHTpa
SaHATOCTH HACCIICHHS, & TAKXKe ero NOJKHOCTHBIX JIHI, paGOTHHKOB;

MHQOpMallUd 1O BONPOCAM  y4YacTHs IrpaXJaH B OIEHKe KadecTBa
NIPEAOCTABIICHUS TOCYAapCTBEHHOM YCIIyTH.

5. Ha oduunanssoM caiite MuHucTEpCTBA  pasMemaeTcs  cleayoLas
uHpOpManus:

TEKCT HaCTOAIEr0 AIMUHUCTPATUBHOIO peraMeHTa,

IOPSNOK 00XalmoBaHUsS pEEHHH ¥ HelCTBHUi (GespeiictBus) wneHTpa
3aHATOCTH HACENICHNs, a TaKXKe ero NOJKHOCTHBIX JIMI, pabOTHHKOB;

MHQOpMalMs 1O BONpOCaM  y4YacTHs rpaXJaH B OIEHKE KayecTBa
NpEeNOCTaBIICHHUs TOCY JAPCTBEHHOMN yCIIYTH.

Ha odunuanssom caiire MununcrepcTBa  oGecrieunBaeTcs BO3MOMXKHOCTD
iepexofia  1Ho  cchuke Ha EMuHBIA TOpTaN rOCYHapCTBEHHBIX yYCIYr WM
PervoHanbHEIA TMOpTan rocymapcTBeHHBIX ycayr unu VIHTepaKTHBHBIM mopTan
CIy>KOBI 3aHATOCTH Y IMYPTHH.



6. Ha Egunom noprase rocyaapcTBEHHBIX YCIYT U PernoHaabHOM MmopTane
TOCYJApCTBEHHBIX yCIyr HH(pOpMalys pa3MellaeTcs B TMOPSAAKE, YCTaHOBIEHHOM
3aKOHOIATENIECTBOM.

7. Ha VHrepakTUBHOM moOpTane CIyXObl 3aHATOCTH Y IMYpPTUH
pasMelnaeTcs cienyromas HHhopMAaIus:

HepeyeHs 3asBUTEEH;

Nepe4YeHb TOKYMEHTOB, HEOOXOAMMBIX JJIS TMONYdYEeHHS TIOCYHapCTBEHHOM
YCITyTH;

¢opma 3asBNEHHS O MPEIOCTABIEHHH FOCYJAPCTBEHHOM YCIyTH;

OCHOBaHM JUIs1 OTKa3a B MPENOCTABICHUH rOCYJapCTBEHHOM yCIyry;

TEKCT HACTOSIIEr0 AIMIHUCTPATUBHOIO PErTIAMEHTA;

PCKOMEHJAMK TpaXIaHaM II0 CAaMOCTOATENbHOMY TOHCKY paboTsl H
COCTaBJIEHUIO PE3IOME.

8. Ha wunHdopManMOHHEIX cTeHmax B  MecTax NIpENOCTaBICHUS
TOCYIapCTBEHHOH yciyrd, oduuuansHoM caiite MuHuctepctBa, EnuHOM mopraie
TOCYNApCTBCHHBIX YCIYT M PervoHanbHOM MoOpTane TOCYAapCTBEHHBIX YCIYT,
VIHTepakTHBHOM MopTaje CiIy>kObl 3aHATOCTH Y IMYPTHH Pa3sMellaeTcs uHpOpMaIus
O MECTe HAaxXOX/EHWs, rpaQukax paboThl, CIPaBOYHEIX TenedoHaX, anpecax
BIIEKTPOHHOH MOYTHl M OQHIMANBHBIX CaiTOB MHUHHCTEpCTBa, IIEHTPOB 3aHSATOCTH
HaceJICHHS.

9. HudopmupoBanue 1npm nHYHOM oOpallleHHH HIM IO TeledoHy
OCYMICCTBIACTCA B COOTBETCTBHH C rpaduxom pab6orsl MuHHCTepcTBa (IIEHTpa
3aHSTOCTH HACEJIEeHUS).

10. JomxHOCTHOE nHLO (paboOTHHK), OCYIIECTBISIONIEE npueM (TpUHSBIIEE
BBI30B 110 TeNe(OHy), NOKHO NpE/CTABUTLCSA: HA3BaTh (DAMUIIHIO, HMs, OTYECTBO
(Ip  HanMYHM), HONKHOCTH, IIONHOE HAMMEHOBAHIE MunucrepcrBa  (uenTpa
3aHATOCTH HACENIeHMs), [aTh OTBETH Ha IIOCTABJIEHHBIE BOIPOCHI M [IEPEYUCITUTE
JGUCTBYSI, KOTOPBIE CIeyeT IPeIPHHSATE IpaX<1aHUHY.

Ilpn HEOOXOMMMOCTH MOIKHOCTHOE JIHIIO (paboTHHUK), ocylIeCTBISIONIEE
npreM (IpHHSBINEE BBI3OB 1O TeleoHy), 0o6sA3aHO COOGIIHTH rpaguk npuema
MpunucrepcTBa (zeHTpa 3aHATOCTH HaceJeHusI, IIPEIOCTABISIOLIETO
TOCYNapCTBEHHYIO YCIIYry), TOYHBIH TOYTOBEIA anpec, CHocol mHpoesna K HeMy, a
TaKKe TPeOOBaHHs K MICEMEHHOMY OGPALIEHHUIO.

11. Pasrosop no Tened)oHy He MOMKeH IPOXOIDKATECH Goyee 10 MHHYT.

Bo Bpems pasroBopa momxHOCTHOE nHIIO (pabOTHHK) HOIKHO MPOU3HOCHTE
CJI0Ba METKO U HE NIPEPEIBATE PasroBOp 110 NPUYHMHE MOCTYIUIEHHS JPYTOro 3BOHKA.

Ilpi HEBO3MOXHOCTH OTBETHTh HA IMIOCTABICHHEIE TPaXXIaHMHOM BOTIPOCEHI
TeneOHHBIH 3BOHOK JOJDKEH OBITh IepeafpecoBaH (mepesenen) Ha npyroe
AOJDKHOCTHOE JMLO (pabGoTHHKa) 1160 06paTHBIIEMYCS rpa)XJaHuHy JOJKEH OBITH
COODIEH HOMep TenedoHa, IO KOTOPOMY MOXKHO IIONIYy4YHUTh HEOOXOAUMYIO
HH(OpMaLHIO.

12. VnpopmupoBanue B nucsMeHHOM hopMe OCYIIECTBIIIETCS. HA OCHOBAHHUHU
MUCBMCHHOTO  oOpallleHMsl — IpaX[aHWHa B  IOpSIKe, YCTaHOBJIEHHOM
3aKOHOAATENECTBOM O PAaCCMOTPEHHH OOpalle ! rpaskiaH.



13. Ilpu npemoctaBneHMH B Xofe HHGOPMHPOBAHHSA IPAKIAHUHY
UHPOpMaLMK, OTHOCSIIEHCS K €ro MepCOHAILHBIM JaHHBIM, MOJKHOCTHOE JIHIIO
(pabOTHMK), OCYIIECTBISIOLICE JIMYHBIA [PHEM, HAECHTHPHIMPYET JHYHOCTE
rpakJiaHWHa IIyTeM MPOBEPKH KOPPEKTHOCTH Ha3BaHHBIX I'paKTaHHHOM (haMuiuy,
HUMEHH, OTYECTBA (IIPH HATUYNH), JaHHBIM JOKYMEHTA, YAOCTOBEPSIOIEro JMIHOCTb.

14. Wudopmanms o mopsake M CpoKax HpeJOCTaBIEHHsS IOCYAapCTBEHHOM
YCIIyTH, pasMenieHHas Ha EqunoM noprane rocylapcTBEHHBIX yCIyT, PerMoHalsHOM
NopTajie ToCyAapCTBeHHBIX yCiyr, VIHTepakTHBHOM IOpTajle CIyXOBI 3aHATOCTH
YaMypTau ¥ odUUMATbHOM caiiTe MHUHHCTEPCTBA, NMPEJOCTABISETCS TPAXIAHHHY
6ecruatHo.

15. Hdoctyn x wuHGOpPMAanMM O CpoKax M MOPSAKE IIPeJOCTABICHUS
TOCYJapCTBEHHOU YCJIYTH OCYILECTBISIETCS 0Oe3 BEINOJNHEHHS IPaXXAaHUHOM KaKuX-
mbo TpeGoBaHHi, B TOM uHCIe Ge3 MCIONB30BAHMS MPOrPaMMHOTO Obecievenus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPEACTBa IpakJaHWHA TPeOYeT 3aKIIOUeHHs
JHUOCH3NOHHOTO HJIM HHOTO COTJAllleHHs C IpaBooOiafaresieM MIpOrpaMMHOTO
obecrieyeHns, INpeRyCMAaTPHBAIOIEr0 B3UMAHME IUIATH], PECHCTPAlMIo  FUIH
aBTOPU3AIHIO TPaXKAaHWHA HIIH IIPEJOCTaBICHUE UM ITEPCOHATBHEIX JaHHBIX.

16. Hupopmuposanue 3asBHTENA O XO[€ MNPENOCTABICHHS TOCYIAPCTBEHHOIN
YCIYTH OCYHIECTBIISICTCS NPH JIMYHOM OOpaIleHWH 3asBHTENSI B LIEHTP 3aHATOCTH
HaceNeHusd, Io TenepoHy M (WIM) IyTeM HANpaBlIeHHs CBENSHHH O Xoje
NPENOCTAaBNICHNA TOCYJNAapCTBEHHOH YCIyrm B ¢OpMare TEKCTOBBIX COOOIIeHHI
TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI (IpH HAIMYUH MMHCEMEHHOIO COTTIACHS 3asSBUTEIIS
00 HHPOPMUPOBAHHIH €TI0 YKa3aHHEIM CIIOCOGOM).

II. CranpapT npeaocTaBiieHHs FOCyAapcTBEeHHOI yCayru

Hanmenosanue rocyaapcrsennoii yeayrm,
KpaTKOe¢ HAaHMEHOBaHHeE roOCyAapCTBEHHOI ycayru

17. HanMeHoBaHHe rocynapctBeHHOM yciayrn — «CoLuanbHas afanTamus
0e3pabOTHEIX IPaXKAaH Ha PHIHKE TPYAAY.

Kparkoe HaumeHOBaHUE rocyapcTBeHHON yenyrd — «ConyanbHas ananTanus
0e3paboTHBIX TpaXkIaH.

HanmeHoBaHHe opraHa, HemoCPeACTBEHHO NPEIOCTABJISIONIEr0
roCyJapcTBEeHHYIO YCaAYIy

18. T'ocymapCTBEHHYIO yCIyry IpeNOCTaBIAIOT IIEHTPHI 3aHATOCTH HACEIIECHHS
II0 MECTY JKUTEIIECTBA 3asSBUTEII.

19. MunucrepcTBO Opranusyer M KOHTDPONHPYET IESTEelIbHOCTE LIEHTPOB
3aHATOCTH HACCIICHHUA 110 IPEIOCTABIEHHIO FOCY JapCTBEHHOMN YCIIYIH.

20. B mpouecce npenocTaBIeHUs FOCYAAPCTBEHHOM YCIyTH LEHTp 3aHATOCTH
HaceneHus (MunncrepcTBo) B3aumopeiictyer ¢ IlencuonasM dorxoM Poccuiickoit
Qenepaliui B 4acTH IIOJNY4YeHHs CBeJeHHH 06 MHBATMIHOCTH, COLEPKAIUUXCH B



(hemepanbHON rocynapcTseHHOM MHGOPMALMOHHOM cucTeMe «DeepanbHEI peecTp
HUHBAJIUJIOBY.

21. B cootsercTsuu ¢ myHKToM 3 uactu 1 crateu 7 ®enepanbHOro 3aKOHA OT
27 wions 2010 roma Ne 210-®3 «O6 opraHM3amuM IIpeJOCTABIICHHS
TFOCyAapCTBCHHBIX M MYHHIUNAIBHBIX YCIyr» IEHTP 3aHATOCTH HACEIEHUS He
BIpaBe TpPeOOBAaTh OT 3asABUTENsI OCYIIECTBICHMs JEWCTBHI, B TOM YHCIE
COrjacoBaHHH, HEOOXOAUMBIX JUIi MONYYeHHs TOCYHNapCTBEHHOM YCIyrH W
CBA3aHHBIX C OOpallleHMeM B TOCYHapCTBEHHBIE OpPraHbl, OpPTaHEl MECTHOTO
CaMOYTpPaBJICHUSA, OPraHU3aliY, 3a UCKIIOYEHHUEM MONYUYCHUS! YCIYT M IOIyYEHHS
JOKyMEHTOB U HH(OpMalHH, NPENOCTABIAEMBIX B pe3yNbTaTe MNPEeJOCTaBIECHUS
TaKuX YCIIyT, BKIIIOYEHHBIX B MIEPEYEHDb YCIIYT, KOTOPBIE SBISIOTCA HEOOXOAUMBIMH U
00s13aTeIBHBIMH ISl IPENOCTABIEHHS TOCYHAPCTBEHHBIX YCIYT U IPENOCTABIISIOTCS
OpPraHu3alMsAMY, Yy4YacTBYIOIIMMH B IPEJOCTaBIEHHHM TOCYHApCTBEHHBIX YCIyT,
yTBepXKeHHbIH [IpaBuTenscTBoM Y amyprekoit Pecry6nuky.

22. Ilpu mpenocTaBieHUH rocyapCTBEHHOH YCIyTrH (4acTH rocyjapCTBEHHOM
YCIyrH) UEHTPHI 3aHATOCTH HACENIEHHS MOTYT IIPHBIIEKATH Ha JIOTOBOPHOI OCHOBE
CIEIIMAIIUCTOB, O0NafalOUMX HEOOXOAUMEBIMH 3HAHHSAMH U OIBITOM pabotsl,
BIIAZICIOMINX METOIaMH, METOJMKaMH, HUCIIONIB3yEMBIMHU NIPH COUHAIBHON afamTaIinm
TpaXJaH Ha pBIHKE TpyAa, (OpMaMH TpPEHHHIOB M TEXHONOTMM CONMANbHOMN
aflaiTallui  TpakJaH Ha pbIHKEe Tpyla, W (WIM) OpraHM3alMH, KOTOpHIE B
YCTaHOBIICHHOM 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu nopsake Bopase
OKa3bIBaTh COOTBETCTBYIOLIHE YCIYIH.

PesynbTaT npenocTap/ieHns rocyJapcTBeHHOI yCJayry

23. Pe3ynbTaToOM NpEROCTABIEHHS FOCYJapCTBEHHO YCIIYTH SBJISIETCA:

BBIJ@YA  3ajBMTENIO  3aKIIOYEHHs O TPENOCTaBICHHH Ge3paboTHOMY
TPKAAHUHY TrOCYapCTBEHHOM YCIIYIH MO COLMANBHOM aJjalTaluy Ha PEIHKE TPYAa
(mamee — 3aKirOueHHE);

Bbllla4a (HanpaBJIeHUe) 3asBUTENIO YBEIOMIEHHS 06 OTKa3e B NIpeNOCTaBIeHHUH
roCyfapCTBEHHOI yCIyTH.

24. 3akmodyenne odopmiseTcs Mo (GopMe COMIACHO IpUIoKeHHI0 Ne 22
npuKa3sy MUHHCTEpPCTBa Tpyda M COLUANBHOM 3aIUTHl POCCHICKOIL Denepanuu or
19 depansa 2019 roga Ne 90 «O6 YTBEpXIEeHUH QOopM GJIaHKOB JIMYHOTO Aeja
IIOJTydaTeIsl FOCYTapCTBEHHBIX YCIYr B 00JACTH COAEHCTBUS 3aHATOCTH HACEICHUSDY
H IIOAIIHCBHIBACTCSA pabOTHUKOM, MPENOCTABISIOIAM FOCYJTAapCTBEHHYIO YCIIYTY.

B 3akimoueHun yKa3bIBalOTCH PeKOMEHAALMH 3aSBUTENIO 110 ITIOMCKY paboThl,
COCTABIICHHIO  pe3loMe, MNpOBEACHHIO JeNoBOH Gecensl ¢ paboTomarenem,
CaMOTpe3eHTalNH, (OPMHPOBAHUIO AKTHBHOM KU3HEHHOMN MO3HIIHL.

25. VBenmomnenme o6 OTKaze B NPENOCTaBICHUH TOCYJapCTBEHHON yCIyru
odopmiisieTcst B cBoGoAHOM (opMe ¢ ykazaHumem NPUYHH OTKa3a, IOJAMUCEIBAETCS
PYKOBOZIMTCIICM LE€HTpa 3aHATOCTH HACEJEHHs HIM YIOJHOMOYEHHBIM HM JIHIIOM
(manee — pykoBOQUTENE).



YBenomienue o6 oTkasze B IPEJOCTABIEHHH TOCYIAPCTBEHHOM YCIYTH MOXKET
OBITH BBIIAHO Ha PYKM 3asBUTENIO, HANPABIEHO B (OpMe JOKyMeHTa Ha GyMaXKHOM
HocHTele 1160 B hopMe BIIEKTPOHHOIO JOKYMEHTA.

Cpox npegocTaB/IeHHs rOCYAapCTBEHHOMN YCJIyTH

26. OOwm#l Cpox NpeNoCTaBiIeHHs IOCYAAapCTBEHHON YCIYTH HE MOMKeT
NpeBBIAaTh 25 KaleHAApHBIX IHEHW CO JHA PEerucTpalyM 3asBIEHHS MIH CO MHS
COTJIaCHs 3aBUTENIA C MPEATIOKESHUEM O MPEOCTaBICHUN TOCy AapCTBEHHOM YCIyTH,
BBIJTAHHBIM LIEHTPOM 3aHSTOCTH HACEIIEHHUS.

27. MakcuMansHO JOIyCTHMOE BpeMs NPENOCTaBICHHU rOCyJapCTBEHHOI
YCIIyT'¥ COCTaBJIsIET:

NpH MHAUBHIYaNIBHOM GopMe npemocTaBneHus - He Goliee 8 gacos 6e3 yuera
BPEMEHH TECTUPOBaHUs (aHKETUPOBAHMS) 3asIBUTEILS;

IpH IpynnoBoil ¢opMe mpepocTapieHus - He Gonee 32 4wacoB Ge3 yuera
BPEMEHU TECTUPOBaHHs (aHKETHPOBAHUS) 3asIBUTEIIS.

IIpaBoBLIe OCHOBAHMS /ISl MPENOCTABICHHS FOCYAAPCTBEHHOI yCayrd

28. TlpemocTaBlieHHWEe rOCYHapCTBEHHO YCIYTH  OCYWIIECTBISETICI B
COOTBETCTBHH C:

Tpynosbim konexcoM Poccuiickoii ®enepanuy;

3akoHoM Poccuiickoit Oenepauun ot 19 ampens 1991 roma Ne 1032-1
«O 3aHsTOCTH HaceseHus B Poccuiickoi denepauuny;

DenepanbHEIM 3aKOHOM 0T 27 mrons 2006 roma Ne 152-®3 «O [IEPCOHANIBHBIX
JaHHBIX),;

®enepanbHeIM 3ak0HOM OT 27 urons 2010 roma Ne 210-®3 «06 OpraHu3anyuu
NPENOCTABICHHA TOCYINAPCTBEHHBIX M MYHUIMIANBHBIX yCIyr» (majiee —
OenepanbHblii 3akoH Ne 210-D3);

®enepanbHEIM 3aK0HOM 0T 6 ampens 2011 roma Ne 63-®3 «06 3JIEKTPOHHOMN
noanucy» (nanee - @emepanbHeIil 3aK0H Ne 63-03);

IIOCTaHOBJIEHUEM IIpaButenscTBa Poccuiickoit Oeneparyu
ot 7 ceHTAOps 2012 roga Ne 891 «O mopsizike perucTpanyy rpakaal B LeNsAX TOUCKA
NOAXONAINEH PpaboThl, perucTpanuu Ge3paGOTHBIX IpaxaaH ¥ TPeGOBAHUAX K
noA00py NOAXOAsIEN paGoTEI»;

ITIOCTaHOBJICHUEM IIpaBurenncTBa Poccuiickoit Qenepauyu
or 12 pmekabps 2012 roma Ne 1284 «O6 onenke rpaxianaMud 3¢G(GHEeKTUBHOCTH
ASATEIBHOCTH PYKOBOAUTENICH TEPPUTOPHANIBHBIX OPraHoOB (e[epalbHEIX OPraHOB
MCTIONIHUTENLHOM BNIACTH (MX CTPYKTYPHBIX MOApA3feIeHHi) M TepPUTOPHANBHEBIX
OpPraHOB rOCYAPCTBEHHBIX BHEOIO/UKETHEIX (DOHIOB (MX PETHOHATBHBIX OTACNEHHUIA)
C YHYETOM KauecCTBa IPEIOCTABJIIEHHMs TOCYAApPCTBEHHBIX YCIYT, PYKOBOAMTENIE
MHOTOQYHKIMOHANBHBIX ~ LEHTPOB  IIpeJOCTaBICHMUS TOCYJapCTBEHHBIX U
MyHHULMIIANBHBIX  yCIAYT € YYETOM KayecTBa OpraHU3alM MPeNOCTaBICHUS
TOCYAApCTBCHHBIX U MYHHIMNAIBHBIX YCIYT, a TaKXKe O IPHMEHEHHH pe3y/bTaToB
YKa3aHHOH ONEHKH KaK OCHOBAaHMS JUIS IpPHUHATHS pENIeHHH O IOCPOYHOM



IIPEKpalieHUd  HCIIOJIHEHHS  COOTBETCTBYIOIIMMHM  PYKOBOJIHUTEISIMH  CBOMX
JIOJKHOCTHBIX OOSI3aHHOCTEM;

NpuKka3oM MHMHHCTEpPCTBA 3[paBOOXpaHEHHS M COLHUAIBHOTO Pa3sBUTHSA
Poccuiickoit @enepanuu or 8 HosuOpst 2010 roma Ne 972 «O mopsake BeICHUS
PETUCTPOB HOJIyYaTeNied IOCYJapCTBEHHBIX YCIYT B cdepe 3aHATOCTH HaCeJCHHs
(pusmdeckux JMn M paboTojaTenieif), BKIIOYAs IOPANOK, CPOKH H  (GOpMY
Npe/CTaBICHUS B HUX CBefieHuin» (nanee — [Topspok Benenus PITY);

npukasoM MUHHCTEpCTBA Tpylda M COLMAIBHOM 3amuTHl  PoccHiickoii
®enepanuu ot 9 sueaps 2013 roma Ne 3H «O6 yTBepxIeHHH (emepaTbHOro
TOCYy1apCTBEHHOIO CTaHJapTa roCylapCTBEHHOM YCIYTH IT0 COIHAIBHON afanTauu
0e3paboTHBIX IPaXKAaH Ha PEIHKE TPYHa»;

IpHKa3oM MuHKCTEpCTBA TpyJa M CONMANBbHOH 3amuThl  PoccHiicKoii
®enepanun ot 19 despans 2019 rona Ne 901 «O6 yTBep)HEHHH ¢opM GnankoB
JMYHOTO J€Nla TMOJyvaTels TroCyJapCTBEHHBIX YCIYr B OOJacTH COAeMCTBHS
3aHATOCTH HaceNleHus» (Janee — npuka3s Muntpyzna Poccuu Ne 90m);

IIOCTaHOBJICHHEM IlpaBuTtenscraa Y aimyptckoit PecnyGimuku
ot 1 nexaGps 2017 roma Ne 506 «O MuHnCcTepCTBE COMUAIBHON MOMUTUKH H TpyZa
Yamyprckoii Pecmy6nukmy.

29. IlepeueHb HOPMATHBHEIX NPABOBEIX AKTOB, YKA3aHHEIX B IyHKTE 28
HacTOAIIET0 AIMHMHHCTPATHBHOTO perjiaMeHTa, pa3MeIlaercs Ha o HIHATIEHOM
caiire MuHucrepctBa, Ha Epunom moprane rOCyHapCTBEHHBIX YCIYT H
PerroHansHOM IopTane rocy apcTBEHHBIX YCIIYT.

Hcyepnbipaomuii nepevennb JOKyMeHTOB, HEOOX0AUMBIX
B COOTBETCTBHH € 3aKOHOAATEJbHBIMH HJIH HHBIMH HOPMATHBHBIMHA
NPaBOBLIMH AKTaMH LISl IPEAOCTABJIEHHS FOCYJaPCTBEHHOH yeayru

30. Jns  mpenmocraBieHHs FOCYZJapCTBEHHOH  yCIyIH  HEOOXOIUMEI
CIeAyIOIMe NOKYMEHTEH! (CBEAEHH S):

1) mpencraBisieMsle 3aBUTENIEM CAMOCTOATENBHO:

SaABICHUC O IPENOCTABICHHM TOCYJapCTBEHHOH YCIyrM B o6nacTu
CONEHCTBUsL 3aHATOCTH HaceleHUs (manee — 3asgBjicHHE) IO (opMe COMIacHO
npunoxeHuro Ne 13 k npukaszy Muntpyna Poccun Ne 90m.

3asdBleHHE He IPENOCTABNSETCS, eCAH  OCHOBAHHEM JUId  Havaja
NIPEOCTABIICHAS. ~ rOCYNapCTBEHHOW  yCIyrH  SBIAEeTCSs  NpeIOKeHHe o
HIPEOCTABIICHUM T'OCYAApCTBEHHOM YCIYIM B OOJIAaCTH COHEHCTBHS 3aHATOCTH
HACeNeHUs (Jajlee — MpPEIOKEHHE), BHIIaBaeMOe LEHTPOM 3aHATOCTH HACeIeHHs H
0OpPMIIEHHOE B COOTBETCTBHH C IIPHIOKeHHeM Ne 14 K npukasy Muntpyaa Poccuu
Ne 90m;

JIOKYMEHT, YAOCTOBEPSIOIIHI INIHOCTD:

nacrnopr  rpaxpanuHa  Poccuiickoli  Pefepauud WM BpeMeHHOe
YAOCTOBEpEHNE JIMYHOCTH TIpaxknanuHa Poccmiickoit Mepepanum, BhaBaeMoe Ha
NepUON O(OPMIEHHS TaclopTa B MOPSAKE, YTBEPKIAEMOM YIIOJIHOMOYEHHBIM

QenepanbHEIM OPraHOM HCIOJHUTENBHOMN BJIaCTH, — Iis IrpaxpaaH Poccuiickoit
Denepanumy;



IIaCIIOPT MHOCTPAHHOTO IpakJaHMHa MO0 MHOU JOKYMEHT, YCTaHOBJICHHBIH
(enepanbHBIM 3aKOHOM MM TNIPU3HABAaEMbIM B COOTBETCTBHH C MEXIYHAPOIHBIM
norosopoM Poccuiickoit ®enepanuy B KadecTBe HOKYMEHTa, YAOCTOBEPSIOLIETO
JTUYHOCTh MHOCTPAaHHOTO TpaXJaHUHA, — JJI1 HHOCTPAHHBIX I'PaXkIaH;

JOKYMEHT, BBIAAHHBIM HHOCTPAHHBIM TOCYZAapCTBOM U INpHU3HABacMBIi B
COOTBETCTBUH C MEXIYHapOAHEIM IoroBopoMm Poccuiickoil ®denepaniiu B KadyecTBe
JNOKyMEHTa, yIOCTOBEPSAIOIIEIO JUYHOCTh JUNa Oe3 IpaKAaHCTBA; pa3pelleHHe Ha
BPEMCHHOE NPOXXUBAHUE; BUJ Ha XKUTENbCTBO; HHBIE JOKYMEHTHI, IIPeIyCMOTPEHHBIE
(enepasbHBIM 3aKOHOM MM NPHU3HABAEMBIE B COOTBETCTBHH C MEXTyHAPOIHBIM
noroopoMm Poccuiickoii ®enepanny B KauecTBe HOKYMEHTOB, YIOCTOBEPSIONINX
JMYHOCTH JIMIa 0€3 rpakIaHCTBa, — JJIS JIUL 6€3 IpakIaHCTBa;

yaocroBepeHue 6exxeHna — 1 GexeHIEB;

2) noanexamipe —IpPEACTABIEHHIO B  PaMKaX  MEXBEIOMCTBEHHOTO
MH()OPMALMOHHOTO B3aHMOJCHCTBHS ¥ KOTODPHIE 3aABUTEb BIpABe IPECTABUTH 110
coOCTBEHHON HHULIHATHUBE:

CBefleHUs1 00 WHBaNUIHOCTH, COAEp)Kalluecs B JOKyMEHTaX, BBIJABACMBIX
beneparbHEIMH TOCYJIJapCTBEHHBIMH  YUPEXKICHUSIMHU MEJIHUKO-COLUANIEHOM
3KCHEPTH3bl (B TOM 4YHCIE WHIAMBHAYaIbHAs NpPOTpaMMa peabHIMTALMK W
abWINTALMK HHBATHJA, BHJAHHAS B YCTAHOBIECHHOM TMOpSIKE M COZAEPIKAINAst
3aKIIIOYCHHE O PEKOMEHIyEMOM XapaKTepe M YCIOBHMAX TpyJa) — Ul 3asBUTENEl,
[IPU3HAHHBIX B YCTAHOBICHHOM NOPSIKE MHBAIMIAMH.

31. 3asBneHWe 3amoONHAETCA B ONHOM OK3EMILIApE WUEpHWIAMH MM
IIAPUKOBOM PYYKOH CHMHEr0 MIM 4YepHOTO I[BeTa, pa3bopuMBO, YeTKo, 6e3
COKpaIleHWH M HCHPaBICHMH M 3aBepsieTcss JMYHONW moAmucEi. Jlomyckaercs
3aloNHeHHe OnaHKa 3asBI€HHs, W3COTOBIEHHOTO THIOrpadCKUM CIOCOGOM, C
HCHOJIb30BaHMEM KOMIIBIOTEPHBIX TEXHOJIOTHH.

32. He monnexxarT mpHeMy HDOKYMEHTHI, UMEIONIUE IIOJYMCTKH, NPUIINCKH,
3aUCPKHYTHIC CJIOBA M HHBIE HEOTOBOPEHHBIE HCMPABIEHHS, & TaKXKe JOKYMEHTEHI,
HCIIOJIHEHHBIE KapaHAaIlIoM.

Bce ucnipaBnenns B JOKyMeHTax [JOJDKHEI OBITH OTOBOPEHBI U IIOATBEPXKACHBI
TIOANHICBIO NOJDKHOCTHOTO JIMIA U NIeYaThIO OpraHu3alyH, BBIIABIIEH JOKYMEHT, IIpH
5TOM HCIIPABIICHUS NOJDKHBI OBITH CHENaHb! TaK, YTOOB! BCe OIMOOYHO HANHCAHHOE,
a 3aTeM 3a4ePKHYTOE MOXXHO OBLIO IIPOYECTb.

33. JloKymeHTEl, yKkasaHHBle B NOAMyHKTe 1 myHkta 30 HacTosmero
AJZIMVHHCTPAaTHBHOTO perjlaMeHTa (Halee — MJOKYMEHTHI, HeOOXONUMEBIE IS
NpeNOCTaBICHNU TOCYAAPCTBEHHOM YCIYrW), MOTYT OBITh TMpPEACTaBIEHBI B
NOATTMHHUKAX WK B KOIUSX C NPENbsSBICHUEM OPUTMHAJIOB IPU HEMOCPEACTBEHHOM
o0palleHHH B LEHTp 3aHATOCTH HaceJICHHU.

34. JloxyMeHTBI, HEOOXOMMMEIC JUIS NPEAOCTABIEHMS TOCYIapCTBEHHOMN
YCIIYTH, MOTYT OBITh HaNPaBIEHBI B LEHTP 3aHATOCTH HAceleHWs 1o moute. B sToMm
Clrysae HaNpPaBJIAIOTCS KOITUH JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBHIETEIHCTBOBAHA
HOTapHaJIbHO, NONIMHHUKH JOKYMEHTOB He HalpaBJIsSIOTC.

35. Hampasnenune JOKyMEHTOB, HEOOXOAMMBIX JUIS NpPEeIOCTABICHHS

FOCYZIapCTBEHHOH YCIYTH, MO IIOYTE OCYIIECTBISAETCS CIOCOOOM, ITO3BOJISIOMIHAM
MOATBEPAUTH (DAKT U ATy OTIIPABJIEHUS.



36. B cooTtBercTBUM C IMyHKTaMH 1, 2 1 4 yactu 1 crateu 7 @epepanbHOro
3akoHa Ne 210-®3 mpm npenocTaBlieHHHM TOCYyAApCTBEHHOH YCIYTHW 3allpelaeTcs
TpeOOBaTh OT 3asBUTEIIA:

1) mpexacraBleHUsT JOKYMEHTOB W HH(QOpPMalMM WA OCYHIECTBIICHHUS
JIefiCTBUM, IpEACTaBICHHE WIM OCYMIECTBIEHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMU IIPABOBBIMHU aKTaMH, PEryJIUPYIONIMMH OTHOIIIEHHS, BOZHUKAIOIHE B
CBSA3H C NMPEeAOCTaBIE€HUEM I'OCYJapCTBEHHOM YCIyTH; _

2) TnpencTtaBleHHS JOKYMEHTOB W HMH(OpMaumud, B TOM  YHCIE
IIOATBEPXKAAIOIUX  BHECEHHE  3asBUTeNleM  IJIaThl 3a  NpefocTaBlieHHe
rOCyJapCTBEHHOM YCIYTd, KOTOpBlE€ HaXOAATCS B pPacHOpsHXKEHHH OpraHoB,
IIPEIOCTABIAIOIMX TOCYNapCTBEHHBIE YCIYTH, MHBIX T'OCYJapCTBEHHBIX OpPraHOB,
OpraHoB MECTHOT'O CaMOYIpPaBi€HUs JHUOO MOABEIOMCTBEHHBIX T'OCYNapCTBEHHBIM
OopraHaM WJIK OpraHaM MECTHOI'0 CaMOYyIpaBJIEHHWs OpraHu3allvii, y4acTBYIOLIUX B
MPEeXOCTABICHHH TIOCYJAapCTBEHHBIX YCIYr, B COOTBETCTBUH C HOPMATHUBHBIMH
IpaBOBHIMHM aKTamMu Poccuiickoii @enepariuy, HOpMaTHBHEIMH MPABOBBIMH aKTaMH
Y amyprckoii Peciy61ruky, MyHUIMIIAEHEIMA IIPABOBBIMU aKTaMH, 38 HCKITIOYEHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpEJENeHHbIH 4acThlo 6 cratbm 7 DemepaibHOro
3akoHa Ne 210-D3 mnepeueHb MOOKYMEHTOB. 3asBUTENh BIpPaBe IPEICTABHUTH
YKa3aHHbIE  JOKYMEHTHI M  HHGOpMamHMIO B  Oprad, IIpPelOoCTaBIAIOIINN
TOCyIapCTBEHHYIO YCIIYry 110 COOCTBEHHOH HHHUIIUATHBE;

3) TNpencTaBIeHHs IOKYMEHTOB M WH(OPMAIMH, OTCYTCTBHE M (HJIK)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH JIEPBOHAYAIILHOM OTKa3e B IIpHEME
HOKYMEHTOB, HEOOXOAUMEIX UIS IIPEAOCTABIEHHS TOCYAAPCTBEHHOM YCIyTrH, 160 B
NPEAOCTABICHUN FOCYJapCTBEHHOM YCIIyTH, 3a UCKIIOYSHHUEM CIIEAYIOIIHX CIIyJaeB:

U3MEHEHHe TpeOOBaHUII HOPMATHBHBIX IIPABOBHIX A4KTOB, KAaCAIOIIUXCS
NPEAOCTaBICHUS TOCYHAapCTBEHHON YCIOyrd, IMOCie NEepPBOHAYANBHOM ImOnauyu
3asBIICHUS O IIPEIOCTABIEHUU I'OCYJapCTBEHHOH YCIIyTH;

HaJInYKe OIMOOK B 3asBJICHUM W JOKYMEHTaX, MOJAHHBIX 3asABHUTENEM IOCIE
IEpBOHAYAIIBHOIO  OTKa3a B  IpueMe JOKYMEHTOB, HEOOXONMMBIX  JUIS
INPEROCTaBICHUSI  TOCYHNAapCTBEHHOM  yciyrd, JuO0 B  IpeAoCTaBIEHUH
rOCyIapCTBEHHOW YCIYIM M HE BKIIOUEHHBIX B NPEJCTABJICHHBIA paHee KOMILIEKT
JOKYMEHTOB;

HCTEeYEHUE CPOKa JNEHCTBHS AOKYMEHTOB MM U3MeHeHHe MHGOPMAIMH II0cie
IIEpBOHAYANBHOIO  OTKasa B  IpHeMe JOKYMEHTOB, HEOOXONUMBIX I
IIPEIOCTaBICHUS  TOCYNAapCTBEHHOM  ycliyr'H, JH0O B  MpeAOoCTaBIEHHH
roCyapCTBEHHOI yClyry;

BBIBJICHHE  JTOKYMEHTAJILHO  NOATBEpXKAECHHOro  (¢axkta  (IPU3HAKOB)
OIKOOYHOrO HJIM IPOTHBONPABHOTO JeWCTBUs (G€3AeHCTBHSA) JOMMKHOCTHOTO JIMIA
rOCYZlapCTBEHHOI'0 OpraHa, OpraHa MECTHOTO CaMOYIpaBJIEHHs, PEJOCTABISIOMIErO
FOCYZIlapCTBEHHYIO YCIIYTY, I'OCYJapCTBEHHOIO WM MYHHUIIMHNAJBHOTO CIYXKaIlero,
paboTHHKa MHOTrOGYHKIHMOHATIBHOTO IEHTPa MpENOCTaBIEHHs roCyJapCTBEHHBIX U
MYHULMIIANBHBIX YCIyr, pabOTHHKa OpraHW3alfd, MpeXyCMOTPeHHOM yacTeio 1.1
cratby 16 Penepanbhoro 3akoHa Ne 210-D3, npu epBOHAYATHLHOM OTKa3€e B IIpUeMe
AOKYMEHTOB, HEOOXONMMBIX [UIsi IIPeOCTaBIEHUs TOCYIapCTBEHHOM yCIyrH, 1160 B
IIPeIOCTaBJICHUH T'OCYIapCTBEHHOM YCIIYTH, O YeM B MUCHBMEHHOM BUE 32 ITOAIMCHIO
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PYKOBOIHUTEN TrOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYNpaBleHUs,
MIPEIOCTABIISIFOIIETO rOCyJapCTBEHHYIO ycuayry, PYKOBOIUTENS
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa  MNpPENOCTaBlIEHMs  TOCYJApCTBEHHBIX U
MYHHIIUNAIBHEIX YCIYr INpPH IE€PBOHAYAIBRHOM OTKa3ze B MpHEMe JOKYMEHTOB,
HeOOXOAMMBIX ISl IPENOCTaBICHUs TOCYIapCTBEHHON YCIIyrH, THO0 PYKOBOIUTES
OpraHHu3aliHi, IpeayCMOTpeHHOH 4Yacteio 1.1 cratem 16 dDepepanbHOro 3akoHa

Ne 210-®3, ysenmomimsiercs 3asBHTENb, a TaKXKe TMPHUHOCATCS W3BUHEHUSA 3a
JOCTaBJI€HHbIE HEY100CTBA.

HcyepnbiBalomuii nepeyens OCHOBaHHI JJIA 0TKa3a B npueme
JAOKYMEHTOB, HE00OXOANMBbIX AJIfl IPEAOCTABJICHHS
rocyiapcTBeHHON ycJIyru

37. OcHoBaHuS IUI1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX s
IPENOCTaBICHHs FOCYAApCTBEHHOM yCIIyTH, OTCYTCTBYIOT.

HcyepnbiBalonuii nepeyens ocHOBaHHMI s NPHOCTAHOBJICHUS
NpeaoCTaABJICHH ITOCYIaPCTBEHHOM yCJOYru
HJIH 0TKa3a B NIPeI0CTaBJIEHHH rOCyJapCTBEHHOM yciyru

38. OcHOBaHHS Il NMPUOCTAHOBJIEHUS MNPEINOCTABIEHHS I'OCYJapCTBEHHOM
YCIYTH OTCYTCTBYIOT.

39. OcHoBauusAMHE I OTKa3a B IpPeJOCTABIECHAN TOCYIapCTBEHHON YCIYTH
SBIISIOTCSI:

OTCYTCTBHE JIOKyMEHTOB, HeOOXOOUMBIX ISt NIpENOCTaBICHUS
roCyZlapCTBEHHOU yCIIyry;

OTCYTCTBHE Y 3asBHTEII] IIpaBa Ha IIOJyYeHHe TOCy1apCTBEHHOM YCIIyTH;

BBIBJICHUE B TMPEACTABICHHBIX 3ajiBUTENIEM JOKYMEHTAaX CBEJIEHHM, He
COOTBETCTBYIOIIMX AEHCTBUTEILHOCTH (HEIOCTOBEPHBIX CBEIEHUIA).

40. He nomyckaeTcs OTKa3 B IPENOCTABIEHMH TOCYAapCTBEHHOH YCIYTH B
Cliy4yae, €ClM JOKYMEHThI, HEOOXOAUMBIE IS IPENOCTABJIEHHSA TOCYAapCTBEHHOM
YCIyrd, IIOJaHBl B COOTBETCTBHMHM ¢ HHpopMalyed O Cpokax H IOpAAKe
IPENOCTABNEHNs YCIyrd, OMyOnMKOBaHHOW Ha EQMHOM mopTane rocyaapCTBEHHBIX
ycuyr, PernoHansHOM moprane roCyRapCTBEHHBIX YCIyr, VIHTepaKTHBHOM IIOpTaje
CIy>KOBI 3aHATOCTH Y AMYPTHH, 0QULHAILHOM caliTe MUHHCTEpCTBA.

41. TlpenocraBneHne rocymapcTBEHHOM YCIYrW HpEKpallaeTcs B CBS3H CO
CHATHUEM 3asiBUTEN C pPErMCTPallIOHHOTO Yy4eTa B KadyecTBe 0e3paGoTHOro
TPaOXJaHUHA T10 OCHOBaHMAM, IIPENYCMOTpPEHHBIM cTaTheit 2 3akoHa Poccuiickoit
Qenepaunu or 19 anpens 1991 roga Ne 1032-1 «O 3aHATOCTH HaceleHHs B
Poccuiickoit ®enepaumm.

42. 3asgBUTenh BIpaBe OTKA3aTbCs OT MPEMIOKEeHUs pabOTHHKA LEHTpa
3aHATOCTH HACeJleHUs O TPENOCTaBIEHHUH TOCyAapCTBeHHOW ycmyrn. Otkas
3asBUTENIA OT IPENOCTaBIICHUSA I'OCYJapCTBEHHOH YCIYrH MOXeET OBITh BEIpaXKEH B
BUJIE OTMETKH Ha ONaHKe MpeIIoXKeHHs, OQPOPMIEHHOTO B COOTBEICTBHH C
npunoxxenneM Ne 14 k mpukasy Munrtpyna Poccun Ne 90H, m He BiedeT mjs
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3asiBUTENISA IIPABOBBIX ITOCIIECTBUIM,
43. B cmyyae oTkasa 3asgBHTENs OT . NIPEIUIOXKEHHS pPabOTHUKA IIEHTpa
3aHSATOCTH HACENICHHS O IIPENOCTaBICHUU TOCYJAapCTBEHHOW YCIYrH, OHa MOXKET

OBITH npenocraBji€cHa Ha OCHOBAaHHH 3asBJICHHS, NPCACTABICHHOI'O 3asBUTEIIEM B
HEHTP 3aHATOCTH HACCJICHHUS IIOCIIC OTKa3a.

Ilepedens ycayr, KOTOpble SIBJISIOTCS HEOOXOIMMBIMH
H 00513aTeILHBIMH AJ151 IPeJOCTABJIEHHS FOCYAAPCTBEHHOM yCJIyrH,
B TOM YHCJI€ CBEJAEHHS O JOKyYMeHTe (I0KYMEeHTAaX), BbI/IaBaeMOM
(BBLIIaBaEMBIX) OPraHH3ANUSIMM, YYACTBYIOIUHMH B PEAOCTABJIEHHH
roCyAapcTBEeHHOH YCJYrH

44. VYcnyru, KOTOpble SBISIIOTCS HEOOXOMWMMBIMH M O0sA3aTENBHBIMH IS
NpeOCTaBIeHHs TOCYyJapCTBEHHON YCIyrH, B TOM 4MCJE CBEJEHHS O JOKYMEHTE
(moKyMeHTax), BblAaBacMOM (BBIJABAEMBIX) OpPraHM3alUAMH, YYACTBYIOIIMMU B
IIPEOCTaBIEHUH TOCY JAPCTBEHHOM YCIYTH, OTCYTCTBYIOT.

Pasmep rocyaapcTBeHHOI NONUIHHBI HIIH ILIAThI, B3HMAEMOIi ¢ 3asiBHTEJIS NIPH
NpeJoCTaBJIEHHH rOCYyJapCTBEHHOH YCJIyTH, H CNIOCO0BI ee B3HMAaHMS B CJIydasXx,
npeaycMOTpPEeHHbIX deAepaibHBIMH 3AKOHAMH, IPUHAMAEMbIMH
B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH NMPAaBOBLIMH AKTAMH
Poccuiickoii ®egepanuu 1 HOPMATHBHBIMH NPABOBLIMH AKTAMH
Yamyprckoii PecnmyGinku

45. TocymapcTBeHHas yclyra IpeJoCTaBIsAeTCs GeCILIaTHO.

| B ciyvae BHeCeHUs U3MEHEHUI! B BRIIAHHBIH II0 Pe3yJIBTATAaM MPENOCTABIECHHUS
TOCYAapCTBEHHOM YCIyTH IOKYMEHT, HallpaBJIeHHBIX Ha HCIpaBlIeHHE OIIHOOK,

JOIYIICHHBIX 110 BUHE IIEHTpa 3aHATOCTH HacejleHUs U (WIH) AOHKHOCTHOTO JIMIIA,

paboTHHKa IIEHTpa 3aHATOCTH HACEJIEHHMs, [IaTa C 3asiBUTENI He B3UMAETCA.

MakcuMaibHbIH CPOK O:KUAAHHS B OYepead NpH noaaye
3ampoca o IpeJoCTaBJIeHHH roCyAapCTBEHHOMH ycJIyru
U NIPH NOJIy4YeHHH pe3yJibTaTa NPe0CTaABJIEHHSA
roCyAapCcTBEHHOH ycayru

46. Bpemsa oXMOaHUA 3asgBUTENs B OYEPElM NpPH MOjade 3asgBIEHHS W IIPU

IIOJIyYeHUN pPE3yJIbTaTa IIPEJOCTAaBICHUS] TOCYJIApCTBEHHON YCIYIH HE MOXET
IpeBBIIATE 15 MUHYT.

Cpok perncrpanuu 3anpoca 3assBUTeJIst
0 NMPeoCTaBJIEHHH IOCYAaPCTBEHHOMH YCIyrn
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47. Cpok perucTpalyiyl 3asBjeHHs, MPEACTABICHHOIO 3as BUTEIEM, HE MOXET
npeBblIaTh 1 pabouero qus.

‘TpeGoBaHHS K NOMELIEHHSIM, B KOTOPBIX NPeX0CTaBJIAETCS
rocyJapcTBeHHas ycJayra, K 3aJ1y OsKHAaHHS, MecTaM ISl 3aN0JIHeHHS 32l pocoB
0 NPEeJOCTABJICHHH roCyJapCTBEHHOH ycayru, HH(popManHOHHBIM CTEHIaM C
o0pa3uaMH HX 3aNI0JJHEHMS U NepeyHeM JOKYMEHTOB, He0OXOAUMBIX JJIsl
NpeaocTaBJIeHHs FOCyAapCTBEHHOM yCJIyrd, B TOM 4YHcIe K ofecrneyeHHIo
AOCTYNHOCTH ISl HHBAJIHAOB YKA3aHHbIX 00b€KTOB B COOTBETCTBHH C
3aKoHoAaTeJbCcTBOM Poccuiickoii @eaepanuu o conuaabLHOM 3alUTe
HHBAJIHAOB

48. IloMelleHHs IEHTpa 3aHATOCTH HAceJeHUs U1 TNpeloCTaBIeHHUs
TOCYJAapCTBEHHOM YCIIyI'M IOJDKHBI pa3MellaThCsl MPeUMYIEeCTBEHHO Ha HIDKHUX,
NPEeIIIOYTUTENbHEE HA IEpPBBIX OJTaXaxX 3JaHuil C OTHeNnbHBIM BXOAOM (IIO
BO3MOYXHOCTH).

Bxon B moMmemieHMs IeHTpa 3aHATOCTH HAaceJeHHs IOJDKeH o0ecledynBaTh
cBOOOMHBIII HOCTYH TrpaXiaH, a TaKXKe HOJDKEH OBITh 00OpymoBaH ymoOGHOMI
JIECTHHUIIEH C MOPYYHAMH, ITUPOKUMH MPOXOAAMH, CIIEHHAIEHBIMHA OTPOKACHUSIMH U
TIEpUIIaMH, IIaHAyCaMu IS IepeABIDKEHUS KPeCel-KOIACOK.

IlepensukeHue MO NOMEINEHUSM LEHTPa 3aHATOCTH HAceleHUs He JOJDKHO
co31aBaTh 3aTPYJHEHHH Ul JIMI C OTpaHUYEHHBIMH BO3MOJKHOCTSIMH 3OpOBBS,
BKJIIOYasl T€X, KTO UCIIONB3YeT KPeciia-KOIACKH.

IlomemieHHss NeHTpa 3aHATOCTH HACeJeHUs JOJDKHBI OBITh JOCTATOYHO
OCBEILIEHBI.

49. Tlomemenus u paboune MecTa Ui NPeNOCTaBIIEHHS TOCYNApCTBEHHOM
YCIIyI'l JOJKHBI COOTBETCTBOBATh CAHWUTAPHO-3MHAEMHOJIOTMYECKUM NpaBMiIaM H
HopmatuBaM <l MrMeHHdeckue TpeOOBaHHA K TNEPCOHAIBHBIM  3JIEKTPOHHO-
BBIYHCIIUTENIBHBIM MalllMHaM U opranuzauuu pabotsl. Canllun 2.2.2/2.4.1340-03».

50. IleHTpaibHEII BXOA B 3JaHHE, B KOTOPOM PaclOJIOXKeH LEHTP 3aHATOCTH
HaceJleHus, obopyayercs MHGOPMALKOHHON Tabauukoil (BBIBECKOH), comeprkaiueit
HHGOPMALHUIO 0 HAUMEHOBAaHHUHU LIEHTPA 3aHATOCTH HACEJICHHUS.

51. TIlomemeHus, npenHa3HadeHHBIE AJI IIpAeMa I'paxaaH, 000pyyIOTCS:

9JIEKTPOHHOM CUCTEMOH yTIpaBJIeHHsI O9epeabio (10 BO3MOXKHOCTH);

CBETOBBIM HH(OPMAIIMOHHBIM Ta6Jio (110 BO3MOXKHOCTH);

CHCTEMOM KOHAMLIMOHUPOBAHUS Bo3AyXa (110 BO3MOXKHOCTH);

IIPOTHBOMIOXKapPHOM CUCTEMOM M CpeICTBaMHU IOXKAPOTYIIIEHHS.

52. Ilpu HanM4YUM BO3MOXXHOCTH HA TEPPUTOPHUH, MPHIIEraiolieil K 31aHHI0, B
KOTOPOM pacIOJIOKEH IEHTP 3aHATOCTH HaceNeHUs, NOJDKHBI OBITh MecTa s
MapKOBKKM  aBTOTPAHCIIOPTHBIX  CcpeAcTB. KolnuecTBO NapKOBOYHBIX  MECT
ONpEeNENAEeTCA HCXOMs M3 YHCIEHHOCTH TpaxaH, oOpalaiomuxcsi B TeUeHHe
pabouero BpeMeHH 3a IIPEeNOCTaBIeHHEM FOCYAapCTBEHHOM YCIIyTH.

s cienuanbHBIX aBTOTPAHCIOPTHBIX CPEACTB, YNPaBsieMbIX HHBATHIAMH I,
II rpynn, ¥ TPaHCMIOPTHBIX CPEACTB, NEPEBO3SIIMX TAKUX HHBAIUIOB U (MIH) AeTel-
HHBAJINOB, Ha MapKoBKe BblAeisercs He MeHee 10 % MecT (HO He MeHee OJHOTO
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MeCTa), KOTOpBIe He JIOIDKHEI 3aHUMATh WHBIE TPAHCTIOPTHEIE cpeficTBa. Ha rpaxnan
U3 9Hucia MHBAIUIOB III rpynmel HOpMBI HACTOSILETO MYHKTa PacIIpOCTPAHSIOTCS B
nopsanke, onpenensiemoM IIpasurensctBoM Poccuiickoit denepanumn.

3a nonp30BaHMe IIApKOBKOM C IPaXIaH IUIaTa He B3UMaeTcsl.

53. B uemax opraHuzanuMu OeCHpensTCTBEHHOrO JOCTYNIa HHBAIHAOB
(BKJIIOYas MHBAJIHUIIOB, HCIONB3YIOIMX KPECHa-KOJSICKH U co0aK-IIpOBOHUKOB) K
MECTY IIPEAOCTABIICHHUS rOCY 1apCTBEHHOM YCIYTH HM 00€CII€YUBAIOTCS

ycloBust st OeCHpeNsTCTBEHHOTO JOCTYyNa K 34aHMIO, IOMEINCHHSM, B
KOTOPBIX NPEAOCTaBIISIETCS TOCY JapCTBEHHAs YCIIyTra;

BO3MOHOCTE CaMOCTOSITEJIFHOIO IIEpEIBIIKEHUS [0 TEPPUTOPHH, Ha KOTOPOH
PacrioJIOKEHb! 3JaHHe, TOMEIIEHHS, B KOTOPBIX NPENOCTaBISIEeTCS IOCYJapCTBEHHAS
yciyra;

COIIPOBOXXJICHHE HHBAIMJOB, HMEIOIMX CTOHKHE paccTpoiicTBa (QyHKIMH
3PEHHS U CAMOCTOSATENBHOIO MepeABUKEHHS;

Hajuexamlee pasMelieHne o6opynoBaHMS U HoOcUTenedl HMH(OpMAaLuH,
HeOOXOMMMEIX Julsi obecredeHusi GecHpensTCTBEHHOTO JOCTYHa HHBAIMAOB K
3MQHHIO, TIOMEHICHUSIM, B KOTOPBIX NPEAOCTABIAETCS IOCYylapCTBEHHAs yCIyra, ¢
YYE€TOM OTrpaHUYEHHI UX XKU3HEIEATEIHLHOCTH;

Rybiuposanue HeoOXOINMMOW [UIs HMHBANIMIOB 3BYKOBOHt M 3pHTENBHON
MHQOpMAllMK, a TakkKe HaINCel, 3HAKOB M HWHOH TEKCTOBOM M rpaduuecKoit
MHPOPMALlMA 3HAKAMH, BHIIONHEHHBIMU DeJbe(HO-TOUSUHBIM IPUDTOM Bpaiins,
AOIYCK CYypIOTIEPEBOIINKA U TH(IIOCYPAOTIEPEBOAYNKA,;

JOIYCK  COOaKW-NPOBOAHMKA B  3HaHHWE, IIOMENIEHHA, B  KOTOPHIX
OpENOCTaBIAETCA  TFOCYAApCTBEHHas  yciayra, IIpH  HaJMYAM  JOKYMEHTa,
NOATBEPXKIAIOIIErO €€ CIeluajbHoe O00y4YeHHe M BbIaBaeMoro mo (GopMe U B
NIOPANKE, KOTOPBIE ONpeNenstoTcss MUHHCTEPCTBOM TpPyJAa W COLMAIBHOM 3alUTHI
Poccutickoit ®eneparnuu;

OKa3aHWC HHBAIMAAM IIOMOIIM B IIPEOJOJIEHHU OaphepoB, MEIIArOIIUX
IIOJTYYEHHUIO MMH IOCYIapCTBEHHOM yCIIyTH HapaBHE C APYTHMMH JIHIAMH.

B cnyyae HeBO3MOXXHOCTH MOJHOCTBIO NPHCIOCOOMTH 3[aHHE, MOMELICHHUS
OCHTpa 3aHATOCTH HACENeHHS C Yy4YeTOM IIOTPeOHOCTH HHBAIHIOB HWHBATHLY
obecrevrBaeTCs NOCTYI K MECTY NPeIOCTaBIeH s TOCY JapCTBEHHOM YCIYIH.

54. Ilomewenus, B KOTOPHIX OCYLIECTBISETCS HPHEM TPAXAAH, BKIIOYAIOT
MecTa Uil OXKUIJaHUA ¥ MECTa ISl TpueMa IpakaaH.

55. Mecta I OXKHMAAHUS MOJKHBI OBITh OCHAIIEHEI CTYJIBSIMH, CTOJIAMH
(crofikamu) s BO3MOXHOCTH OQOPMIECHHS HOKYMEHTOB. KOJHYecTBO MecT
OXHJaHHS ONIPENENACTCS UCX0A U3 (GaKTUIeCKOH HATPY3KH U BO3MOXKHOCTEH IS UX
pasMeleHus B 3MaHHH.

56. Ilpu BXOne B IOMEILEHNUS LEHTPa 3aHATOCTH HACETeH)s U (HIIH) B MecTax
AN OXMAaHWSA OGOpYAYrOTCS HH(OpMAlMOHHBIE CTEHIBL TEeKCTHl MaTepHaios,
pasMeIaeMbIX Ha WHQOPMALMOHHBIX CTEHIAX, MEYaTaroTcs YAOOHBIM JUIS UTCHHS
wprdTOM, 6€3 HCTIpaBIieH i, Hauboslee BaXKHBIE MECTa BEIIEJISIOTCA.

57. IlpueM rpaxaan no BOIpocaM NPENOCTABIEHHS TOCYAAPCTBEHHOM yCIyTH
OCYHIECTBIISETCS B KabuHKax (xabuHeTax), KOTOpEbIe obopynyrorcs
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MH(QOPMAalMOHHEIME TabJIMYKaMM C yKa3aHHeM HoMepa KaGMHKM (kabuHeTa) u
(Gamunuy, UMEHH, 0T4eCTBa (IIPU HATMYKUH) paGOTHUKA, OCYILECTBISIOMIETO IIPUEM.

Pa6Gouee MecTo pabGOTHHKA IOIKHO OBITH OOOPYIOBAHO NEPCOHATIBLHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO IOCTyIa K HE0OXOAUMBIM HHGOPMAIMOHHBIM 6a3zaM
JaHHBIX LIEHTPA 3aHATOCTH HACENICHUSI, IPUHTEPOM U CKaHEPOM.

58. TI'paxnmanam IIpeqOoCTaBIsAeTCS BO3MOXHOCTH OCYILLIECTBUTH
NpeIBapUTENIBHYIO 3aIIMCh HA NIPHEM B IICHTP 3aHATOCTH HACEJIEHHS IO CIIPABOYHBIM
TesnehoHaM LIEHTpa 3aHATOCTH HaCeJeHHs.

Iloxa3zaTenn AOCTYNMHOCTH H KAY€CTBA rOCYAaPCTBEHHOM yCJIyrH

59. llokasaTensAMM J[JOCTYIHOCTHM M KayecTBa TIOCYJApCTBEHHOH YCIIYIH
SIBJISTEOTCSL: o

obecneyenrie MHGOPMHUPOBAHUS 3asBUTENEH O MECTE HaXOXAEHUsS M Tpaduke
paboTEl IEHTPOB 3aHATOCTH HaceleHWs, B TOM UHCJIE€ C MCIOJIb30BaHHEM
NH(OPMALHOHHO-KOMMYHHKAIIMOHHAIX TEXHOJIOTHIA;

obecrieyeHne  HMHQOPDMHMPOBAaHHMS  3asBUTENEH O MOpAAKe MW Xofe
NPEJOCTABJIEHHsT TFOCYJapCTBEHHOH YCIYrH, B TOM 4YHCJIE C KCIOJb30BAHUEM
MH()OPMaIIOHHO-KOMMYHHUKAIHOHHBIX TEXHOJIOTHIA;

KOJIMYECTBO B3aMMOIEHCTBUM 3asiBUTENs] ¢ PabOTHHUKOM LEHTPa 3aHATOCTH
HaceleHus] IIPY MPENOCTaBICHUN TOCYJapCTBEHHOM YCIyrdl He JOJDKHO HpPEBBINIATE
OITHOT'O pa3a NPH KaXXJAOM IOCEIICHUH 3asiBUTEINIEM IIEHTpa 3aHATOCTH HaCeJICHHS;

COOJIIOJIeHNE YCTaHOBIIEHHBIX HACTOSAIIUM AJIMHHHUCTPATUBHEIM PEIraMeHTOM
HOPM BPEMEHH Ha NPeJIoCTaBlIeHHe rOCyAapCTBEHHOM YCIIyTH.

Hnble TpeOoBaHHS, B TOM YHC/Ie YYUTHIBAIOIIHE 0COOEHHOCTH
NpeJoCcTaB/IeHUN FOCYAapPCTBEHHOMH yCayru B MHOro(p)yHKIIHOHAJIbHBIX
LHEHTPAaX NpPeJOCTABJEHHS IOCYAaPCTBEHHBIX H MyYHHMIHNAJLHBIX YCJIYT H
0c00EHHOCTH NpeAoCcTaBIEHHs FOCYIAPCTBEHHOM yCIyru
B 2JIEKTPOHHOH popme

60. IlIpemocTaBiieHHe TrOCYHAapCTBEHHOM YCIYIH B MHOTOQYHKIHMOHANBHBIX
LIEHTpax TMNpPeAOCTaBICHUSA TOCYHapCTBEHHBIX M MYHHUIHUNAIBHBIX YCIYyT He
OCYILLIECTBIISIETCS.

61. Ilpenocraenenue rocylapCTBEHHON YCIYIH B OJJIEKTPOHHOH (opMme
OCYIIECTBJISICTCS B YaCTH MHQOPMUPOBAHUS 3asABUTENS O MOPSAAKE NPENOCTABIEHUS]

rOCYAapCTBEHHOM YCIyrH H oOecredeHHs HOCTYIa 3asBHTENS K CBEJCHHUAM O
rocylapCTBEHHOM yCyre.

III. CocTaB, nocjieA0BaTeJLHOCTL H CPOKH BHLINOJTHEHHS
aJMHHHCTPATHBHLIX Npouesyp, TpeGOBaHHSA K MOPSAAKY X BBLINOJHEHH,

B TOM “HCJIe 0COOEHHOCTH BBINMOJHEHHS aIMHHHCTPATUBHBIX MPOUERYP B
3JICKTPOHHO# ¢opme, a TaK:Ke 0COOEHHOCTH BBINMOJHEHH AAMHHHCTPATHBHBIX
npoueayp B MHOro()yHKIHOHAJIbHBIX HEHTPAaX NMPeaocTaBJIEHHS
roCyJapCcTBEHHBIX H MYHHIIHNAJIbHBIX YCJIyr
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62. IlpenmocraBneHye rocyIapCTBEHHOM YCIYTH BKIIOYAET B cebs Cleayromue
aJMHHUCTpPaTUBHBIE IPOLIEAYPHI (HeficTBuUN):

1) npuem JIOKyMEHTOB, HEOOXO0IUMBIX TS IIpeNOCTaBIICHHUS
roCyJIapCTBEHHOH yCIIyTH;

2) ¢opMupoBaHUE H HalpaBlieHHE MEXBEJIOMCTBEHHBIX 3allPOCOB B OPraHEI
(opraHu3anuM), y9acTBYIOIIME B IPEOCTABIEHHH FOCYJapCTBEHHOM YCIIyTH;

3) dopmupoBanue rpaduka NpoOBeNEHHs TIPYIIOBBIX M HMHAMBHIYATBHBIX
3aHSATUH, COCTABJIEHUE TEMAaTHYECKOTO IIaHa MPOBEACHHUS 3aHATHIA;

4) ¢dopmMHpoBaHWE HaBBIKOB CaMOCTOATENHHOIO IIOMCKA IIOAXOsIeit
paboThr;

5) <¢opMupoBaHHE  HABBIKOB  COCTaBIIEHHS  PE3IOME,  IPOBEJCHHE
cobecenoBaHus ¢ paboTonaTeNsaMy;

6) dopMupoBaHHe y 3asBUTENEH [ENOBOr0O HMMIKAa M  HAaBBIKOB
caMoIlpe3eHTallUuu;

7) BblIaya 3aKIIOYEHHUST;

8) HchpaBleHHE JOIYIIEHHHIX OIEYaTOK M OIMMOOK B BHJAHHBIX B
pesyibpTaTe IPEeNOCTaBICHHS TrOCYHapCTBEHHOM ycClIyru JOOoKyMeHTax (mpu
HEOOXOJUMOCTH).

63. OcobeHBOCTH IPENOCTaBIEHUsI TOCYAAPCTBEHHON YCIYTH B 3JIEKTPOHHOMN
popme, B TOM umcie onHMcaHHe OCOOEHHOCTEH BBIMOJHEHUS ANMHHHCTPATHBHBIX
IpOLEAYP B DIEKTPOHHOM dopme, npeaycMoTpeHsl myHKTaMd 108-109 nacrosmero
AJIMMHHCTPaTUBHOTO perjiaMeHTa.

Onmucanue Noc/IeA0BaTEILHOCTH AHCTBHI IPH NpHEMe JOKYMEHTOB,
Heo0XOAMMBIX JJIsl IPEeAOCTABJIEeHHS FOCyapCTBEHHOM yCJIyru

64. OcHoBanmeM JyIs Hayasla aJIMUHUCTPATUBHOMN MIPOLEAYPH! SBIACTCH:

JMYHOE OOpallieHHe 3asIBUTENA B LIEHTP 3aHATOCTH HACEIECHUS C JOKYMEHTaMH,
HeOOXOMMMBIMH JUIS IPEJIOCTaBIIEHHsI TOCYAaPCTBEHHOM YCIIYTH;

IIOJIyYeHHe JOKYMEHTOB, HEOOXOIUMBIX ISt IIPEIOCTaBIECHHS
roCyJapCTBEHHOM YCIIyTH, II0 [I0YTE;

NOJIy4YeHHEe COrJIacHsl 3asBUTENs Ha IMOJIy4eHHE TOCYAapCTBEHHOW YCIYrd B
COOTBETCTBHH C HPEIIOKEHHEM.

65. PaboTHUK IIeHTpa 3aHATOCTH HACEJICHU:

aHAJIM3UPYET CBEAECHMs O 3asBUTENE, COASPIKALNECs B PErHCTPe Moydarenei
rOCyTapCTBEHHEIX yCIyr B cdepe 3aHATOCTH HaceleHHs ((QHU3MYECKHUX JHI[ U
paboronareneit) (manee — PITY);

MHQOPMHpPYET 3asBUTENS O NODPAAKE MPEJOCTABIEHHs TOCYJapCTBEHHOM
yenyry, ¢opMax u rpaduke ee mpemOCTaBIEHMs, HAIpPaBICHHAX COLUAIBHOMN
ajanTanym;

PETUCTPHUPYET 3asBIEHHME IyTEeM BHECEHUS COIEpKAIIMXCA B HEM JAHHBIX B
PIIY ¢ wucrons3oBaHHEM NPOrpaMMHO-TEXHMYECKOTO KOMIUIEKCA JIMOO BHOCHT B
PIIY cBeneHus o cornacuu 3asBUTENS C NPEIOKEHHUEM;
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HIproOLIaeT JOKyMEHThl HEOOXOAUMEIE IJIsl [IPEHOCTABIIEHHS TOCY IaPCTBEHHOM

YCIYTH K JIMTHOMY ACIIY NNOJIydaTelid roCy iapCTBCHHEBIX yCIIYT' B 00yacTu COLEMCTBUA
3aHATOCTH HACCJIICHUS.

66. IIpy manu4uu OCHOBAaHWH, MPENyCMOTPEHHBIX IIYHKTOM 39 HACTOSIUEro
ATMUHHMCTPATHBHOTO PErJIaMeHTa, pabOTHUK I[EHTPA 3aHATOCTH HACEJICHHS:
obopMIseT NpPOEKT yBeHOMJIEHHS 00 OTKase B  NpeJOCTaBICHUH

TOCYNapCTBEHHOHM YCIyIM B 2 OK3eMIUIIpaX W IepefaeT ero Ha IONIHUCH
PYKOBOAUTEIIO;

BBIZAET (HaIpaBJiseT) OJUH SK3EMILISP HOAMKMCAHHOTO YBEAOMIIEHH 06 OTKa3e
B IIPEJIOCTABICHUH I'OCyAApCTBEHHON YCIYTH 3asBUTEIIIO;

BTOPOH 3K3eMIUIAp MpHodliaer K JAeily, MOAJexanieMy (POPMHPOBAaHHIO B
COOTBETCTBMH C NPaBUJIAMU AeJIONIPOU3BOACTBRA.

67. Pe3ynbTaToM aIMHUHUCTPATHBHOM NPOLEAYPHl SBISAETCS PETMCTPalUs
3asBlleHUss JMO0 BHeceHme B PITY cBemeHHMil O COMIacMH 3asBUTENS C
MPeJIOKEHUEM, a B Cly4Yae IpHHATUS pelleHuss o0 OTKaze B IPeNOCTaBICHUU
TOCyIapCTBEHHON YCIyrM — BhlJavya (HalpaBiieHHWE) 3asSBHUTEIIO YBEIOMIIEHHS 00
OTKase B NIPeIOCTaBICHUH FOCy 1apCTBEHHOM YCIIyTH.

68. OOmmii MakCHMaJbHBII CPOK OCYINECTBICHHSA aJMHUHHCTPATHBHOM
IpOLEAyPHl HE MOXKET IPEeBBIIATh | KaJleHAapHOro JTHS.

Onncanne nocjieo0BaTeILHOCTH AelCTBHI P (POPMHPOBAHHH
U HANPaBJICHUH MEKBEJOMCTBEHHbLIX 3alIPOCOB B OPraHbI
(opraHusanMu), y4acTByIOLIHE B IPEJOCTABICHHH
rocyAapcTBeHHOH ycJayru

69. AIMHHHCTpaTHMBHas NpOLEAypa OCYIIECTBISETCS B CIy4ae OTCYTCTBHUS
CBeJIEHHH, YKa3aHHBIX B NOAIyHKTe 2 myHKkTa 30 HacTosuero AIMHHHCTPATHBHOTO
periaMeHTa, B JIMYHOM Jejie Ioily4arelds TOCyHapCTBEHHBIX YCIYr B 0O0JacTu
COAEHCTBUS 3aHATOCTH HaceNeHHUs.

70. OcymecTsieHue  aJMUHHCTPAaTHBHOH  Tpouemaypsl He  TpebyeT
MPUCYTCTBUS 3assBUTEIS.

71.  OcHoBaHMeM [ Hayajla agMUHMCTPATHBHON MPOLELYPH SBJISAETCS
perucrpauus 3asBieHUs Jubo BHecenne B PITY cBeleHHt O COIMIacHMH 3asBHTENS C
IpeoKeHHEM. _

72. B cnyuae, eciu 3asBHUTENIEM CaMOCTOSTEIBHO HE MPEACTaBIEHE
cBelieHus 00 MHBAIHMIHOCTH, COAEpXauwecs B [JOKYMEHTaX, BEIIABAEMBIX
dbeneparbHBIMU FOCYJapCTBEHHBIMH  YUpPeXXACHHSIMH MeONKO-COLMIBHOI
BKCNEpTU3el (B TOM 4HCIEe HHIOWBHAyaJlbHAas MpOrpaMMa peabUIMTALUH WX
abunuTanMy WHBAJIMOA, BBAGHHAs B YCTAHOBJIEHHOM IOPAAKE M COMEprKallas
3aKJIIOYCHHEe O PEKOMEHAYEMOM XapaKTepe M YCIOBHAX TpyZna), pabDoTHHK LeHTpa
3aHATOCTH HacelleHus oQOopMIISeT W HampaBlIsdeT MeXBEIOMCTBEHHBIH 3alpoc B
Ilencuonnnsli ¢onn Poccuiickoit ®enepanuu 0 NpeAOCTaBIEHUH CBEIEHHMH 00
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UHBAJIMTHOCTH, COAEPKAIMXCS B (peliepabHOM rocy1apCTBeHHOM HH(OPMAaIHOHHOM
cucreMe «DenepanbHblil peecTp HHBAIHIOBY.

73. Ilpm oOTCyTCTBHM CBeieHWi 00 WHBAIMOHOCTH B (edepanbHOil
rocyJapCTBEHHOH HH(OpPMaUOHHOM cucTeMe «DenepalibHBIN peecTp HHBAIHMIOBY
3asBUTENF IMPEAOCTABNSAECT HHAUBUAYAIBHYIO IIpOrpaMMy peaOWIHUTalluM W
abunuTalMy WHBAIH/A, BBJIAHHYIO B YCTAHOBIEHHOM IIOPSAKE M COHEPIKAIIYIO
3aKJIIOYEHHE O PEKOMEHYEMOM XapaKTepe U YCIIOBHUAX TPYAa, CAMOCTOSTEINBHO.

74. MexXBEeIOMCTBEHHBIH 3alIpoC C HCIIOJIB30BAHHEM MEXBEJOMCTBEHHOTO
UHQOPMAIIHOHHOIO  B3aMMOAEHCTBHA  (GOPMHUPYIOTCS B  COOTBETCTBHH  C
tpeboBaHuAMHU ctaTeH 7.2 @enepanbHoro 3akona Ne 210-D3.

75. JIOKyMEHTBl M CBEJIeHHs, IONy4YCHHEIE II0 MEXBEIOMCTBEHHOMY
3anpocy, MPUMEHAIOTCS TONBKO B LEJAX IPeIOCTaBICHUS IOCy IapCTBEHHOM YCITyTH.

76. PesynpraToM aIMUHHUCTPATHBHOM TMpPOIEAYPH SABIAETCA IONyYEHHE
OTBETa Ha MEXBEJIOMCTBEHHEIH 3aIpoc. .

77. OOmMii MaKCHMAIBHBIH CpPOK OCYILECTBIECHUS aIMHHHCTPATHBHOM
IIPOLIEAYPBI HE MOXET NPEBHIIIATh 5 KAICHIAPHBIX JHEH.

Onuxcanne nocieq0BaTeNILHOCTH AeilcTBHI pu dopmupoBannu rpaduka
NPOBEJEHHs IPYNNOBLIX H HHAUBHAYAJbHbIX 3aHATHI,
COCTABJICHHH TEMATHYeCKOro NJIAHA NPOBeleHNs 3aHATHIA

78. OcHOBaHWEM Ui Hayana agMUHUCTPAaTUBHON IpOLENypHl SBIAETCS
perucTpauys 3assieHus n1u6o BHeceHue B PITY cBeneHmii o cornacuu 3asBHTENS C
HpETIOKEHUEM.

79. PaboTHUK LIeHTpa 3aHITOCTH HACEJICeHHS:

IpearaeT 3asBUTENI0O NPONTH TecTHpoBaHHe (aHKETHPOBAHHE) IO
METOIMKAM, HCIIONIB3yEMBIM HPU COIMANBHON ajanTanuu 0e3paboTHBIX IpaxaaH,
BBIOpaTh cmoco®  TecTUpoBaHMS (C  HCHOJB30OBAHHEM  COOTBETCTBYIOLIETO
IpOrpaMMHOro ofecliedeHusT WIM B IIMCEMEHHOW QopMe (IIyTeM 3aroiIHeHHUs
OaHKOB TECTOB, aHKeT)) U (opMy mNpenoCTaBleHHUs TIOCYAapCTBEHHOW YCIYrH
(rpynmnosast UM HHIUBUYAJIbHASN).

IIpu BEIOOpE 3asgBUTENEM HHAMBUIYATHEHOM (OPMBI 3aHATHII 110 COTIaCOBAHHIO
C 3agBUTENEM ONpefeinseT AaTy Hadana 3aHsTui. Ilpu BeiGope 3asBUTENEeM
IpyIIIOBOH (GOPMEI 3aHATHI HHGOOPMHPYET 3asBUTEISA O IOPSAKE (bopMI/IpOBaHm
rpa¢yKa NpoBeAeHNS 3aHSTHIA;

IIPOBOJUT TECTHPOBaHHE (aHKETHpPOBaHHE) IO METONUKAM C y4eTOM BBIOOpa
3agBUTENEM (POPMBI €ro IPOBEACHHS;

obpabaTeIiBaeT MaTepHaNbl TECTHPOBaHUSA (AHKETHPOBAHHUS) 3asBUTEN,
aHAJIM3UPYET Pe3yJIbTaThl TECTUPOBAHMS (aHKETHPOBaHUA) U (HOPMHUPYET TEMATHUKY U
IUTaH [IPOBEACHMUS 3aHATHI 110 COLMAIBLHOM alallTalllH;

obcyxnaer ¢ 3asgBUTENEM pe3yJbTaThl TECTUPOBAHUS (QHKETHPOBAHUS) M
BBISABJISIET OCHOBHBIE IPHYHHBI, 110 KOTOPHIM 3asBUTENb UCHBITHIBAET TPYAHOCTH B
IIOMCKE NIOAXOoAsIIeH paboTEl U TPYIOYCTPOKICTRE;
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COTJIACOBBIBAET C 3asBHUTENIEM HaIlPaBJICHUS] COLMAIBHON alanTaliy, BKIHOYast
IUTaH TNPOBEHECHHUSA 3aHATHH IO COLMAJIBHON aJanTald C YYETOM BBISBIEHHBIX
npobsieM, MHIUBUIAYAIBHBIX OCOOEHHOCTEM W OrpaHUYEHMI KU3HEAESTENbHOCTH
TpaxJaHuHa ¥ BEIOpaHHOM UM (OPMEL IIPEJOCTABIEHHMS TOCYIapPCTBEHHOM YCIyTH;

¢dopmupyeT TpaduK HpPOBEIEHHS TIPYNIOBLIX W HHIAWBHAYAJBLHBIX 3aHATHI
(manee - rpaduk 3aHATHI), YTBEPKAAEMBIA pPYKOBOAUTENEM ILIEHTPA 3aHATOCTH
HaCeJICHUS,

H3TOTaBJIMBAET KOIIMIO YTBEPKACHHOrO rpaduka 3aHATHI U pasMeIlaeT ee Ha
MH(OPMALMOHHOM CTEHJIe B ITOMEIIEHHSX, NPeHA3HAYEHHBIX IS MIPEAOCTABICHHS
rocygapcreeHHoil  ycayru. IlpmoGmaer mnommuHHUK rpaduka 3aHATHH K
JOKYMEHTAIUH LIEHTPA 3aHATOCTH HACEJNeHHUsI B COOTBETCTBUU ¢ HOMEHKJIATYPOii Jiel;

dopMupyeT Ha  OCHOBaHMH  aHalM3a  pPe3yJIbTATOB  TECTHPOBAHMS
(aHKeTHPOBaHUsA) 3asBUTENIEH TEMATUKY M IJIaH MPOBEACHUS 3aHATHIA.

TemaThdeckuil ITaH TNpPOBEeNCHHUs 3aHATHH (Jajee - TeMaTHYECKHH IUTaH)
YTBEPXKAAETCsI PYKOBOAUTENEM IIEHTpa 3aHSATOCTH HaceleHHUs M BKIIIOYAaeT B cels
TeMBI IO (POPMUPOBAHHUIO Y 3asIBUTENIS HABBIKOB:

CaMOCTOSATEJIBHOIO NOUCKA MOAX0s1Iei paboThI;

COCTaBJICHHUS PE3IOME;

IIpOBENEHHUs AeNI0oBOU Oecenbl ¢ paboTomarenem;

caMoIIpe3eHTall|H;

M3TOTaBIIMBAET KOMUIO YTBEPXKACHHOTO TEMAaTHYECKOI0 IJlaHa U pa3sMeIlacT ee
Ha UHQOPMAallMOHHOM CTeHAE B IIOMELIEHHIX, IpeJHa3HAYeHHBIX UL
IIPEIOCTABJICHUS] TOCyNapCTBEHHOH yciyry. IIprnobuiaeT NOqIMHHNK TEMAaTHYECKOTO
Ilaga K JOKYMEHTallUM ILIeHTpa 3aHATOCTH HACEJIEHUs B COOTBEICTBHH C
HOMEHKJIaTypO# Zel.

80. PesympraTom aJIMIHUCTPAaTUBHOU MpOLEeAYPHI SIBIISIFOTCS
YTBEpXKJE€HHbIE PYKOBOAUTEIEM LEHTpa 3aHATOCTH HacelleHWs rpaduk 3aHATHH u
T€MaTUYECKUH IJIaH.

81. OOmuifi MaxcUMalbHBII CpOK OCYIIECTBICHHUS aJAMHHUCTPATHBHOM
IIpoLIeAYpPHI HE MOXKET IpeBhIIaTh 14 KalieHAapHBIX JHEH.

Onucanne nocjieoBaTeIbHOCTH AelicTBHii NpH GOPMHPOBAHHH HABBLIKOB
CaMOCTOSITEJIbHOIO NOHCKA NMoAXoAsile paboThbl

82. OcnoBanmeM My Hayala agMHUHUCTPATHUBHON HpoOLEHyphl SBISETCS
HACTYIUICHHE KaJIeHAApHOI NaThl MpOBEAESHUS 3aHATHUS B COOTBETCTBUHU C IpauKoM
3aHATHM.

83. PaGoTHHK LleHTpa 3aHATOCTH HACEJIeHHUS:

IIPOBOAUT TPYNIIOBOE 3aHATHE C I'PYNNON 3asiBUTeNEd WM HWHAWBHIyalIbHOE
3aHATHE C 3asIBUTENEM C LENbI0 (OPMUPOBAHMS HABBIKOB CAMOCTOSITENIBHOTO IOMCKA
noxxosueit paboTsl:

ofyuyaeT 3asBUTENII METOAaM M crocobaM IOHCKa paboThl, TEXHOJIOTHIM
IoUCKa paboThl, OOCYXJaeT ONTHMaJibHBIE NEWCTBHS IIpH HOUCKE IOAXONILIEH
paboTHI U TPYIOYCTpOICTBE:

c ucnons3oBanueM PITY (6anku BakaHcuii u paboronareneii);
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C UCIOJIb30BaHUEM CPEJICTB MacCOBOU MH(OpMAIIUN;

C UCHOJIb30BaHUEM UHTEPHET-PECYPCOB;

IyTeM IpsSMOro obpalleHus k paboTomaTensMm;

myTeM oOpallleHHsI B OpraHu3aldd II0 COACHCTBHIO B TpPYyHAOYCTPOMCTBE
HaceJIeHUs;

IyTeM OOpallleHHs K 3HAaKOMBIM;

IIyTEM pa3MeLEeHUs] HIIA PaCChUIKU Pe3IoMe;

C HCIIOJIB30BaHUEM JPYIHMX BO3MOXKHBIX CIIOCOOOB;

CO3J1aeT YCJIOBUS, NPU KOTOPBIX (GOPMUPYETCS COCTOSHHUE ICHXOJIIOrHYECKOM
0e30IacHOCTH 3asBUTENIeH, MPOUCXOAUT OOMEH MHEHUSAMH, OOCYXKIECHHE M IOHCK
IMyTel BBIXOJA W3 CIOXUBIIUXCS CHUTyaluii, OBJAaJicHUE TEXHOJIOTHEH IIOMCKa
paboThI;

BBISICHSIET y 3asBUTeJNel, KAKHMH U3 BO3MOXHEBIX METOHOB H CIIOCOOOB MTOMCKA
paboThI OHM MOJIB3YIOTCS ¥ KAKOBBI pe3yJIbTAThl UX JEHCTBHH;

nH(pOpMUpYeT 3asiBUTENIEH O MOJI0KEHUH Ha PBIHKE Tpyda, AMHAMHKe CIpoca u
npemioxenust pabodeil CHIIBI, O HAJIMYNM CBOOOIHBIX pabounmx MecT (BaKaHTHBIX
JIOJDKHOCTEH) 110 MMeIoIIIeiics y HUX KBaJTH(HKaLny;

BBIJACT 3a4BUTENSIM 3a[aHUsl 1O ONPENEIeHHI0 HOBBIX BO3MOXHBIX
HallpaBJIeHUH MoucKka  padoTHI, IpeajiaraeT  IOATOTOBHTB  IIEPEYECHB
1po(ECCUOHANBHBIX ¥ JIMYHOCTHBIX KAaueCTB, KOTOPhIE COOTBETCTBYIOT TPEOOBAHUAM
paboTonaTeneii Ha  pBIHKE TpyHAa, CHOCOOCTBYIOT MIM  IIPENATCTBYIOT
TPyLOYCTPONCTBY;

oOyudaeT 3asBUTENIEHl TEXHOJIOTMH COCTABICHHSA HHIUBHIYAIBHOTO ILUIaHA
CaMOCTOATENLHOIO IOMCKA paboTh ¢ YKAa3aHHEM MEPONpPHATHH IO NOHCKY paboThl,
HX IleJiell ¥ pe3ysIbTaToB; npeaaraeT copMUpoBaTh 3asBUTENAM HWHIUBUAYaAIbHEBIE
IUIaHBl CaMOCTOSTENILHOTO ITOMCKa paboTel, O(QOPMIIEHHBIE B COOTBETCTBHH C
npunoxenneM Ne 21 k npukazy MunTtpyzna Poccun Ne 90H;

IIPOBOAUT OOCYKJACHHE MHIAWBUIYAIbHBIX IJIAHOB CaMOCTOSATEIBLHOIO IOMCKA
paboThl, JdaeT peKOMEHJallMd MO0 MX COBEPIICHCTBOBaHMIO, a TaKXe II0
CaMOCTOSITEIFHOMY IOUCKY MOJXOZsImel paboThl;

IIOJBOJUT HTOTH 3aHATHS W HHPOPMHUpYET 3asfBUTENIEH O BPEMEHH M JaTe
IIPOBEIEHUS CIEAYIOIIEro 3aHATHS.

84. PesynpraToM amIMUHUCTPATUBHON NpOLENYpPHl SABJSETCS IpOBEICHHE
3aHATHS B 1eNsiX (GOPMHUPOBAHUS y 3asBUTENS HAaBBIKOB CaMOCTOSATENILHOTO MOHCKa
HOOXOAAIIEH paGOTEI, COCTABIIEHHE HHAWBUIYAIBHOTO ITaHA TIOMCKa paboTEL.

85. OOmmit MaKCHMaJBHBI CPOK OCYIIECTBIECHHS aJMMHHCTPATHBHOM
IpolIeAyphl HE MOXKET MPEBHIIAThH 1 KaleHAapHOro JHS.

Onucanne NocJe0BATEJbHOCTH AelcTBHII IpH GOpMHPOBAaHMH HABBLIKOB
COCTABJIEHHsI pe3l0Me, IPOBeAeHHH co0eceJOBaHHs ¢ padoTogaTeIIMH

86. OcHoBanweM IsI Hayajla AQIAMHUHHUCTPATUBHOH IpPOLEAYPHI SBISETCS
HaCTYIUIEHHE KaJIeHOApHOM JaTHl NPOBENEHUS 3aHITHS B COOTBETCTBHH € IpadukoM
3aHSATUH.

87. PaboTHUK LieHTpa 3aHATOCTU HaCEJCHMUS:
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IPOBOJMT IPYNIIOBOE 3aHSATHE C TPYNNON 3asBUTeNel WIM WHAUBHIYaTBHOE
3aHATHE C 3aABUTENEM C LEeJbI0 GOPMUPOBaHUs Y 3asiBUTENIell HABBIKOB COCTABIICHUS
pesioMe:

3HAKOMHUTCSI C  pe3ynbTaTaMy  BBHIIONHEHWS  3asBUTENSMH  3alaHUiA,
NpeIJIOKEHHBIX B XOAE IEepBOrO 3aHATHS, INPOBOIUT OOCYXKIEHHE pe3yIbTaTOB
BBINIOJTHEHUS 3afaHui, [aeT peKOMeHJAlWH IO BONPOCAM TEXHOJOTHHM IIOHCKa
MOAXOAMIeH paboThl;

UHGOPMHUpPYET 3asBUTENEH O CTPYKType pe3ioMe, MOpsAAKe €ro COCTABIEHUS U
npueMax KOPpPeKIHHM INpoGeCCHOHANIBHBIX M JIMYHOCTHBIX KayecTB C Y4YETOM
TpeOoBaHMii paboromareneil K KaHAWJATYypaMm CIEHUANNCTOB, (OPMHUDPYET Yy
3asiBUTENel HaBBIKH COCTaBIIEHUS pe3loMe.

B cnyuae cornacus 3asButeneii o0CyIOarOTCs COCTABICHHBIE PE3IOME M IIPH
HeOOXOJAMMOCTH BHOCSTCS B HHX U3MEHEHHsI M JOINOJIHEHUS, CBA3aHHEIE C
IpeAcTaBleHeM HHGOpMallUd O 3asBUTENe KaK IPEeTeHIEHTE Ha 3aMelleHue
cBobomHOoro  pabodero  Mecta  (BakaHTHOM  JOJDKHOCTH),  oOiajarolnem
npo(heCCHOHANTBHO-TUYHOCTHBIMH KayeCTBaMH, COOTBETCTBYIOIIMMM TpeOOBaHHUAIM
paboTozaTens K KaHAUAAType CIELUaNNCTa;

npeaaraeT o3HakoMuThes ¢ PITY (Gamkom BakaHcuil M paboropateneit),
nomo0paTsh BapuaHT IOAXOAfAlnedl paGoTBl, TIPOBECTH cobecell0BaHME C
paboTonateneM (1o TenedoHy) U HaPaBUTh EMY CBOE PE3IOME;

IIPOBOOUT OOCYXXIeHHWe pe3ynbTaTtoB cobeceloBaHMs  3asBUTENEH C
paboronmaTeneM, B Xoie KOTOPOro o0y4aeT uX METOAMKE NPOBENEHHs IIEPETOBOPOB C
paboTofaTeieM IO BOIPOCaM TPYAOYCTPOMCTBA IOCPEACTBOM TelehOHHON HIIH
BHIEOCBA3H C HCHONb30BaHHEeM cetH «VIHTepHeT» W IpH JIMYHOM OOpalleHHH,
cofieficTByeT (OPMHUpPOBaHUIO Yy HHX HaBBHIKOB BeJECHHMS TIEPErOBOPOB ¢
paboromareneM. 3asBHUTENSIM 10 IPeJBapUTEIBHONW JTOrOBOPEHHOCTH B XOZE
IPENOCTaBIeHUsT TOCYJAapCTBEHHON  ycIyrd  obecneuuBaercss  BO3MOXKHOCTH
nposefeHus cobecenoBaHus ¢ paboTomaTreneM IOCPEACTBOM TelnehOHHOM wHiIu
BHJIEOCBSI3U C UCIOJIb30BaHUEM ceTH «IHTepHeT;

TIpeIaraeT peryispHO OCYLIECTBIATH CaMOCTOSTENbHBIH MOMCK CBOOOJHBIX
pabounx MecT (BakaHTHBIX JOJDKHOCTEH) M IIPOBOAMTB COOECeOBaHHA C
paboronatensamus;

TOTOBHUT PEKOMEHIALINH IT0 COBEPIICHCTBOBAHUIO HABBIKOB JIEIOBOTO OOIIEHHS
U TIpoBeieHNns cobeceioBaHus ¢ paboTonarenem;

IOJBOOUT HMTOr'M BTOPOTO 3aHATHS M BBISICHAET Yy 3asdBUTENEH IMyTeM
npoBeneHus cobecemoBaHuit (TPYNIOBBIX MM WHIMBHUAYAIbHBIX), YCTHBIX H
IIICBMEHHBIX OIPOCOB IIOJIydaTened rocyJapCTBEHHOH YCIYrH CTENeHb YCBOCHHUS
MaTepHalia ¥ NpHoOpeTeH s HABBIKOB OUCKa pabOoTBHI.

88. Pe3ynpraTOoM agMHUHHCTPAaTUBHON IpOLEAYPHI SABISAETCS HNPOBEICHHE
3aHATAS B LeNIX (OPMHUPOBAaHUS y 3asBUTENs HABBIKOB COCTaBIEHHS PE3IOME,
nposefiennss cobeceoBaHUi ¢ paboTomarensaMM IO TeledOHYy HIM IpH
HENoCpeACTBEeHHOM O0pallieHUH K paboTonaTensiMm.

89. OOwmumii MaKCHMaNbHBI CpPOK OCYLIECTBICHMS aJMHHHCTPATHBHOM
IpoIeyph! He MOXKET IPEeBHINATh | KaleHaapHOTO JHS.
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Onncanue nociexoBaTeJbHOCTH AeficTBHIA IPH (POPMHPOBAHHH Y 3asiBUTeJIeiH
AE€JIOBOr0 HMHIKAa H HABBIKOB CaMOIpPe3eHTAlHH

90. OcHoBaHMeM /Ui Hayala aJIMHHHCTPATUBHOW MpOLEXYpHl SBISETCS
HaCTyIUICHUE KaJleHJAapHOU JaThl MPOBEJIEHUS 3aHSITHS B COOTBETCTBUHU C rpadUKoOM
3aHATHIA.

91. PaboTHHK IeHTpa 3aHATOCTH HAaCEJICHHUS:

IMPOBOAUT TPYIIIOBOE 3aHATHE C IPYNIION 3asgBUTENEH WU WHIUBHAyalIbHOE
3aHATHE C 3asiBUTEJIEM C HENbI0 (JOPMHPOBAHUS y 3asBUTENEH AETOBOrO UMHUIXKA U
HaBBIKOB CAMONPE3CHTAIH:

obcyxaer ¢ 3asgBHUTEISIMH PE3YJBTaThl CaMOCTOSITENIBHOTO MPOBEINEHUS
cobecenoBanusi ¢ paboromarensiMu Mo TenedOHY IIM IIPU HENOCPEACTBEHHOM
ofpaiieHnH K paboTolareNio H JaeT peKOMeHJalu¥, HampaBleHHble Ha
COBEpILIEHCTBOBaHHE HABHIKOB JIEJIOBOTrO OOIICHMs, IPOBEHAEHMsS cobeceloBaHUS U
caMOIIpe3eHTalllH,

obcyXaeT BOIPOCH! (POPMHUPOBAHHUS AEIOBOTO MMHUIKa, 0OydeHHe METonaM
caMoIlpe3eHTalll!;

MpeJiaraeT 3asiBUTEJSIM MPOBECTH, B CIIydae y4acTHs B NPOBEICHHUH 3aHATHS
npeqcTaBUTENel paboTomarerneii, TpeHHHT co0eceJOBaHus IIpH JINYHOH BCTpeue». B
cllydae ecly IpeAcTaBUTeNu paboTofaTenell He MPUHUMAIOT YYacTHS B NMPOBEJACHHH
3aHSTHS, IPOBOJIUT C 3asIBUTEIISIMHU «JI€JIOBYIO UTPY»;

oTpabaThIBaeT B XOJI€ MPOBEAEHHS «IEJ0BOI UTrPHD) TEXHUKY cobecenoBaHus,
BeJIeHUsI  JIeJIOBBIX  IIEPErOoBOpPOB,  CaMONPE3CHTAllMW,  OpPHEHTAIlMM  Ha
TICUXOJIOTHYECKHE OCOOEHHOCTH COOECEAHUKA;

TOTOBUT PEKOMEHJAllii IO COBEPIICHCTBOBAHMIO 3aABUTEIIIMH HABHIKOB
caMOIIpe3eHTalllH;

IpeIaraeT peryjispHO OCYIIECTBJIATh CAMOCTOSTENBHBIH MOHUCK CBOOOIHBIX
pabourx MecT (BakaHTHBIX MIOJDKHOCTEH) M IIPOBOAUTE COOECEOBaHUA C
paboTonarensamuy;

IIOJIBOJUT HTOTH COOECENOBaHMii C TpeacTaBUTENsIMH paboTozarenedl MM
«NEeJIOBOM HWIPBI», BBISCHSAET Yy 3asBUTENIed CTENEHb YCBOEHHMS MaTepHala |
mpuoOpeTeHHs HaBBIKOB IO NMIPOBEAEHHUIO coOeceI0BaHus.

92. Pe3ynbTaTOM aIMHWHHUCTPATUBHOW NPOLEAYPHl SABIACTCS IIPOBEACHUEC
3aHATHS B UENAX IIOJydeHHS 3asBUTEISIMH HaBBIKOB JIEJIOBOTO  OOIIEHHS,
cobecenoBaHUs C paboTOIaTESIMU, CAMOIIPE3EHTALHH.

93. OOmmii MaKCHMaJIBHBIA CpPOK OCYIIECTBIECHUS aJMHUHHMCTPATHBHON
MIpOLIeAyphl HE MOXKET MPEBBIIATh 1 KaJIeHIapHOIO JHS.

Onucanue nocjea0BaTe1LHOCTH JeHCTBHH
npu BblAaye 3aKJII0YCHHS

94. OcHoBaHWeM IJs Hadajla aJIMHUHHUCTPATHBHOH IIPOLENYPHI SABIAETCA
HaCTyIUIEHHE KaJleHAApHOM AaThl POBEJESHHUs 3aHATHSI B COOTBETCTBHU € rpad)uKoM
3aHSATHIL.
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95. PaGoTHHK IeHTpa 3aHATOCTH HacCeJleHUS IMPOBOIWT I'PYIIOBOE 3aHITHE C
IpyIIION 3asBUTENCH WK HHANBUAYATHHOE 3aHATHE C 3asiBUTEJIEM:

o0cy>XIaeT BOIPOCHI, CBSA3aHHbIE C IOATOTOBKOM K BBIXOJy Ha HOBYIO padoTy,
ajanTalyeil B KOJUIEKTHBE, 3aKpelieHHeM Ha HOBOM paboueM MecTe W
IUTAaHUPOBAHUEM Kapbephl;

oOcyx/laeT BBHIIOJNHEHHWE MNPOGECCHOHANBHEIX O00S3aHHOCTEH, INO3UTHBHBIX
(akTOpoB JIMYHOCTH paboTaroliero 4ejoBeKa, CTUIA NHOBeAeHHs, (HOpPMUPOBAHUS
JIEJIOBOTO UMHXKa ¥ YBEPEHHOCTH B cebe;

IIPOBOJUT TECTUPOBAaHUE (aHKETHUPOBAHUE) 3asiBUTENEH I OLIEHKH Ka4yecTBa U
IIOJIHOTHl TOJIyYeHHBIX HAaBBIKOB, 0O0pabaThiBaeT pe3ynbTaThl TECTUPOBAHMS
(aHKeTHpOBaHM);

IIPUHUMAaeT Ha OCHOBE aHaJIN3a Pe3yJIbTATOB TECTHUPOBaHUs (aHKETHPOBAHHS)
3asBHUTENEH perieHre 06 OKOHYAHHH IIPOBEICHNS 3aHITHH;

3HAKOMUT 3asBUTENiell C TPUHATHIM pEUICHHWEM, BBIACHAECT Haluyue y
3agBUTENIE BOMPOCOB, KOTOPHIE HOCAT WHOWBHAYaNbHBIH (IMYHBIN) XapakTtep, U
npensaraetT o0CyauTh UX B UHAUBUAYAIHHOM TOPSAKE;

NpPUHAMAaeT pelieHHe 00 OKOHYAaHWH IIPEeJOCTaBIIEHUs TIOCYJapCTBEHHOM
YCIIYTH;

TOTOBHUT 3asABHUTEISIM pPEKOMEHIAallMK I10 TIOUCKY paboThl, COCTaBJICHHIO
pe3toMe, IPOBENEHUIO MeNoBOi Oecenbl ¢ paborozaresieM, CaMONPE3EHTAI[HH,
(GhOpMHUPOBAaHHIO aKTUBHOM JKU3HEHHOM MMO3ULIMH B BUJIE 3aKJIIOUYEHHS;

C y4eToM C(OPMHpPOBAHHBIX peKOMeHJauuii oGOpMISET U MOMIMCEIBAET 2
3K3eMIUIsIpa 3aKIIOYCHHUS;

OJIMH 5K3eMIUIIp 3aK/IFOYEHHS BHIJAET 3asABUTENIO, BTOPOH — NpHOOIIaeT K
JUYHOMY JeJy IIOoJydaTeis TIOCYAapCTBEHHBIX YCIyr B 00JacTH COAEHCTBHUSA
3aHATOCTH HacCeJIeHHS;

BHOCHT CBeZIcHHA O BhIAaue 3akmodeHus B PITY.

96. PesynpTaToM aIMHUHHUCTPATHUBHON IPOLEAYPHl  SBJISETCA  BBIAAYa
3asBUTENIO 3aKJIFOYEHMUS.

97. O6muii MaKCHMaJbHBEIi CpPOK OCYIIECTBICHHS aIMHHUCTPATHBHOKN
HpOLIEAYPhl IO BbiOade 3asBUTENIO 3aKIIOYEHHMs HE MOXET TpeBsiuarh |1
KaJICHJapHOTO JHS.

98. PabOTHMK IleHTpa 3aHATOCTH HACeJEeHUs IpH IPOBEACHMM 3aHATHH
IpEMEHSET METOIBI COLMOJIOTHYECKHX HCCIIEXOBAaHUM, H3ydeHHs OOLIECTBEHHOIO
MHEHHS; aHaju3a MpodecCHOHATbHO-KBATH(QHKAIMOHHOW CTPYKTYpBl TIpaxKaH;
IICUXOJIOTMYECKOTO TECTUPOBAHUS, CaMOIIpe3eHTalld, COCTaBJICHUSA PpE3IOME,
METOHBI, HaNpaBJIcHHblE Ha IIOBBIIIEHHE TPYAOBOH MOTHBALUH, YKpEIJICHHE
YBEPEHHOCTH B ce0e; TEXHOJIOTHMH CaMOCTOSTENFHOTO IOWCKa PabOThl; TPEHHUHIH
(BUIEOTPEHUHIH); METONUKU BeleHUs Tele(OHHBIX IIEPErOBOPOB, MNPOBEACHUS
cobeceroBaHusl ¢ paboromareneM, (GOpMHUpPOBaHUS AENOBOr0 MMHJKA, IMOIYyYEeHUS
HaBHIKOB 3aKpeIlIeHHs Ha paboyeM MecTe, a TakKe MeToAb! 00paboTKH HH(OpMalH
C IpHMEHEHHEM TEXHHYECKMX CPeICTB, KOMMYHMKALUH M CBSA3H, BEIYHCIHTENIBHOM
TEXHHUKH.

99. Ot06op MeToHOB, METOIUK, TPEHUHIOB M TEXHOJIOTHH, HCIIOJIE3YEMBIX IPH
IPOBEICHNM 3aHATHH C 3asiBUTENSMH, IPOBOAUTCSA IIO CIEAYIOIINM KPUTEPHUsIM:



23

pe3yNbTaTHBHOCTb, HAAECXKHOCTh, JAU(PPEepeHIHPOBAaHHOCTh, MPOTHOCTHYECKAs
(vHOOpPMaTHBHAsA) IEHHOCTh, HAMYHE MPOrPECCHBHBEIX (MHHOBAI[MOHHBIX) (GopM,
METOJIOB M ITOAXOOB, BEICOKAsl CTENEHb BAJIUJHOCTH, BO3MOXXHOCTh MHTErpallH U
CONIPSKEHHUsSI C JPYTMMH NPHUMEHSEMBIMH METOJaMH, METOAWKAMH W TPEHHHTaMH,
COOTBETCTBHE CTaHAapTaM Mpolienyp oOcnegoBaHusi ¥ 0OpabOTKH JaHHEBIX,
ONTUMAJILHOCTh BpPEMEHHBIX 3arpaT oOOpabOTKH U JOCTIDKEHHS pe3ylbTaToB,
BO3MOXXHOCTb IIPUMEHEHHs JJIEKTPOHHBIX BepcUil C ydeToM IIpo¢HIMpOBaHHUS
3asiBUTENIEH.

100. Ins yyacTuss B NpOBENEHHH TpYIIOBBIX 3aHATHII pabOTHHK IEHTpa
3aHSTOCTH HacelleHUS MOJXKET II0 COIJIACOBAaHWIO INpUBJIEKaTh pabOTHHUKOB IIEHTpa
3aHATOCTH  HAaceleHMs, IPENOCTABISIONINX TOCyAApCTBEHHYIO  YCIyry IO
IICUXOJIOTHYECKOM  mopaepkke  0e3pabOTHBIX  Ipaxk[aaH, IHO  OpraHU3alHH
npodeCCHOHANBHON  OpHEHTAalMH, 10 HpodeCCHOHATBHOMY OOY4YeHHIO W
JNOTOJIHUTENILHOMY  Npod)eCCHOHANBHOMY  00pa30BaHUIO, IO  COIEHCTBHIO
CaMO3aHATOCTH 0e3pa0OTHBIX TpaXJaH, a TakXe JpYruXx pabOOTHHKOB LIEHTpa
3aHSITOCTU HaceJeHHs.

101. Kpome TOro, B TpYIIIOBBIX 3aHATHSIX MOTYT IPHHHAMATh Yy4YacTHE
rpakiaHe, paHee IpU3HAHHBIE B yCTaHOBIEHHOM mopsake 6e3pabOTHBIMU M CHATHIE
¢ ydeTa B KauecTBe 0e3pabOTHEBIX B CBSI3U C TPYJOYCTPOHCTBOM, APYIrHe rpaxiuaHe,
obIamarole OMBITOM IIOMCKa paboTHl U CIOCOOHBIE COPMHUPOBATH MO3UTHUBHYIO
IICUXOJIOTHYECKYI0 pEeaKIUi0 JUYHOCTH, HalpaBJIEHHYI0O Ha H3MEHEHHe paHee
CJIOXKHBIINXCS YCTAHOBOK, aKTHBH3aLMI0 TOTOBHOCTH JIMYHOCTHA K HCIOJB30BaHUIO
ee COOCTBEHHBIX KayecTB, CIOCOOCTBYIOIINX TPYHAOYCTPOUCTBY (IIO3UTHBHYIO
YCTaHOBKY) Y YYACTHHKOB IPYNIOBBIX 3aHATHIA, IpecTaBUTeNn paboroarenei At
y4acTHS B TPEHHMHTaxX HO IOUCKY pabOTHI, a TaKXe CIEIHAJIHUCTHI 110 COLMATIBHO-
IICHXOJIOTHYECKOU U IIPO(eCcCHOHANBHON afanTaluu.

102. Be3paGoTHble rpaXkaaHe MMEIOT MPaBO Ha HEOJHOKpaTHOE ofpailleHue 3a
roCyapCTBEHHOH YCIIyTOM.

Onucanue nocjief0BaTEJIbHOCTH ﬂeﬁCTB“ﬁ NpH HCNPABJCHUH NJONMYIICHHBIX
onevYaToK M OlHOOK B BLIIAHHBIX B pe3yjabTaTe NpeaocTaBJICHUS
rocynachBennoii YCIYTH JOKYMEHTaX

103. OcymecTpiedye  aIMHHUCTPATHBHOM  NpoIenypsl  He  Tpebyer
MIPUCYTCTBHUS 3asIBUTEIIS.

104. OcHoBaHueM JmJisi Hadyajga aIMUHHCTPATUBHOM IIPOLEHYpPHI SBISETCS
HOCTYIICHHE B LIEHTP 3aHATOCTH HacelleHWs 3asBJICHUS 3asBUTENA 00 MCIpaBIeHHH
IOITYIIEHHBIX OIeYaTOK M (WJIH) OIMMOOK B BEIAHHEIX B PE3yJIbTaTe MpeloCTaBIeHI]
rOCyJapCTBEHHOM yCIyrH JOKyMeHTaX, 0(OpMIIEHHOMY B IPOU3BOJIBHOM dopMe.

105. B cnyuyae BBIABICHHS [OMNYyLIEHHBIX OIEYaTOK M (WMNIH) OMMOOK B
BHIIaHHBIX B pe3yJbTaTe NpPeINOCTaBIeHHs TIOCyAapCTBEHHOH YCIYrun NOKYMEHTax
pabOTHUK LIEHTpa 3aHATOCTH HaceleHHs OCYIIECTBIIICT 3aMEHy YKa3aHHBIX
JIOKyMEHTOB.

106. B cnyyae OTCyTCTBHS OmedaToKk u (WiM) OIMOOK B BBIAAHHBIX B
pesynsTaTe IpeNOCTaBIeHHs TOCYIapCTBEHHOM YCIYrH MOKYMEHTaX pabOTHHK
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IEHTpa 3aHATOCTH HACeJeHHs INHCBMEHHO COOO0INaeT 3asBHTENI0 00 OTCYTCTBHHU
TaKHX ONevYaToK U (WIK) OHIHOOK.

107. PesynpTaToOM agMHUHHCTPATHBHOM IIPOLEAYPHl SBISETCA HCIpPaBICHUE
JOITYIEHHBIX ONE€YaTOK H (M) OIHOOK B BEIAAHHEIX B Pe3yNbTaTe MPeA0CTaBICHMUS
rOCyJIapCTBEHHOMN YCIIyru OKyMeHTax (IIpY BBISBIICHUH).

OO6mmii MakCUMaNbHBIH CPOK OCYLIECTBICHHS aMHUHUCTPATUBHOM MIPOLEyphI
He MOJKET IPEeBBIIIATh | KaleHAapHoro JHS.

OcobenHocTH NpeAoCTABICHHS FOCYAAPCTBEHHOH YCJIYTH B 3JIEKTPOHHOIH
¢opme, B TOM 4HCIIe ¢ HCNOAb30BaHHeM EqnHoro nopraJia rocyiapcTBeHHbIX
ycayr, PernonanbHOro noprajia rocyJapcTBeHHbIX yeiayr, AHTepaKTHBHOrO

NOPTAaJIa CJIy>KOBI 3aHATOCTH YAMYPTHH 4 opHnHaILHOrO cafita MuHHCTepcTBa

108. Ilpu npenocraBieHUH rocyJapcTBEHHOH YCIIyTH B 2JIEKTPOHHOH (hopMme, B
TOM YHCJIE C UCIOIb30BaHUEM EauHOro mnoprajla roCyJapCTBEHHBIX YCIYT,
PernonanpHOro mnoprajna roCyJapCTBEHHBIX YCIyr, IMHTepakTHBHOIO IopTala
CIy>0Bl 3aHATOCTH YIMYpPTHU oOecrneunBaeTcs MPeAOCTaBIeHUE B YCTaHOBIEHHOM
nopsizike HH(popMaIliu 3asBUTENIO U obecriedeHne JOCTYNA 3asiBUTENISA K CBEJEHHUAM O
rocyJapCTBEHHOH yCIIyTe.

109. adopmupoBanme 3asiBUTENSA o HNopsiKe NIpeoCTaBICHUs
rOCyJIJapCTBEHHOH YCIIyTH, O XOJ€ IpeJoCTaBleHHs TOCyAapCTBEHHOH YCIYyrH, IIO
HHBIM BOIIPOCaM, CBS3aHHBIM C IIPeJOCTaBJIEHHEM TIOCYJapCTBEHHOH YCIyrH, H
obeclieueHHe JOCTyMa 3asiBUTENII K CBEJEHUSIM O TOCYJapCTBEHHOH ycCiyre
OCYIIECTBISIOTCS B COOTBETCTBUH ¢ mojpasnenioM «Ilopsmox uH(pOpMHpOBaHMSA O
IpeqoCTaBlIeHHH  TOCyHapCTBEHHOH  ycimyru»  pasfgena I HacTosiero
AJIMUHHCTPaTHUBHOIO pETJIaMEeHTA.

HocynebHoe  (BHecyneOHOe) oOaloBaHME  peIIeHMA M JCWCTBHH
(be3neiicTBUSI) LIEHTpa 3aHATOCTH HAaCEIEHHSA, PYKOBOIOUTENISA IEHTpa 3aHATOCTH
HacelleHWss M paOOTHHMKA IEHTpAa 3aHATOCTH HAceJeHHs B JJIEKTPOHHOH ¢opme
OCYILECTBISIETCSI B COOTBETCTBHH C pa3fienoM V HacTosiero AJIMHUHMCTPATHBHOIO
perjiaMeHTa.

IV. ®opMbI KOHTPOJIA 32 HCNIOJIHEHHEM aAMHHHCTPATHBHOIO perjiaMeHTa

ITopsimok ocyiiecTBJIEHHS TeKyIero KOHTPOJIA 3a co0/II0NeHHeM
U HCNOJIHEHHEM pa0OTHHKAMH HEHTPOB 3aHATOCTH HaceJIeHHs,
NPEeAOCTABJISIOIMMH rOCYyAaPCTBEHHYIO YCIYTY, NOJIOKEHHH
aJIMHHHCTPATHBHOIO PerjiaMeHTa H HHbIX IPABOBLIX AKTOB,
YCTAaHABJIHBAOIIHX TPeOOBaHHS K NPEAOCTABJICHHIO
rocyAapcTBeHHOM YCJIYrH, a TaK:Ke IPHHATHEM pellleHHH
OTBETCTBEHHBIMH JIHIIAMH

110. Texyumii KOHTpPOJL 3a NpPeHOCTABIEHHEM TOCYJapCTBEHHOH YCIYrH
OCYILIECTBIISIETCS PYKOBOLUTEIIEM.
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111. Texymuii KOHTPOJb OCYINECTBIISIETCS IIyTeM IIPOBEJEHHS MPOBEPOK
coOJI0IeHNS ¥ UCIIONIHEHUSI pabOTHHKAMH IIeHTpa 3aHSATOCTH HaceJIeHUs HacTOSIHIETO
AIMUHHCTPAaTUBHOIO perjaMeHTa M HWHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOIIKX
TpeOOBaHUsI K IPENOCTABICHUIO TocylapcTBeHHOM ycimyrd, Bxkimodas Ilopsmox
Bezenus PITY, TpeGoBaHMS K 3aIll0JHEHHIO, BEACHHUIO M XPaHEHUIO OJIaHKOB yueTHOU
JOKYMEHTALUK TI0JTydaTesiell ToCyIapCTBEHHOM YCITyTH.

ITopsinok M NepHOAHYHOCTDH OCYLIECTBJIEHHNS MJIAHOBBIX
H BHECIVIAHOBBIX NMPOBEPOK MOJHOTHI H Ka4eCTBA NPEA0CTABJICHUSA
rocyaapcTBeHHO# yCJIyIrH, B TOM YHCJIe HOPSAOK H (hopMbI
KOHTPOJIA 32 MOJIHOTOH H Ka4eCTBOM IIPEA0CTABJICHHS
rocyaiapcTBeHHOH yCJIyrH

112. KoHTpOIIs 32 MOJHOTOH U KAYeCTBOM MpPEJOCTABICHHUS TOCY1apCTBEHHOM
yCIIyTH OCYLIECTBJISETCS MIPH OCYIIECTBISHUH HA30pa ¥ KOHTPOJIA 32 00ecreueHreM
rOCYIHapCTBEHHBIX TapaHTUil B 00NAacTH COHEHCTBHS 3aHATOCTH HAaceleHus, 3a
HCKIIIOYEHHEM TOCYJApCTBEHHBIX TapaHTHd B YaCTH COLMAIBHOW MOJIEPIKKH
0e3paboTHBIX ITPaKIaH.

113. Hamzop M KOHTpoONlb 32 ofecrnedeHHeM TIOCYIapCTBEHHBIX FapaHTHil B
00JIaCTH COJEMCTBUS 3aHATOCTH HAaCEJICHHs], 3a MCKIIOYEHHEM TIOCyAapCTBEHHBIX
rapaHTHii B 4aCTH COLMANBHON MOJNEPKKH 6€e3pabOTHBIX rpaxKaH, OCYIIECTBIACTCS
IMyTeM TpoBeleHHs MHUHHUCTEPCTBOM IUIAHOBBIX (BHEIUIAHOBBIX)  BBIC3IHBIX
(IOKyMEHTapHBIX) IPOBEPOK.

114. ITopsAgok ¥ TNEepUOAUYHOCTH IPOBEIECHMs IIPOBEPOK YCTaHABIHBAIOTCA
IpUKa3oM MHHHCTEPCTBA TPYAa U COLMaNbHOM 3ammTEl Poccuiickoi denepanuy oT
11 utong 2013 roma Ne 304n «O6 yTBepxneHHH (eaepaabHOro rocyJapCTBEHHOIo
CTaHIapTa TocyJapcTBeHHONW (YHKIMHM Hajg3opa M KOHTpOJs 32 ObecIeyeHHeM
rOCyJ@apCTBEHHBIX TapaHTU{l B OOJIACTH COINEWCTBHS 3aHATOCTH HACEICHUSI» H
AJIMUHUCTPAaTUBHBIM periaMeHTOM MunucTepcTBa 1o HCIIONTHEHHUIO
rocyHapcTBEHHOH  (YHKIMM Haj3opa M KOHTpoONsA 32  ofecrnedeHHeM
rOCYIapCTBEHHBIX rapaHTHil B 001aCTH COACHCTBHS 3aHATOCTH HACEJICHHA.

OTBEeTCTBEHHOCTh PYKOBOAHTEJISA, PAOOTHHKOB LIEHTPOB 3aHATOCTH
HaceJIeHHs, IPeJ0CTABISIONIHX FOCYyJapCTBEHHYIO YCJIYrY, 32 PelleHHs
u peiicTBud (Ge3aelicTene), npuHAMaeMble (OCyIIeCTBIsEMbIE)
HMH B X0/i€ IIPeJ0CTABJIEHHS rOCyJapCTBEHHOH yCIyrH

115. OTBETCTBEHHOCTh 33 KauecTBO IPENOCTaBlIeHHs IOCYIapCTBEHHOH
YCIIYTH ¥ COOJIIONEHHE YCTAaHOBIICHHBIX CPOKOB €€ OCYILECTBIICHMs BO3Jaracrcs Ha
PYKOBOIUTES.

116. PaGOTHHKK LIEHTPOB 3aHSATOCTH HaCEJIeHHsA, KOTOPBIM ITOPYYI€HO
IpeiocTaBlieHHe roCyAapCTBEHHOM YCIIyTH, HECYT NEPCOHANBHYIO OTBETCTBCHHOCTD
3a:

HECBOEBPEMEHHOCTH NpHeMa 3asiBUTEIIEH B LIEHTPE 3aHATOCTH HACEJICHHU,
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HEMPaBUIBHOCTh  IOATOTOBKM  JOKYMEHTOB ISl  IIPENOCTaBJICHHUS

rOCyAapCTBEHHOH yCIIyTH;

HENpPENOCTaBJICHHE TOCYAAPCTBEHHON yCIIyTH;

IIPEIOCTaBIEHUEe TOCYJApCTBEHHOH YCIyrH C  HapylIeHHEM CpOKOB,
YCTaHOBIIEHHBIX HACTOAINUM AIMUHUCTPATUBHBIM PErIaMEHTOM;

Heo0OCHOBaHHOE TpeOOBaHUE NOKYMEHTOB U (WIH) IVIATHI;

HapyIIeHne TOpsAKa WM CPOKOB PAacCMOTPEHMS JKalnoObl MO0 HE3aKOHHBIN
OTKa3 UM YKJIOHEHHE OT NPUHSATHS Xano0bl K paCCMOTPEHHMIO.

117. TlepconanpHasi OTBETCTBEHHOCTh PYKOBOIHTENS, pabOTHHUKOB IIEHTPOB
3aHATOCTH HacCeleHHs, OTBETCTBEHHBIX 3a MNPEIOCTaBIEHHE TIOCYAapCTBEHHOMH
YCIIyTH, 3aKpeIlisgeTcs B UX JOJIDKHOCTHBIX HHCTPYKIIHAX.

IHosokenus, XapakTepusyiouue TpeOOBaHHsA K NOPAAKY
n popMaM KOHTPOJIA 32 MPeOCTaBJIeHHEM rocyAapCcTBeHHOM
YCJIYT'H, B TOM YHCJIe CO CTOPOHBI IPaKaaH,
HX 00beJHHEHUH 1 OPraHH3anHH

118. OcHOBHOM IIENBIO CHCTEMBI KOHTPOJIA  sBIsSeTcs  obecmeueHue
3¢ (EeKTHBHOCTH YIIpaBICHHs Ha OCHOBE MPHUHATHSA CBOEBPEMEHHBIX Mep IO
0e3yCIOBHOMY  IPEJOCTaBIE€HHUI0  FOCYJAapCTBEHHOHM  YCIyr#,  IOBBIIICHHE
OTBETCTBEHHOCTH M MCIONHHUTEILCKON NUCIMIUIAHEL PYKOBOIMTENS U PabOTHHUKOB
IIEHTPOB 3aHATOCTH HAaCeJIEHUs.

119. Koutpons 3a NpEIOCTaBIEHUEM rocyiapCTBEHHOM yCIIyTu
OCYIIECTBIISETCS B CIEeIyIONUX hopMax:

TEKYLUU! KOHTPOIIb;

KOHTPONbL 32 IIOJHOTOM M KadyeCTBOM IpPEJOCTAaBIEHHsS TOCYIapCTBEHHOM
YCIIyTH;

KOHTPOJIb CO CTOPOHBI TPaXKaH, X 00beMHEHHI B OpTraHU3aLHH.

120. CucremMa KOHTPOIIS IPEAOCTABIIEHHUS TOCYAaPCTBEHHOM YCIIyr BKIIIOYaeT
B ce0s:

OpraHH3aIMI0 KOHTPOJIS HCIIOIHEHUS aAMHUHHCTPATHBHBIX POLEAYP B CPOKH,
YCTaHOBJIEHHBIE HACTOSIIIUM AJMHHHCTPATUBHEIM PETJIaMEHTOM;

IPOBEPKY X0a ¥ Ka4ecTBa UCIOHEHUS ToCyJapCTBEHHOM YCITyTH;

yueT M aHalM3 pe3yJbTaToB HCIONHHUTENHCKONH MUCHUIIMHE PaOOTHHKOB
LIEHTPOB 3aHATOCTH HAaCeJIeHUs, OTBETCTBEHHBIX 32 HCIIOJHEHHE aMHUHUCTPATHBHBIX
poLeryp.

V. HocyaeOHblii (BHecyaeOHbII) MOPAAOK 00:KAaJI0BAHHS PelIeHM i
U aeiicTBUii (Oe3aeiicTBHSI) opraHa, NpeaoCcTaBJISIOIIEr0 rocyAapCTBEHHY IO
ycayry, MHOroyHKIHOHAJIbHOTO LIEHTPA NPeI0CTABJIEHHsI FOCYJaPCTBEHHBIX H
MYHHIHNAILHBIX yCJIyT, Opranu3auuii, ykasaHHbIX B yacTh 1.1 craTbn 16
®denepanbHoro 3akona or 27 uwas 2010 roga Ne 210-3
«00 opraHu3alnuM NpeROCTABJIEHHS IrocyJapCTBEHHbIX H MYHHIHIIATbHBIX
yCIyr», a TaK:Ke HX JOJ:KHOCTHBIX JIMII, FOCYAAPCTBEHHBIX CJYKaIUX,
paboTHHUKOB
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121. Pemienusi, npuHATEIE B XOe IIPeNOCTaBIEHUS I'OCyAapCTBEHHOH yCIyru
Ha OCHOBAaHMM HacTOALIEro AJIMUHUCTPAaTHBHOIO  pErjaMeHTa, JeHCTBHS
(Ge3nelicTBHE) LIEHTpa 3aHSATOCTH HACeJIEHHs, ero pyKoBOAUTeNsA, paOOTHHKAa MOTYT
OBITH 00XaJlOBaHBI 3asBHTENEM B AocyneOHOM (BHecyneOHOM) mopsanke (naiee —
xanoba).

122. UupopManst O TOpsSAKe TOJAYM U PAcCMOTpPEHMs  JKaJloOBI
[IPEIOCTABISIETCS 3asIBUTEIIO:

1) B ycrtHO# dhopme no TenedoHy U (UIK) OIpHU JIUIHOM IIpHEME;

2) B nUCBMEHHOH (opMe IOYTOBHEIM OTIIPAaBICHHEM WM JIJIEKTPOHHBIM
coo0uieHneM II0 afpecy yKa3aHHOMY 3asiBUTEIIEM;

3) mocpencTBOM pa3MelleHHs HHbOopMaIuu:

Ha WHQOPMAaIMOHHBIX CTEHAaX B MECTaX MpEeNOCTaBIIEHMS TOCYIapCTBEHHOMN
yCIyIH;

Ha opuLHraNbHOM caiite MUHHCTEPCTBA;

Ha EquHoM nopTalie rocyAapcTBEHHBIX YCIIYT;

Ha PerroHanbHOM noprasne rocyZapcTBEHHBIX YCIyT.

123. 3asgBuUTENs MOXXET OOpaTHUThCA C XKaloOOH, B TOM YHCIE B CIEIYIOLIHX
CIIyJasix:

1) mHapymeHue cpoka perucrpany 3ampoca O  IPENOCTaBICHUHU
roCyAapCTBEHHOM yCIyTH;

2) HapylIeHHe CpOKa IpeoCTaBIeHNs TOCyAapCTBEHHOM YCIIyTH;

3) TpeboBaHme Yy 3asBUTENs MJOKYMEHTOB MM uHbopMamuu jubo
OCYILEeCTBIIEHUs JAEUCTBUM, IIpeACTaBICHHE WIH OCYIIECTBICHHE KOTOPBIX HeE
IpeNyCMOTPEHO HOPMATHBHEIMH IpaBOBEIMH akTaMu Poccuiickoit ®enepauuw,
HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH Y IMypTcKoH PecnyGiuku 11 npejocTaBleHus]
rOCyAapCTBEHHOH yCIIyIH;

4) oTka3 B IIpHeMe JOKYMEHTOB, IIPEAOCTaBIEeHHE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoil ®enepanud, HOPMaTHBHBIMU
IOpaBOBBIMH  aKTaMH  YIMypTckoi — PecrmybGnukm — Ans  IpeRoCTaBIEHHS
roCyHapCTBEHHOU yCIIyTH, y 3asiBUTEIIS;

5) OTKa3 B IPENOCTABIEHHHM TOCYJApCTBEHHOW YCIyIH, €CIH OCHOBAaHHUS
OTKa3a He MPpeayCMOTpeHH GefepaybHBIMI 3aKOHAMHU M IPUHATEIMA B COOTBETCTBUU
C HAMH MHBIMH HOPMATHBHEIMHM IIpaBOBBIMH aktaMu Poccuiickod @exmepaiuu,
3aKOHAMH ¥ HHBIMM HOPMAaTHBHEIMH [IPaBOBBIMM akTaMu Y aMypTckoit PecryGmuiku;

6) 3arpeCoBaHHEe C 3asBUTENS IPH IPEIOCTABICHUH TOCYJAapCTBEHHOMN
YCIYTH IUIATBl, HE MPEeNyCMOTPEHHON HOPMATHUBHBIMH IIPaBOBBIMM aKTaMHU
Poccuiickoii @enepaiiy, HOPMATHBHBIMM TPaBOBBIMM aKTaMH Y IMYPTCKOH
PecryGmuku;

7) 0TKa3 LEHTpa 3aHATOCTH HACEJeHMs, er0 PyKOBOAHUTENA, pabOTHHKA B
HCNIPaBJIeHHH JONMYIIEHHBIX UMM ONEYaTOK M OIMOOK B BHIIAHHBIX B pe3yJsbTaTe
NpEfOCTABIIEHHS] TOCYAapCTBEHHOM YCIyrH JAOKyMeHTax JM0o HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKUX UCIIpaBIICHHUIA;

8) HapymieHWe cpoka WM HOpsAAKa BbIAAYH AOKYMEHTOB IO pe3yJbTaTaM
TIPeIOCTABIICHUS I'OCYIJapCTBEHHOMH YCIIyTH;
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9) DNpUOCTAaHOBJICHHE TPENOCTABIEHHS TOCYAAPCTBEHHON YCIYIHM, €CIH
OCHOBaHHs MPHOCTAHOBJICHHS HE MpedyCMOTpeHBl (elepanbHBIMH 3aKOHAMH U
IPHHATEIMA B COOTBETCTBUM C HMMHM HHBIMM HOPMATHBHBIMHM NPABOBBIMH aKTaMH
Poccwuiickoit ®enepanny, 3aKOHaMH U MHBIMH HOPMATHBHBIMH NPaBOBBIMH aKTaMH
VY amyprckoit Pecry6nuky;

10) TpeboBaHue y 3asBUTENs NPH NPEXOCTABICHUN FOCYAapCTBEHHOM YCIyru
IOKYMEHTOB MM MH(OpMaIMy, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh IIPU IIEPBOHAYAJIBHOM OTKa3ze B IIpHeMe NOKYMEHTOB, HEOOXOIUMBIX
IUIsT  TIPEOCTABJIEHUS TOCYHapCTBEHHOW YCIYrd, Ju0O0 B IpefocTaBlieHHUH
rOCyapCTBEHHOH YCIIyTH, 3a HCKIIIOUYEHHUEM CIIydaeB, IIpedyCMOTPEHHBIX IIyHKTOM 4
yacTH 1 crateu 7 @enepanpHoro 3akoHa Ne 210-03.

124. XXanob6a mopaercs B mucbMeHHOH (opMe Ha OyMaXKHOM HOCHUTENE, B
BIIEKTPOHHOI dopme:

1) B LIeHTp 3aHATOCTH HaCEJICHHS,

2) B MuHHCTEPCTRBO.

125. Xanoba Ha pemenus u neiictus (Oe3nelicTBue) pabOTHHKa IEHTpa
3aHATOCTH HaceJeHUs OaeTCs B IEHTP 3aHIATOCTH HaceIeHHUs.

XKano6a Ha pemienus u geiictBus (Oe3neiicTBre) LIEHTpa 3aHITOCTH HaceJleHMs,
€ro pyKOBOAUTES TOJaeTcsi B MUHUCTEPCTBO.

126. Xanmoba Ha pemeHuss u AeiicTBus (Oe3neiicTBHe) LEHTpa 3aHATOCTH
HACeJIeHHsl, ero pPYKOBOJIUTENS, paGOTHMKAa MOXET OBITh NPUHATA INPU JTHYHOM
IpueMe 3asBUTENIS, a TaKXKe MOXKET OBITh HarpaBleHa:

1) mo noute Ha OyMa)KHOM HOCHUTeTIE;

2) B ¢opMe dIEKTPOHHOTO JOKYMEHTa C HCIONIb30BaHHEM ceTH «VHTepHeT»
IIOCPEACTBOM:

odunuansHOro caiita MUHHUCTEPCTBA;

Enunoro noprana rocyAapCTBEHHBIX YCIIYT;

PernoHanbHOrO noprajna rocy1apCcTBEHHBIX YCIIYT.

127. 3asBuTens BrpaBe OOpPATHTHCS C YCTHOH JXajloOOH B LIEHTP 3aHATOCTH
HaceneHus1 uid MUHHCTEPCTBO.

PaboTHUK, IpUHUMAIOIIKH YCTHYIO JXaIo0y, CO CIIOB 3asBUTEJN OQOPMIIIET ee
B MMUCHEMEHHOI1 ¢popMe Ha OyMakHOM HOCHUTEIE.

128. B ciy4ae mogauu »xajoOsl IpU JIMYHOM IIpUEME 3asBUTEINb IPEACTABIAET
JOKyMEHT, YAOCTOBEPSAIONIUN €ro JMYHOCTh B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanum.

B cnysae mnomaud kanoObl dYepe3 IPEACTABUTEN 3asgBUTEN TaKxkKe
IpenCTaBisieTcsd JOKYMEHT, NOATBEPXKIAIOIUI IIOJIHOMOYHA IIPENCTAaBUTENIA
3asIBUTENS Ha OCYIIECTBICHHE NeHCTBUI OT UMEHH 3asBUTEN.

B kadecTBe HOKYMEHTa, NOATBEPKIAIOIIETO MOJIHOMOYHSA Ha OCYIIECTBICHHE
NEeWCTBUH OT WMEHH 3asABHTENsA, MOXKET OBITh IpencTaBleHa OQOpPMIICHHAs B
COOTBETCTBHUH € 3aKOHOJaTenbcTBOM Poccuiickoit denepani JOBEPEHHOCTD.

129. IIpn momade kanoObl B 3JEKTPOHHOM (OpMe NOKYMEHTHI MOTYT OBITH
IpencTaBleHbl B (GopMe 3JEKTPOHHBIX JOKYMEHTOB, HNOANMCAHHBIX 3JIEKTPOHHOM
HNOANNCEIO, NMPHU 3TOM JOKYMEHT, YAOCTOBEpSIOIIMH JIMYHOCTH 3asABHTEISA, HE
TpedyeTcs.
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TpeboBaHUs K SJIEKTPOHHON MOAMKWCH yCTaHOBJIEHBI DenepalbHbIM 3aKOHOM
Ne 63-D3 u cratesimu 21.1 u 21.2 OepepansHoro 3axoHa Ne 210-D3.

130. XKanoba noimkHa conepxKarh:

1) HauMeHOBaHWE LICHTpa 3aHATOCTH HAceJIeHUs, (aMUIIHIO, HMs, OTYECTBO
(npu Hamu4uM) pykoBoauTenss U (UnM) paOOTHHKA LIEHTPa 3aHATOCTH HaceJeHus,
peieHus u geiicTBus (6e3nelicTBUE) KOTOPHIX 00XKaIyFOTCS;

2) ¢daMuIHo, UMs, 0T4eCTBO (TIpH HAJMYHH), CBEJIEHHs O MECTE JKUTENBCTBA
3aMBUTENS — (U3NYECKOoro Juia jubo HauMEHOBAaHHME, CBEINEHHS O MeCTe
HAXOXKIEHHs 3asBUTENs — IOPUOWYECKOro JHMIja, a Takke HoMep (HOMepa)
KOHTAaKTHOro TtesedoHa, ampec (aapeca) SJIEKTPOHHON IOYTHl (IpH HAIMYHH) H
IIOYTOBBIIA aapec, M0 KOTOPHIM JOJKEeH ObITh HaNpaBIIEH OTBET 3asIBUTEIO;

3) ceemenusa o6 ofXkamyeMBIX pemieHusx u pAeiicTBusax (OeszpeicTBunm)
I[EHTPa 3aHATOCTH HACeJICHUs], €r0 PyKOBOIUTENS, paOOTHHKA;

4) mOBOJBI, HA OCHOBAaHHUU KOTOPBIX 3asIBUTENL HE COIJIACEH C peIleHHeM U
neiicteueM (Oe3nelficTBueM) LEHTpa 3aHSATOCTH HaCEJIEeHUs, €ro pyKOBOAUTEIs,
paboTHHKA. 3asBUTENEM MOTYT OBITH IPEACTABICHBI JOKYMEHTHI (IIpM HAIWYUH),
IOATBEPKHAIOIIIE JOBOBI 3asIBUTEIIA, JINOO UX KOIIHH.

131. XKXano6a, mocTynuBIIas B LEHTP 3aHSATOCTU HaceleHusi, MHHHCTEPCTBO,
HOJUIEXKUT PACCMOTPEHUIO B TeueHHe 15 pabounx JHEH CO IHA ee periucTpanuy, a B
ciyyae 00)XKaJJOBaHHUS OTKa3a LIEHTPA 3aHATOCTH HACENeHUsS B pUeMe JIOKYMEHTOB y
3asBUTENS NTHOO B UCIPABIEHMH IOMYIIEHHBIX ONEYAaTOK M OMIHOOK WM B Cilydae
0062KaJI0BaHUs HApYIIEHHS YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABJIEHHH — B TEUCHHE 5
pabouux AHei co JHS ee perucTpanu.

132. 3agBuTens UMEET IPaBo:

moy4ath MHGOPMAIMIO W JOKYMEHTHl, HeOOXOMUMEIE AN OOOCHOBaHHS U
PACCMOTpPEHHs JXanobbl, PH YCIOBUHM, YTO 3TO HE 3aTParuBaeT Ipasa, CBOOOABI U
3aKOHHBIE MHTEPECHl IPYI'HMX JHMI[ M 4YTO YKa3aHHBIe JIOKyMEHTBl HE COJEpIKaT
CBENEHMs, COCTaBISIOIIHE TOCYHApCTBEHHYI0O HJIH  HHYIO  OXpPaHIEMYIO
3akoHozaTelbcTBoM Poccuiickoit denepanyy TakHy,;

HONYy4aTh MOJHYIO, aKTyalbHYI0 ¥ JOCTOBEPHYIO MH(OpPMAIMIO O MOpsAKe U
XoJie NPEeOCTaBIEHNs] TOCYyJapCTBEHHON YCIYTH, B TOM YHUCJIE B 3JIEKTPOHHOH
dbopme.

133.Ilo pesynsTataM pacCMOTPEHUS JKajloObl MNpUHHMAeTcs OAHO U3
CIIeAYIOIINX PEIICHUHN:

1) xanoba yxoBIETBOpseTCS, B TOM 4Yucie B ()opMe OTMEHB! NPHHATOrO
pellieHHs, WCOpaBIeHUs JIOMyIIEHHBIX ONeYyaToK M OWMOOK B BBIIGHHBIX B
pesyibTaTe MpeJOoCTaBIeHHs TOCYNapCTBEHHOM YCIYrM JOKYMEHTaX, BO3Bpara
3asBUTENII0O JEHEXHBIX CpPEACTB, B3UMaHHE KOTOPBIX HE MNpPeIyCMOTPEHO
HOPMATHBHBIMH IIPaBOBEIMH aKTaMH Poccuiickod ®enepauii, HOPMaTHBHLIMU
IpaBOBBIMH akTaMu Y aMypTckoii Pecry6muku;

2) B YIOBJIETBOPEHHH XKaJI00BI OTKA3bIBAETCA.

134. He no3anee aHS, CielyIOLIero 3a JHEM IPHHATHS PEIICHH, YKa3aHHOTro
B nyHkTe 133 Hacrosmero AJMHHHUCTPATHBHOIO pErJIaMeHTa, 3asiBUTEIIO B
NHUChMEHHOM (POpMe U I10 KEJAHUIO 3asBUTEN B 3JIEKTPOHHOH GopMe HamnpaBiseTCs
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MOTHBHUPOBAHHEIN OTBET O pe3yJbTaTaX PacCMOTPEHHS XKajoOBI (Hajee — OTBET
3asiBUTEIIO).

135. B ciyyae npu3HaHUS >KaO0B! MOAJIEXKAIIEH YIOBIETBOPEHHIO B OTBETE
3aBUTEIIIO 1aeTCsl HHPOPMALIUS O JEHCTBUAX, OCYIIECTBISIEMBIX LIEHTPOM 3aHATOCTH
HaceJICHUs B LENAX He3aMeNJINTEebHOrO YCTPaHEHHs BBISBICHHBIX HapyUIeHUH IpH
MIPEIOCTaBICHNH TOCYIapCTBEHHOH YCIyrH, a Tak)ke IIPUHOCSTCS H3BUHEHHUS 3a
JOCTaBJIEHHbIE HEYN0OCTBa U yKa3bpIBaeTcs HHGOpMaLUs O JaTbHEHINX NeHCTBHMX,
KOTOpbIe HEOOXOAMMO COBEPIINUTD 3asiBUTENIO B LENAX MMOIIyYE€HHA TOCYIapCTBEHHOM
YCIIyTH.

136. B cny4yae mnpusHaHHS XanoObl He TOJJIEXKAUIe YIOBIETBOPEHHIO B
OTBETE 3asBUTEIIO JAIOTCS apryMEHTHpPOBaHHbIE pAa3bsICHEHHS O NpUYHHAX
IIPUHATOIO peILIeHHUs, a TaKke HHpopMalus o Nopsike oO0XKaJoBaHHUSA NPUHATOTO
peIieHHUs.

137. B oTBeTe 3asABUTEIO YKA3LIBAIOTCS:

1) HauMeHOBaHMe LIeHTpa 3aHATOCTH  HacelieHus, MUHUCTEPCTBa,
PaccMOTPEBLIETO Kanoly, AODKHOCTh, (hamiuids, UMs, OT4ECTBO (IIpH HAJIUYUH)
PYKOBOIUTEISI UIIH JOJKHOCTHOTO JIUIA, IIPUHSBIIIETO pelleHre o Xalooe;

2) nata ¥ MECTO PacCMOTPEHUS KaJIOObI;

3) cBemeHHUs O LIEHTpe 3aHATOCTH HACEJIeHHs, ero pyKOBOAUTeElNE, pabOTHHUKe,
pelieHre WK JeiictBue (Oe3eiicTBie) KOTOporo oOkamyercs;

4) dhaMunus, UMs, oTIeCTBO (IIPH HAIMYHH) 3asIBUTEIS;

5) ocHOBaHUSA IS IPUHATHUS pelleHus 110 )kaole;

6) mpuHsATOE IO XKanode peleHue;

7) B ciyuae, ecnu kajnoba mpu3HaHa OOOCHOBAaHHOH, — CPOKM YCTpaHEHHUS
BBISBICHHBIX HapyIlIeHWH, B TOM UYHCIE CpOK IIpeJlOCTaBIIEHMsA pe3yibTaTa
roCyJIapCTBEHHOI yCIIyTH;

8) cBezieHHUs 0 MOpsIiKe 00XKaNOBaHUs MIPUHATOTO 110 XKanobe pelieHus.

138. Ot1BeT 3asBUTEIIO IO pe3yJIbTaTaM PacCMOTPEHHS KaloObl Ha PEIICHHs U
neiictBusi  (OesgeiicTBME) IIEHTpa 3aHATOCTH HACENEeHHs, €ro pPYKOBOIUTENS
IOJIIIICHIBAETCS YIIOTHOMOYEHHBIM Ha pacCMOTpEHHE ’Kajl00bl MUHHUCTPOM.

OtBer 3agBHTENIO MO pe3yNbTaTaM PacCMOTPEHHs >XKanoObl Ha pelleHHs U
neiictus (Oe3nelicTBrue) pabOTHUKA IIEHTpa 3aHATOCTU HAaceleHUs NOANHCHIBACTCS
PYKOBOIUTENIEM.

139. B ynoBneTBOpeHUH Xal00bl OTKa3bIBaeTCA B CACAYIOIIUX CIIydasaX:

1) HanmMYUe BCTYMMBILETO B 3aKOHHYIO CHIIy pelleHus cyAa IO kanobe o ToM
XKe TIpeIMeTe U 10 TeM YK€ OCHOBaHHUIM;

2) momaya XanoObl JIMIIOM, IOJHOMOYHS KOTOPOrO HE ITOATBEPXACHBl B
IopsifKe, YCTAaHOBIIEHHOM 3aKoHOJaTenbecTBoM Poccuiickoit denepanuy;

3) Hanmuume pelieHus IO >KanoOe, NPUHATOro paHee B OTHOLUEHHH TOTO XKe
3asBUTENIS U 110 TOMY JKe IIpeJIMETY KaJIo0BbI.

140. Xanoba octaeTcs 6e3 OTBETA B CIEAYIOIUX CIy4asX:

1) Hanuuue B xamobe HENEeH3YpHBIX JIHOO OCKOPOMTENBHBIX BBIPaXKCHUH,
yTpo3 KHU3HH, 340POBBIO U UMYIIECTBY IOJDKHOCTHOIO JIMLA, & TaKXe YJIEHOB €ro
CeMbU;
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2) OTCYTCTBHE BO3MOXXHOCTH NPOYHUTATh KaKyO-JIHOO 4acThb TEKCTa KaJoOHl,
¢daMmInIo, UMs, OT4ecTBO (IpH Haimuuuu) M (WJIM) IOYTOBBEIM aJgpec 3asBUTEIN,
yKa3aHHBIE B XkKayooe.

141. B cinydae yCTaHOBJIEHHMSI B XOJie WIH IIO pe3yJbTaTaM pPacCMOTPEHUS
XaJoOBl IpU3HAKOB COCTaBa AQMUHUCTPATHBHOIO  INPABOHAPDYHIEHHA  HIIH
NpPECTYIUICHUS] PYyKOBOIWUTENb, pabOTHUK, HAICIEHHBIM MMOJHOMOYMSIMH IO
PacCMOTPEHHUIO JKano0, He3aMeIUINTENBHO HalpaBIAIOT MMEIOLNUecs MaTepHaibl B
OopraHbl NPOKYypaTypHl.

142. Madopmanus o mocyneOHoM (BHecylneGHOM) MOpsAKe OGXKaIOBaHHUSA
peuieHnii u pgedicTBuil (Oe3neiicTBHsA) IIEHTpa 3aHATOCTH HACEJICHHUA, €ro
pyKOBOZUTENS, paGOTHUKOB pa3Meniaercs Ha ohHIMaIbHOM caiite MUHHCTEpCTBa,
Ha EjuHOM moprale TrOCyAapCTBEHHBIX YCIYyr M PeruoHalsHOM —mopTaie
rOCyAapCTBEHHBIX YCIYT.




