MPABUTEJBCTBO YJIMYPTCKOM PECIIYBJINKH

INOCTAHOBJIEHHUE
ot 20 uronus 2011 r. Ne 206

O CUCTEME MEXBEAOMCTBEHHOI'O 9JIEKTPOHHOI'O
AOKYMEHTOOBOPOTA I'OCYJAPCTBEHHBIX OPI'AHOB
YIMYPTCKOMU PECITYBJIMKH

(6 peo. nocmanosnenus I[lpasumenvcmea YP om 28.05.2012 Ne 226)

B nensx peanuzanmum myHkra 7.18 Ilmana meponpustuii PecnyOimkanckoil 1eneBoit
nporpammsel "PazBuTue napopmMannonHoro oodmectea B Y amyprckoi Pecriyonuke (2011 - 2015
rojel)", yTBEpXAEHHOM mnocTtaHoBieHueM IlpaButensctBa ¥Yamyprckoir Pecnybnukxu ot 1
HOs10pst 2010 roga Ne 322 "O6 yrBepkaeHuu PecryOinkanckol 1ieneBoi mporpamMmsl "Passutue
uH(pOopMaIMOHHOTO 001ecTBa B Y amypTckoit Peciy6mmke (2011 - 2015 romer)", u obecnieueHus
3¢ (EeKTUBHOIO MEXBEIOMCTBEHHOI'O HH(OPMAIIMOHHOIO B3aUMOICHCTBHSI B SJIEKTPOHHOM BHUJIE
rOCYJapCTBEHHBIX OPTraHOB YAMYpTCKOW PecmyOnuku, B TOM dHCIIE C TOCYJapCTBECHHBIMH
yUpEeKACHUAMU YAMYpTCKOM PecnyOnmuku, TeppUTOpUaNbHBIMU OpraHaMu ¢enepaabHbIX
OpraHOB HCIIOJIHUTEIbHOM BJIAacTM B Yamyprckoid PecnyOnuke, opraHamMu MECTHOTO
caMOyIpaBJIeHUs] U MYHULUIAIbHBIMU YUYPEXICHUSIMU B YaMypTckoi PecmyOmuke, npyrumu
OpraHu3alsIMK, YYacTBYIOIIMMH B  JOKYMEHTOOOOPOTE € YKa3aHHBIMH  OpraHaMH,
[TpaBuTenscTBO Y AMypTCcKOi PecnyOmuky mocTaHOBIISET:

1. YTBepauTh npuiaraeMole:

1) IlonmoxxeHue O cHCTEME MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO JIOKYMEHTO00OpoTa
roCy/1apCTBEHHBIX OPraHoB Y IMypTcKoi PecnyOnukuy;

2) Ilopsmox paboTel ¢ JOKYMEHTaMM B  3JIEKTpOHHOM ¢Qopme B  cucreme
MEKBEJOMCTBEHHOTO  DJIEKTPOHHOTO  TOKYMEHTOOOOpPOTa  TOCYHAPCTBEHHBIX  OpPraHOB
Y amyptckoii PecriyOnuku;

(6 peo. nocmanosnenus I[lpasumenvcmsa YP om 28.05.2012 Ne 226)

3) Ilnan MeponpusATHUH MO BHEIPEHUIO CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO
JIOKyMEHTO000pOTa roCy1apCTBEHHBIX OPraHoB Y IMypTcKoi PecnyOnnku;

4) Tlopsmox paboOTBl C 9JIEKTPOHHOW TOYTOM B CHCTEME MEKBEIOMCTBEHHOIO
AIIEKTPOHHOTO JIOKYMEHTO000POTa rOCYapCTBEHHBIX OPTaHoB Y IMypTcKoil Pecriybnuku (nanee
- [Topsimok paGoTI ¢ 31eKTpoHHO nmouTtoit B CMO/I).

(nn. 4 seeden nocmanosienuem lpasumenvcmea YP om 28.05.2012 Ne 226)

2. Omnpenenutb MuHHucTepcTBO HMH(pOpMaTH3alMM U CB3M Y IMypTcKod PecrnyOnmku
orepaTopoM CUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKyMEHTO000poTa
rOCyJapCTBEHHBIX OpraHoB YamyprTckoil PecmyOnuku (J1anee COOTBETCTBEHHO - OIEpaTop,
CMDB])).

(6 peo. nocmanosnenus [lpasumenscmea YP om 28.05.2012 Ne 226)

2.1. Onepatopy:

1) npuHATH MepbI MO 00ECIIEYEeHUI0 BBO/IA B AKCILTyaTallMi0 B FOCYJAapCTBEHHBIX OpraHax
Yamyprckoit  PecnyOnuku  rocynapctBeHHOM — uMHpopmannoHHOW — cucteMbl  "Cucrema
AIIEKTPOHHOT'O JIOKYMEHTOOOOpOTa TOCYJapCTBEHHBIX OpraHoB YamypTckoi PecmyOnuku”
(mamee - COJI 'O YP) B cpok 1o 1 suBaps 2014 rona;

2) obecreunth BO3MOXHOCTH BHeapenus COJ[ 'O VP B opraHax MecTHOTO
camoympaiieHus B Y amyprckoi Pecniyonuke u moakmodenust kK COJ] 'O VP rocymapcTBeHHBIX
yupexaeHuil YiamypTrckoil PecnmyOnuku M MyHUIMNAIBHBIX YUYpeXIEHUH B Y IMypTCKOMH
PecniyOmuke B cpok 1o 31 nexabps 2014 rona.

(n. 2.1 6seden nocmanosnenuem Ilpasumenscmsea YP om 28.05.2012 Ne 226)
2.2. MuHHnCTEepCTBY HH(pOPMATH3AIMH U CBS3H Y IMypPTCKOi Pecrry0nmku, MUHHUCTEPCTBY



CTPOUTENLCTBA, APXUTEKTYPHI M KWIMIIHON MOJUTUKHA Y AMypTckoi PecnyOnuku m Komwurery
no nenam apxuBoB mpu [IpaBurenbctBe Yiamyprckod PecnyOmuku mHpUHATH ydacTue B
peanuzanuu NUiI0THOTO mpoekTa nmo BHeApeHuto COJ] 'O YP B yka3aHHBIX MCIOJTHUTEIbHBIX
opraHax rocyJapcTBEHHOH BriacTu Y amyptckoii Peciyonuku B cpok 1o 1 suBapst 2014 roaa.

(n. 2.2 6seden nocmanosnenuem Ilpasumenscmea YP om 28.05.2012 Ne 226)

2.3. PexoMeH10BaTh:

1) opranaMm MECTHOTO caMOyIpaBieHUs B YaMypTckoi PecnybOnaumke obecnednTh
YTBEPKJICHHE MOABEIOMCTBEHHBIMU UM MYHUIIUIIAIBHBIMU YUPEKICHUIMH, YIaCTBYIOIIMMH BO
BHeApenun COJ[ 'O YP B 2012 romy, COMCOK KOTOPBIX OMNPEACISIETCS OINEpaTopoM IO
COIVIACOBAaHUIO C COOTBETCTBYIOIMMHU OpraHaMM MECTHOTO CAaMOYIIPAaBJIEHUS B YAMYPTCKOU
PecniyOnvike, mepeyHeil TOKyMEHTOB, CO3JaHHE, XPaHEHUE U UCIOJIb30BaHUE KOTOPBIX JOJKHO
OCYIIECTBISATHCS B (hOpME AJICKTPOHHBIX JOKYMEHTOB, B cpok 10 1 wmrons 2012 roga, a Takxke
HOMEHKJIATYp €N U UHCTPYKLMNA MO JEJIONPOU3BOICTBY, pa3pabOTaHHBIX C YUETOM YKa3aHHBIX
nepevHel, B cpoku 10 1 okts6pst 2012 rona u 1 nexadbps 2012 roga coOTBETCTBEHHO;

2) opraHam MECTHOTO caMOympaBlieHusi B Y AMypTckoii PecriyOinke u mo/1BeJOMCTBEHHBIM
UM MYHUIUITATIBHBIM yupexaeHusm ¢ 1 HosOps 2012 roga npu odmene nokymentamu B CMO/]
C UCIOJB30BaHUEM COOOIIECHUHN 3IEKTPOHHON MOUYTHI PyKOBOJCTBOBaThCS [lopsakom paboThl ¢
25IeKTpOoHHOM nouToid B CMO/I.

(n. 2.3 s6eden nocmanosnenuem Ipasumenrvcmea YP om 28.05.2012 No 226)

3. ®uHaHCUpPOBAaHUE MEPOIPUATHNA, NPOBOJUMBIX B paMKax BHEIPEHHUS CHUCTEMBI
MEXBEJIOMCTBEHHOTO  AJIEKTPOHHOTO  JOKYMEHTOOOOpPOTa  TOCYAApCTBEHHBIX  OPraHOB
Yamyptcekoit PecriyOinku, ocyiecTBiseTcs B npejenax OrKETHBIX aCCUTHOBAaHUM U JINMUTOB
OIOKETHBIX 003aTENBCTB, IPEIYCMOTPEHHBIX (I0BEICHHBIX) MUHUCTEPCTBY HH(POPMATH3AUU
U cBsi3u Y aMypTckoil PecryOnuku 3akoHoMm Y amyprcekoit Pecriybnuku o 6ropxeTe Y AMypTCKOM
Pecny0Onvku Ha yKa3aHHBIC LIETTH.

4. TocymapcTBEHHBIM oOpraHaM YamypTckoil PecnyOiuku U TOCyJapCTBEHHBIM
yupexaeHusM Yamyprckoit PecnyObnmuku B cpok mo 1 nexabps 2011 roma 3akiouuTh €
OmepaTopoM  corjiamenre o0  MHPOPMAIMOHHOM  B3aUMOJACHCTBUM B CHUCTEME
MEXBEJIOMCTBEHHOTO  AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa  TOCYAapCTBEHHBIX  OPraHoB
VY amyprckoit PecriyOmuku.

5. PexomMeH0BaTh TEPPUTOPUATEHBIM OpraHaM (efepanbHbIX OpPTraHOB HCIOIHUTEIBHOMN
BJIaCTU B YaAMypTckou PecryOnuke, opraHaM MECTHOTO CaMOYIPABJICHHS W MYyHUIUTIAIbHBIM
yupexIeHussM B YamypTckoi PecnyOnwke, apyruM oOpraHu3anusiv, y4acTBYIOIIUM B
JIOKyMEHTO000pOTE, MPUHATH YU4aCTUE B MEKBEIOMCTBEHHOM 3JIEKTPOHHOM JOKYMEHTO0O0pOTE
rOCyJapCTBEHHBIX OpraHoB Y aMypTckoi PecnyOiuku myTeM 3akIrO4eHHUs COOTBETCTBYIOLIMX
COTJIALICHUM.

6. KOHTpoOJIb 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JI0KUTh HA MUHUCTEPCTBO
uH(pOpMaTU3aluu U cBs3U Y AMypTckoi PecriyOmmku.

IIpeacenarens IlpaBurenbcrBa
Yamyprckoii Pecny6suku - FO.C.IIMTKEBUY



YTBepKaeHO
MMOCTaHOBJICHHUEM
[IpaBuTenbcTBa

VY amyptcekoii PecriyOnuku
ot 20 utons 2011 r. Ne 206

IHOJIO’KEHHUE
O CUCTEME MEKBEJOMCTBEHHOI'O 9JIEKTPOHHOTI'O
JOKYMEHTOOBOPOTA I'OCYJAPCTBEHHBIX OPI'"AHOB
YIMYPTCKOM PECITYBJIUKH

(6 peod. nocmanosnenus I[lpasumenvcmea YP om 28.05.2012 Ne 226)

1. Hacrosmee IlonoxeHue ompenenseT OCHOBHbIE NPUHLMIIBI OPraHU3ALUN CUCTEMBI
MEKBEJOMCTBEHHOTO  DJIEKTPOHHOTO  OKYMEHTOOOOpPOTa  TOCYHAPCTBEHHBIX  OpPTaHOB
Y amyptckoii Pecriybnuku (manee - CMD/).

2. CMDJl - omemeHT HHDOPMAIIMOHHO-KOMMYHHKAIIMOHHOH — MH(PACTPYKTYPHI
3JIEKTPOHHOTO MPAaBUTENIbCTBA YIMYpTCKOM PecnyOnuku, mnpeactaBiasiomuidi coboil cpeny
B3aUMOJICHCTBHS MHPOPMAITMOHHBIX CHCTEM DJIEKTPOHHOTO TOKyMEHTOOOOpOTa M AJIEKTPOHHON
noyThl yyacTHUKOB CMD/], a Taxke HMH(OPMAIMOHHBIX CHCTEM, 00ECIEeUMBAIOLIMX OOMEH
CBEJCHUSIMH B 3JIEKTPOHHOI (opme. B3zaumonelicTBrue ykazaHHbIX MH(OPMALMOHHBIX CHCTEM
3aKJII0YAaeTCsl B OOMEHE 3JIEKTPOHHBIMU COOOIIEHUSAMM (BEICHMM CIy>KEOHOM Nepenucku B
IEKTPOHHOU (opme) Mexay ydacTHukamu CMDJ] ¢ HCIONb30BaHUEM CPEIICTB JICKTPOHHON
HOJIHCH.

3. DIEKTPOHHOE COOOIIEHNE COCTOUT U3 COITPOBOIUTEIHHOM U CoJlepKaTelIbHON yacTeil. B
COIIPOBOJIUTENILHOW YacTH YKa3bIBAIOTCS PEKBU3MTHI COOOIEHMs: ajpecaTr, Tema, aBTOp
coobmennsa. CopepkaTenbpHasi YacTh  NPEIACTAaBISET COOOH  TEKCT COOOMIeHUs U
IPUCOEIUHEHHBIE JIOKYMEHTBl B 3JIEKTpOHHOW ¢opme (mpu Hamuuuu). [lox noxymeHTamu B
anekTpoHHOU GopMe B CMD/J] moHUMAIOTCS 3J€KTPOHHBIE JOKYMEHTBI U AJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB.

4. OOMeH 3aperucTpUpPOBAaHHBIMH B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpoTa (maiee -
COJl) noxkymentamMum Mexnay yuyactHukamu CMOJl, y kotopbix ycraHoBieHa CO/I,
OCYIIIECTBIISIETCS C €€ UCIIOJIb30BAHUEM.

5. Ilpu oOCyIIECTBIEHUH MEXBEJIOMCTBEHHOIO 3JEKTPOHHOTO JIOKyMEHTO00OpOoTa He
JIOITyCKaeTcsi 0OMeH UHpopMaIieil, SBIsoencs TOCyJapCTBEHHOM TailiHOI.

6. Ilpu ocymecTBieHUn OOMEHa JOKYMEHTaMH B 3JIEKTPOHHOM (opMme, coiepiKaluiMu
uH(pOpMAIMI0O OTpaHUYEHHOTO JjaocTyma, ydacTHUKH CMDJl 00s13aHBI PyKOBOJCTBOBATHCS
HOPMATHUBHBIMU MPABOBBIMH aKTaMHM, PETyIUPYIOIIMMHU OTHOIIEHUS B chepe MHPOPMALMOHHBIX
TEXHOJIOTHI M 3aluThl UH(OpMalMU, U COOMIOJaTh YCTAaHOBJIEHHbIE TPEeOOBaHMS MO 3aIINUTE
UHGOPMAaLIMU OTPAaHMUYEHHOI'0 I0CTYIIa Ha BCEX dTanax ee 00pabOTKU, XpaHEHUs U NiepeayH.

Nudopmanmonnoe B3anmojeicTBue ydacTHUKOB CMDOJ] Mo OTKPBITHIM KaHajaM CBSI3H
JIONyCKAaeTCsl TpH  00s3aTeIbHOM TNPUMEHEHUHM JJIEKTPOHHOW TOJAMMCH M IH(PpPOBaHUA
JIOKYMEHTOB B 3JIEKTPOHHOM (popme, MpeCTaBIEHHBIX B BUJe (DailioB, mepeaBacMbIX MEXIY
yuactHukamu CMDBJl, mpu »3ToM obecreunBaeTcsi KOH(QUACHLIUAIBHOCTb, IIEJIOCTHOCTD,
JIOCTOBEPHOCTh, HEOTKa3yeMOCTh U IOpUIUYECKas 3HAYUMOCTh IEepEeAaBaeMbIX JIOKYMEHTOB B
AIIEKTPOHHOU opMe.

7. Omnepatopom CMDJ] sBAseTCSs HMCHOJHUTEIBHBIM OpraH TOCYJAapCTBEHHOM BIIACTH
Y amyprckoii Pecniyonuku, onpenensemslit [IpaButenscrBom Y amyprekoit PecriyOnmkiu.

8. YuactHukamu CMO/] sBISIOTCS TOCYAapCTBEHHbIE Opranbl Y IMypTcKoil PecnyOnuku,
rOCYyJapCTBEHHbIE  yUpexJeHHs YIMypTckoi PecnyOnuku, TeppuUTOpHAlbHBIE OpIaHbI
(benepanbHBIX OPraHOB BIACTH B Y IMypTcKoil PecniyOnrke, opranbl MECTHOTO CaMOYTIPaBICHUS
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W MYHUIMNAIbHBIC YUYPESKIEHUSA B YIMypTcKoil PecmyOmmke, apyrue oOpraHu3aiuu,
3axiounBIre ¢ omeparopom CMOJI cornamenue 00 MHPOPMALMOHHOM B3aUMOJICHCTBUU B
CMOU.

9. OcHoBHbIMU 1IeNIAMU Opranu3anuu CMO/] saBistoTcst:

1) MOBBIILICHUE 3¢ dEeKTUBHOCTH rocyapCTBEHHOI O YIPABJICHUS yTeM
COBEPILICHCTBOBAHMS ~ OpPraHW3allMd  JOKYMEHTAI[MOHHOTO OOeCHeuYeHHs YNpaBICHUS C
MPUMEHEHUEM COBPEMEHHBIX NH(POPMAIIMOHHBIX TEXHOJIOTHIA;

2) co3gaHMe CHUCTEMHOM OCHOBBI Ui TIIOCTEIIEHHOTO Iepexoja K 0e30yMakHbIM
TEXHOJIOTHSM pabOThI ¢ JOKYMEHTaMH B MpoIlecce AesTeIbHOCTH yuacTHUKOB CMO/I;

3) co3maHMe  IOPUAMYECKM ~ 3HAYUMOIO  MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOI'O
JTIOKyMEHT0000poTa yyacTHUkoB CMD]/I.

10. OcHoBHbIMU 33/1a4yamu opranuzanuun CMO]] saBnstoTcs:

1) oOecrieuenue wucnoib3oBaHusl ydacTHUKaMu CMO3J] COBMECTUMBIX TEXHOJIOTHH,
dopmaroB, TPOTOKOJOB HH(POPMAIIMOHHOTO  B3AUMOACUCTBUS W YHU(PHUIIMPOBAHHBIX
IIPOrpaMMHO-TEXHUUYECKUX CPECTB;

2) obOecrnieueHre HMHPOPMAIMOHHON O€30MACHOCTU MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
JOKyMEHTOO0OpOTa, B TOM YHCJIE LEJIOCTHOCTH U KOHOUACHIMAIHLHOCTH TepeaaBacMoin
nH(opMaIuu, B COOTBETCTBUU C 3aKOHOIaTeILCTBOM Poccuiickoit denepannu;

3) oOecrneuyenne  ucnonab3oBaHus  yuyactTHukamu CMOBJl  cepTuduuIMpoBaHHOTO
IPOTPAaMMHOTO 00ECTIeUeHHsI ¥ TIPOTPAMMHO-TEXHUYECKUX CPEJICTB;

4) obecrieueHne COTJacOBaHHOCTH JeicTBUil ywyacTHukoB CMDJ[ B mpouecce
UHPOPMALIMOHHOTO OOMEHa Ha OCHOBAaHWUHM pPa3paOOTaHHBIX OPraHW3ALMOHHBIX PEIICHHIA,
o0ecrevynBaroIIUX TEXHUIECKYIO MOAIEPKKY MOJb30BaTENeiH;

5) obecrieueHre BO3MOXKHOCTH JEATENBHOCTH y4yacTHUKOB CMDJl ¢ ucnonbp3oBaHuEeM
TEXHOJIOTHI YJaJI€HHOTO JIOCTYIIA.

11. Oneparop CMD/] ocyiiecTBIseT cleayonme GyHKIIH:

1) opranuszannoHHOEe U MeToauuyeckoe obecrieueHne pyHkunoHupoBanuss CMOJI, B Tom
YyHuclie MyTEM pa3MEIIeHHUs METOAMYECKHX MaTepuajoB Ha OQUIMAIBbHOM CcaiTe orepaTopa
CMDB/] B unhopMalmoHHO-TeIEKOMMYHUKAIIMOHHOM ceTn "UHTepHeTr";

2) TeXHUYECKOE CONPOBOXKIeHUE U pazButue CMO/;

3) koHTposb ucnosHeHus Ilmana  MeponpuATHl MO  BHEAPEHHIO  CHUCTEMBI
MEXBEIOMCTBEHHOTO  AJIEKTPOHHOIO  JOKYMEHTOOOOpOTa  TOCYAApCTBEHHBIX  OPraHoB
Y amyprckoii Pecniy6onuku, yrBepxaenHoro IlpaButensctBoM Y amyprekoii Pecyommkuy;

4) ycraHoBieHHE 00111€00s3aTeNIbHBIX A BceX ydacTHHUKOB CMOJl mpaBun paboTsl B
CMDB/;

5) TexHonoruyeckoe odecrnedenne B3aumozecTsus COJl, peaqn30BaHHBIX HAa Pa3IMYHBIX
porpaMMHO-aNnapaTHhIX Iu1aTdopmax U GyHKIMOHUpYOmuUX B coctae CMO/I.

12. Omeparop CMDBJ] st ocymiecTBIeHUS CBOMX (YHKIHMM MOXXET NpPHUBJICKATh Ha
JIOTOBOPHOM OCHOBE JPYTHe OpraHU3alii B COOTBETCTBUU C 3aKOHOATEIbCTBOM.

13. Yuactauku CMD/] ocyiiecTBIsIOT cieayromue QyHKIuu:

1) oOecrieueHue paboTOCTIOCOOHOCTH IIPOrPaMMHO-TEXHUYECKHUX CPEICTB
COOTBETCTBYMOIEro yuactHuka CMO/;

2) obecniedeHne HMH(POpPMAIIMOHHONW O€30MaCHOCTH TpU  TMepeAaye  AIEKTPOHHBIX
COOOIIEHUH 1O OTKPHITBIM KaHajaM CBSI3M C HCIONb30BaHWEM YydyacTHuKamu CMO]]
CepTU(PHUIMPOBAHHBIX IPOrPAMMHO-TEXHHUUYECKUX CPEACTB IO 3alIuTe HHPOpMaIuy;

3) xoHTpoub Mpotiecca padotel B CMO/I cotpynnukoB yuactHuka CMO/I;

4) monpnepkaHWE B aKTyaJbHOM COCTOSIHUM HCIOJB3YEMBIX COTPYAHMKAMU YYaCTHHKA
CMD]I 551eKTPOHHBIX MOAINCEN;

5) pa3MelieHue 1 nojajaepKaHue B aKTyalbHOM COCTOSTHMM cBefieHni 00 yyactHrke CMD]]
B PeecTpe y4yaCTHMKOB MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJACHCTBUS B Y AMYPTCKOMN
Pecny6nuke B cootBercTBHM C [losioskeHHEM O rocyqapcTBEHHON HMH(OpPMAIlMOHHON cHUCTEMe
Vamyprckoit  Pecnybnmuku  "PeecTp  y4acTHHMKOB — MEXKBEIOMCTBEHHOTO — DJIEKTPOHHOTO



B3aUMOJICUCTBUS B Y aAMypTckor PecnyOnuke", yrBepkmaembiM [IpaButenbcTBoM Y AMYPTCKOM
Pecny6nuku;

6) moaaep)kaHue CIpaBOYHUKOB KoppecnonaeHToB COJl yuactnuka CMDB]] B akTyalbHOM
COCTOSIHUHU.

14. Corpynuuku ywyactHuka CMDO]l, ymoJHOMOYEHHBIE HCHOJIb30BATh JJICKTPOHHYIO
noanurck B CM3/1, MoryT ObITh Ha/I€JICHBI TOJIHOMOYHUSMH HA:

1) nonnucanue TOKyMEHTOB B AJIEKTPOHHOU (hopMme;

2) mpUeM U OTIPABKY (B TOM YHCJIE PETUCTPALNIO) 3JEKTPOHHBIX JOKYMEHTOB;

3) 3aBepeHHE IEKTPOHHBIX 00pa30B OyMa)KHBIX JJOKYMEHTOB.

CocTaB U KOHKpETHBIE MOJHOMOYHUS COTPYAHUKOB ydacTHHMKAa CMO/I, ynoJHOMOYEHHBIX
UCIIONIb30BaTh AJIEKTPOHHYIO monanuck B CMD]I, yTBepkIaroTcs PYKOBOAHUTENEM Y4YacTHHKA
CMO/I.

15. JIokyMeHT B 3JEKTPOHHOH ¢opMe MOKeT OBITh pacmedaraH IMpH HEOOXOIUMOCTH
MOJIyYEeHHUs €r0 OyMa)KHON KOTIHH.

3aBepeHne OyMaXKHBIX KOMHM JOKYMEHTOB B JIJIGKTPOHHOM (opMe OCYyIIEeCTBISETCS
corpyaHukamu ydactHuka CMOJl, yHOJTHOMOYEHHBIMH 3aBEepATh OyMakKHbIE KOIHHU
3IEKTPOHHBIX TOKYMEHTOB.



YT1BepxkaeH
MMOCTaHOBJICHHUEM
[IpaBuTenbcTBa

VY amyptcekoii PecriyOnuku
ot 20 utons 2011 r. Ne 206

HHOPAAOK
PABOTHI C JOKYMEHTAMM B JIEKTPOHHOM ®OPME B CUCTEME
MEXBEJOMCTBEHHOI'O 9JIEKTPOHHOI'O JOKYMEHTOOBOPOTA
T'OCYJAPCTBEHHBIX OPTAHOB YIMYPTCKOM PECITYBJIUKHA

(6 peod. nocmanosnenus I[lpasumenvcmsa YP om 28.05.2012 Ne 226)

1. O0wue moJIoKeHus

1. B cucreme MeXBETOMCTBEHHOT'O 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa TOCYAapCTBEHHBIX
opranoB Yamyprtckoit PecnyOnuku (manee - CMOD]]) MexKBETOMCTBEHHBIN 3JICKTPOHHBIN
JIOKYMEHTOO0OPOT OCYIIECTBIIECTCS TOCPEACTBOM 0OMEHA AIIEKTPOHHBIMU COOOICHUSIMH.

2. DJEKTPOHHBIM JOKYMEHT JIOJDKeH OBITh OQOopMIIEH 1O OOIUM IpaBHIIaM
JIEJIONPOU3BOJICTBA U UMETh PEKBHU3UTHI, YCTAHOBJEHHBIE JI1 AHAJIOTMYHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, 3a MCKIIOYEHHEM OTTHCKa MedaTh M u300paxkeHust 1'ocyqapCcTBEHHOIO
repba Yamyprckoit PecnyOnmku, repba MyHUIIMOAIBHOTO OOpa3oBaHHs B Y AMYpPTCKOMH
PecnyObmuke, 5MOneMbl  rocynapcTBEHHBIX — yupexaeHuid  Yamyprckoir — PecmyOumkw,
MYHUIIMIIATBHBIX YUpexaeHuil B Y amyprckoii PecriyOmmke.

3. DiekTpoHHbIE 00pa3bl JIOKYMEHTOB CO3JAIOTCS B CIydasX, KOIJla CO3/JIaHHe
ANIEKTPOHHBIX TOKYMEHTOB HEBO3MOXKHO, a paboTa ¢ AJIEKTPOHHBIMU 00pa3aMH JIOKYMEHTOB HE
MPOTUBOPEUYUT 3aKOHOJATEIBCTBY M OOECIeYMBaeT YAOOHYIO 00paOOTKY W HCIIOJIb30BAaHUE
uH(popMaInu, cofepxaiiencs B 0yMaKHOM JOKYMEHTE.

4. Ilpum ocCyIlIeCTBICHUH MEKBEJOMCTBEHHOIO AJIEKTPOHHOIO JOKYMEHTOO0OpOTa
UCTIOJB3YIOTCS clenyromue popmarsl (paiios:

1) s 27eKTpOHHBIX JOKYMEHTOB - doc, xls, a B ciydasix, Korja co3/JaHHue yKa3aHHBIX
dbopmaroB ¢aiisioB HEBO3MOXKHO, - I'tf, tXt;

2) U1t SIEKTPOHHBIX 00pa30B JOKYMEHTOB - pdf, a B ciiydasx, Korjaa co3jaHue yKa3aHHOTO
dopmaTa ¢aiina HEBO3MOKHO, - jpg, tiff, pNeg.

[To npenBaputrenbHOMY  COTJIaCOBaHWIO  Mexay ydacTHukamu CMDJI  moryr
UCIIOJIb30BaThCS U MHBIE POpMaThI (HhaiiyioB.

5. Jlng moamMcaHus DSIEKTPOHHBIX JOKYMEHTOB (3aBEPEHMsI AIJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) ydacTHHKOB CMDJ] HUCHONB3YyIOTCS 3JIEKTPOHHbIE TMOJAMUCH COTPYJHHKOB
yaactHruka CM3/], ymoJITHOMOYEHHBIX UCIOJIB30BaTh JIEKTPOHHYIO TToanuch B CMD/I.

IIpu ocymiecTBIEHUH MEXBEJOMCTBEHHOIO JJIEKTPOHHOI'O JOKYMEHTOOOOpOoTa He
JIOTTYCKaeTcsl OOMEH HEeYTBEP>KICHHBIMU (HETIOANMUCAHHBIMH) JOKYMEHTaMH, KOTOPbHIE COTJIAaCHO
IIpaBUJIaM JAEJIONPOU3BOACTBA MOAJIEKAT YTBEPKACHUIO (ITOANNCAHUIO).

6. Kaxnpiii (aiin, BXomamuid B cooOIIeHNe, TTOAMUCHIBACTCS JJEKTPOHHOM TMOJIUCHIO C
IOMOIIIBIO  CpEeACTBAa  DJJEKTPOHHOM  moamucu  myTeM  (OpPMHUPOBAHHUA  OTAEIHHOTIO
KpunTorpadguueckoro coooOieHus B BUAE OTAeIbHOro (aiina.

7. ®opMUpOBaHHE U NMPOBEPKA JIEKTPOHHOMN MOJAINNCH OCYIIECTBISAIOTCA B COOTBETCTBUU C
[TopsinkoM mNpUMEHEHHs] JJIEKTPOHHOW TMOJNUCH TPHU MEXKBEIOMCTBEHHOM 3JIEKTPOHHOM
B3aMMOJEHCTBUM, YTBEP)KIAEMBIM OIIEPATOPOM PETHOHAIBHON CUCTEMBI MEXBEIOMCTBEHHOIO
AIIEKTPOHHOI'O B3aUMOJIEHCTBUS B Y aMypTcKkoil Pecny6mnuke, onpeneneHusiM [IpaButenbcTBoM
Y amyprckoii Pecniyonuku.

8. Ilpm mepemaue W XpaHEHUH JTOKYMEHTOB B JJICKTPOHHOW (opMe BMECTE C HUMU



7

MepeIaroTCsl (XpaHATCS ) UX PETUCTPAIIHOHHBIC JaHHBIE.

9. Ilpu mepenaye >IEKTPOHHOIO COOOIIEHHS OT ofHOro yudactHuka CMDOJl npyromy
coobmienue mnpeoOpasyercas B XML-10KyMeHT ¢ ONUCAaHUEM PEKBU3UTOB COOOLICHUS U
BJIOKCHHBIX (haiisioB.

10. B ciyyaec HEBO3MOXXHOCTH TIE€peladd JOKYMEHTOB B OJJICKTPOHHOH ¢opMe IIo
TEJIEKOMMYHUKALlMOHHBIM KaHajaM CBSI3U JOIYCKaeTCsl Iepejadya yKa3aHHBIX JOKYMEHTOB Ha
ONTUYECKOM (DJIEKTPOHHOM) HOCHUTENE WM MO JPYTUM COTJIACOBAHHBIM KaHajaM CBSI3H, MPU
ATOM TIOPSIIOK HCIIOJNIBb30BAaHUS DJJCKTPOHHOM MOANUCH M IIU(GPOBAaHUS HE H3MEHSEeTCs, a
MOPSAJOK M CPOKU Tepeqadyd JOKYMEHTOB B AJIEKTPOHHOW (hopMe OMpeelsioTcs OnepaTopoM
CMD/. JIokyMeHTHI B 3JIEKTPOHHOW (hopMe Ha MAarHUTHOM (SJIEKTPOHHOM) HOCHUTENE MOTYT
JOCTaBISITHCS  CHEIUANBbHON ((enbIberepckoil) MOYTOBOM CBSA3bI0 WM YHOJHOMOYEHHBIM
IIpeJICTaBUTENIEM (KypbepOM) OTIIPABUTEIIS AIEKTPOHHBIX TOKYMEHTOB.

II. PaGora ¢ BXOASIKUMH JOKYMEHTaMH B 3JIEKTPOHHOU Gopme

11. JIokyMeHTBI B 3JIEKTpOHHOH ¢opme, mocrymatompe ydacTHuky CMOJI, mpoxomst
HEPBUYHYIO 00pabOTKy U PErHCTPALIUIO.

12. IlepBuunas 0O6pabOTKa MOCTYNMUBIIMX JOKYMEHTOB B 3JIEKTPOHHOW (OpPME BKIIOYAET
pacmMppoBKY M HPOBEPKY MOJUIMHHOCTU 3JIEKTPOHHOW IOANUCH, HNPOBEPKY HPAaBUIBHOCTH
JIOCTaBKHM JJICKTPOHHBIX COOOIIEHHM (TPaBWIIBHOCTh aJpecaTa) UM HaJWu4us JOKYMEHTOB U
NPUIOKEHUH K HUM (IIPOBEPKY MOJHOTHI BIOKEHUM).

13. Peructpanus (yd4er) IOKYMEHTOB B JJICKTPOHHOW (opMe OCYIIECTBISCTCS B
COOTBETCTBUU C MHCTPYKIMEN 110 1EIONPOU3BOACTBY yuacTHUKa CMO/I.

14. VuactHuk CMDO/l 00s3aH perucTpupoBaTh BXOJSALIUE JOKYMEHTHI B 3JIEKTPOHHOMN
dopme, noctynusime nocpeacrsoM CMO/I, B 1eHb UX NOCTYIUICHUS.

15. JIokyMeHTHBI B 3JCKTPOHHOUW (hopme, TOCTYNHBIINE TOCIE OKOHYAHHS pabodero JHs
WK B Hepabouue THU, PETUCTPUPYIOTCS B TEUEHHE CIIEYIOLIEro pabouero JHs.

16. IlpoBepka HanMW4Ksi BHOBb IMOCTYIHBIINX 3JIEKTPOHHBIX COOOMICHUH OCYIIECTBISETCS
0 CIIeAYIOIIEMY IpaBUIIy: MEPBBIM pa3 - B Havyaje pabouero AHs (He noszaHee 30 MUHYT mocie
Hayaja), B Te4eHHe paboyero JHS ¢ UHTepBaiIoM He Oosnee 30 MUHYT, MOCHEIHUN pa3 - B KOHLIE
pabouero 1Hs (MeHee yeM 3a 30 MUHYT nepes KOHIIOM pabovero JHs).

II1. PaGoTa ¢ ucXoasamumMu JOKyMEHTaMH B JIEKTPOHHOUN Gopme

17. IloaroroBiaeHHBIE 3JIEKTPOHHBIE JOKYMEHTHI MOJMUCHIBAIOTCS ANEKTPOHHON MOJIUCHIO
COTpyAHUKOB y4yacTHHKa CMO/], ymoTHOMOYEHHBIX UCIIOIB30BATh JIEKTPOHHYIO TOJAMUCH ISt
MOJMUCAHUS PIEKTPOHHBIX JOKyMeHTOB B CMDJl u HaleneHHBIX MpaBoM COOCTBEHHOPYUHOI
MOJMKCH aHAIOTHYHBIX JIOKYMEHTOB Ha OYMa)KHBIX HOCUTEISX.

18. OrtmpaBuTenb HIEKTPOHHOTO oOpa3a JIOKyMEHTa 3aBepsieT SJEKTPOHHBIN o00pa3s
JIOKYMEHTA 3JIEKTPOHHOM MOJIMHUCHI0 U 00€CIIeYMBAET COOTBETCTBUE COAEPKAHUS AIEKTPOHHOTO
o0pa3a coaepKaHuIo MOTMHHUKA IOKYMEHTa Ha OyMa)KHOM HOCHUTEJE.

19. JIokyMeHTHI B 3JIEKTPOHHOM (hopMe, TTOIIekKAITNE OTIPABKE, JOKHBI OTIIPABIIATHCS B
JI€Hb MX TOJITUCaHMS WM B TEUEHHE TIEPBOT0 Yaca CIeAYIOIIero pabodero JHs.

IV. VBenomnenns CM3B/]]

20. C uenpio MpenynpexaeHus KOH(PIUKTHBIX CUTYaIMi, BO3ZHHKAIOIIUX BCJEJICTBHE
orpunanus ydactHukamu CMOJl ¢dakTta OTHpaBKM U MOJYyYEHHUS DJIEKTPOHHBIX COOOIIECHUH,
ucnionb3yercss  ¢yHkmuoHan ~ CMDOJI, olecrneuynBaromuii  MojiiyyeHHE  OTIPABUTEIEM
3JIEKTPOHHOI'O COOOIIEHUS CIEAYIOIINX TUIIOB YBEIOMIICHHN:

1) B uH(pOpPMAIMOHHBIX CHCTEMaX 3JEKTPOHHOTO JOKYMEHTOOO0OpOTa - O TMOJY4YEeHUH
JIOKYMEHTA, O PETUCTPAllUH JOKYMEHTA, 00 MCIIOJHEHUH JOKYMEHTa, O IIEPEChUIKE TOKyMEHTa B



JIpYryr OpraHu3aluio;
2) B MH(OPMAIIMOHHBIX CHUCTEMaxX OHJIEKTPOHHOM IMOYTHI - O JOCTaBKE JOKYMEHTa, O

IIPOYTEHUHU JOKYMEHTA.
OtmpaBka yKa3aHHBIX YBEAOMJICHUM OCYIIECTBIISIETCS B TeUeHHE | yaca ¢ MOMEHTa X
CO3/1aHUS.

V. Pabota ¢ 6yMa)KHBIMH KOTIUSMH JOKYMEHTOB
B QJICKTPOHHOU (hopme

21. JIokyMeHT B 3JEKTPOHHOH ¢opmMe MOXKeT OBITh pacreyaTaH MpH HEOOXOIMMOCTH
HOJIy4EeHHUs ero OyMa)XHOH KOIHUU.

22. 3aBepeHne OyMa)KHOW KONMUHM JOKYMEHTa B DJEKTPOHHOH (opme u obecneueHue
B3aMMHOTO COOTBETCTBUS UCXOJIHOTO JJOKYMEHTA B 3JIEKTPOHHOM (popMe U ero OyMa)xxHOH KOMHH
OCYILECTBIISICTCS COTpyAHUKaMH ydacTHHKa CMO/, yrnoJHOMOYEHHBIMU 3aBEPATh OyMaKHbIC
KOIMH JOKYMEHTOB B JIEKTPOHHOMU (hopMe, C YKa3aHUEM:

1) Ha TO, YTO UCXOAHBIM JOKYMEHTOM SIBIISICTCS JJOKYMEHT B DJIEKTPOHHOHN (opme;

2) cBenieHUil 0 pe3yabTaTe NPOBEPKU AJIEKTPOHHOM MOAIUCH.

23. bymaxkHasi Komusi JOKYMEHTa B JICKTPOHHOU (opMe JTOJIKHA CONEPHKATh CIICTYIOTIYIO
uHpopmMaInuo:

1) Bcro nH(OpPMAIUIO U3 COOTBETCTBYIOIIETO JOKYMEHTA B 3JIEKTPOHHOH (hopme;

2) OTTHCK ILITaMIla C TEKCTOM (WIM COOCTBEHHOPYYHYIO 3allUCh C TEKCTOM) "KOIMS
JOKYMEHTa B 3J1. (hOpMe BEpHA, ONPEAEIICH MOJI0KHUTEIbHBIA Pe3ylIbTaT MPOBEPKU IEKTPOHHOM
nmoanucu';

3) ®MO mnoanucaBmiero 3JICKTPOHHBIA JOKYMEHT (3aBEPHBIIETO JJICKTPOHHBIA 00pa3
JIOKYMEHTAa) 3JIEKTPOHHOM MOJIIHUCHIO;

4) naty nNOANMCAHUS DSJIEKTPOHHOIO JOKYMEHTa (3aBEpeHHus JJIEKTPOHHOro oOpasa
JIOKYMEHTA) 3JIEKTPOHHOM MOIIHUCHIO;

5) coOcTBEHHOpPYUHYIO MoANUCh, AOMKHOCTL U PUO corpynnuka ywyactHuka CMO/],
YIOJIHOMOYEHHOTO 3aBEpSTh OyMa)kHble KOIIMH JJOKYMEHTOB B 3JIEKTPOHHOM (hopme;

6) naty 3aBepeHMsI OyMa)KHOM KOMMU JJOKYMEHTA B 3JIEKTPOHHOH (QopMme;

7) orTHck neyatu yuactHuka CMO/I, koTopast JoJKHA COepkKaTh:

HauMeHoBaHMe ydyacTHuka CMO/;

TekcT "l 3aBepeHus Konmuil TOKyMEHTOB B 311. (hopme";

8) ykazaHue 0 MecTe HaxOXXIEHHs MOJUIMHHUKA JIOKYMEHTa B BUJE OTTHCKA ILITaMIa C
TEKCTOM (MJIM COOCTBEHHOPYUHYIO 3amuch ¢ TeKCcToM) "Tlo/UIMHHUK AOKyMEHTa HaxXxOIUTCs B
nene (HaumeHoBaHue yuyactHuka CMD]I) Ne 3a r.".

24. VkazanHas B nyHkrte 23 Hacrosmero Ilopsnka uHdopmanus pasmemiaercs Ha
CBOOOZHOM MeCTe IMOCHEIHEeN CTpaHuIbl OyMa)kHOM KONUM JOKYMEHTa B 3JIEKTPOHHOU (opme
0]l TEKCTOM JIOKyMeHTa. JlonmojaHuTenbHas 3aBepstolias NoAnuch 6e3 pacu@poBKy paMuiun
U JIOJDKHOCTH CTaBUTCS Ha KaXJOW CTpaHUIE JIMCTa, HA KOTOPOW pa3MelleHa HH(OopMaIus
JIOKYMEHTa B 3JIEKTPOHHOI (opme.

25. Jlonyckaercsi CKperieHue JINCTOB MHOTOCTPAaHUYHBIX JOKYMEHTOB C OJIHOBPEMEHHBIM
3aBEPEHUEM:

1) nmepBoil CTpaHMIBI JIOKyMEHTa TMOMAMUCHIO COTpymHHKa ydactHuka CMD],
YIIOJIHOMOYEHHOTO 3aBepsATh OyMa)KHbIE KOIUU JOKYMEHTOB B JJIEKTpOHHOW Qopme, 0e3
pactrdpoBKU HaMIIINK U TOTDKHOCTH;

2) mocneqHel CTpaHUIbI JOKyMEHTa HHpopManuel, yka3aHHOH B IMyHKTE 23 HACTOSIIETO
[Topsiaka.

MecTto ckperyieHHs 3aBepsieTcsl MeyaTbio M IMOJMUCHIO COTpyAHMKa ydacTHMka CMO/I,
YIIOJHOMOYEHHOTO 3aBepsTh OyMa)kKHbIE KOITUU JJOKYMEHTOB B 3JIEKTPOHHOM (popme.




IIJTAH

Y1BepxaeH
MIOCTaHOBJICHUEM
[IpaBuTenscTBa

Y amyprckoii PecrryOmiku
ot 20 urons 2011 r. Ne 206

MEPOIIPUATHI 110 BHEJIPEHUIO CUCTEMbBI MEXKBEJOMCTBEHHOT' O
IJIEKTPOHHOI'O JOKYMEHTOOBOPOTA I'OCYJAPCTBEHHBIX OPTTAHOB

YVIMYPTCKOM PECITYBJIUKH (JAJIEE - CMD/I)

(6 peo. nocmanosnenus [lpasumenscmsea YP om 28.05.2012 Ne 226)

Nen/m | HaumenoBanue Meponpusitus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HNcnoannrean
MepONnpUATHSA
1. [lepexon Ha perucTpamnuio B 1. Ycranoska COJ] Ha pabouune mecta ¢ 01.07.2011 lNocynapctBennsie opransl YP
UH(POPMALIMOHHBIX CUCTEMAX cOTpyIHUKOB yuacTHMKa CMO/I,
AJIEKTPOHHOI'O JOKYMEHTO000pOTa OTBETCTBEHHBIX 32 PETUCTPALIUIO
(manee - COJI) yuactauka CMOJ[ <*> | nokymenToB B CO/I.
BHOBb IIOCTYIIUBIINX U CO3/IaHHBIX 2. O6yuenue paboTe Mo perucTpaluu
JOKyMeHTOB yuacTHHKa CMO/I, NokyMeHTOB B CO/] coTpyqHHKOB
MO/JIEKALIUX PErUCTPALNH yuyactHuka CMO/I, OTBETCTBEHHBIX 3a
peructpanuio Jo0KyMmeHToB B CO/I.
3. Peructpanusi BHOBb IOCTYIUBIINX
JOKYMEHTOB ydacTHHKa CMO/J]
(BXOOAIMINX, UCXOALINX, BHYTPEHHUX) B
KypHaJIax perucTpanuu
COOTBETCTBYIOIIMX JOKYMEHTOB B COJ]
2 Obecneuenue 3anecenus B COJJ 1. Obyuenue paboTe MO 3aHECEHUIO ¢ 01.08.2011 I'ocynapctBennsle opransl YP

PE30JIIOIUIA PYKOBOJIUTEIIS HA BHOBb
MOCTYIUBIINE BXOAAIIUE TOKYMEHTHI
yuyactHruka CM3O/]

pe3oronuii pykooautenst B CO/]
COTpyIHUKOB yuacTHMKa CMO/I,
OTBETCTBEHHBIX 33 PETUCTPALIUIO
nokymeHToB B COJI.
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Ne n/m

HaumenoBanne meponpusitus (pador)

Coaepsxanue MeponpusaTus (pador)

Cpok ucnosHeHus
MeponpUuATHSA

Hcnoanurean

2. 3aHeceHue pe30JIIOLUN PYKOBOAUTENS
Ha BHOBB MOCTYIMHUBILNE BXOISIIHE
TOKyMeHTHI yuacTHuKa CM3O/]] B
pEerucTpaloHHbIe KAPTOUKH
COOTBETCTBYIOIIMX JOKyMEHTOB B COJ]

Hanenenue coTpyTHUKOB y4aCTHUKA
CMD]I moTHOMOYHSAMH UCITOIb30BaHUS
a7eKTpoHHOM noanucu B CMO]]

1. YTBepxkaeHue pykoBOIUTEIEM
yuactHuka CMO/]

cocTaBa COTpYJHHMKOB yyacTHUKa CMD/],
YIOJIHOMOYEHHBIX UCIIOJIb30BaTh
31EeKTPOHHYIO noanuck B CMO/I.

2. OGecnieueHue COTPYJHUKOB yYaCTHUKA
CMD/1, yroJHOMOYEHHBIX UCIIOIb30BaTh
ANEKTpOHHYIO noanuchk B CMO/,
CpeACTBaMU 3JIEKTPOHHOM MOANUCH U
KpUIITOrpagUuecKO 3aIUThI.

3. OOyueHue COTpyAHUKOB y4aCTHUKA
CMD]] pabote ¢ 371eKTPOHHOMN MOJIUCHIO

01.09.2011

['ocynapctBenHbie opransl YP

Hanenenue coTpyIHUKOB y4acTHHKA
CMDB/] noTHOMOYMSAMH 3aBEPEHUS
OyMa)KHBIX KOTHUM 3JIEKTPOHHBIX
JTIOKYMEHTOB

YTBepkaeHNEe PyKOBOJUTENEM yYaCTHHKA
CMDB/]] cotpynuukoB yuyactHuka CMO/I,
YIIOJTHOMOYEHHBIX 3aBEPATh OyMaKHbIC
KOITUH JIEKTPOHHBIX JJOKYMEHTOB

01.09.2011

l'ocynapcrBennbie opransl YP

ITepexon yuactHukoB CMO/] Ha
CKaHMpOBaHME U pa3merieHue B COJJ
BHOBb ITOCTYNHBIINX U CO3AaHHBIX
JOKyMeHTOB yuacTHuKa CMO/,
HOJUIeXKALMX PErUCTPALuU

1. ObecnieueHne BceX MECT PETUCTPALMH
yuactHuka CMD/I ycrpoiicTBamu 1yis
CKaHMPOBAHUS JOKYMEHTOB.

2. O0y4eHue paboTe 1Mo 3aHECEHUIO
JIEKTPOHHBIX 00pa30B JOKyMEeHTOB B COJ|
COTpYAHMKOB ydyacTHHKa CMO/I,
OTBETCTBEHHBIX 32 PETUCTPALHIO
nokymeHToB B CO/1.

3. CkaHupoBaHHE BCEX BHOBb
MOCTYMUBIINX JJOKYMEHTOB YUYaCTHHKA
CMDO/I (BXOIAIINX, HCXOSIINX,

c01.10.2011

Tl'ocynapcrBenHbie opransl YP
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Ne n/m

HaumenoBanne meponpusitus (pador)

Coaepsxanue MeponpusaTus (pador)

Cpok ucnosHeHus
MeponpUuATHSA

Hcnoanurean

BHYTPEHHUX ).

4. TlpukperuieHne dJIEKTPOHHBIX 00pa30B
JIOKYMEHTOB K PErHUCTPALIUOHHBIM
KapTOYKaM COOTBETCTBYIOIINX
nokymeHToB B COJ]

Ob6ecrieueHre BO3MOXHOCTH
HA3HAYCHWS, UCTIOJIHEHUS M KOHTPOJIS
MOPYYCHUH 110 BCEM JOKYMEHTaM
yaactauka CM3/]] B CO /1

1. YTBepxkaeHue pykoBOIUTEIEM
yuactHuka CMO]] coTpy1HUKOB
yuactHuka CM3/1, HajieneHHbIX
MIOJIHOMOYUSIMU KOHTPOJISL UCIIOJTHEHUS
nopyudenuit (3aganuii) B CO/I.

2. O6ecnieueHue BO3MOKHOCTU pabOTHI B
CO]1 Bcex cOTpYAHMKOB Y4aCTHHUKA
CMD/], yyacTByrOLUX B
JOKYMEHTO000pOTE.

3. O0yuenue paboTe C MOpydECHUSIMH
(3aganusimu) B COJI coTpyTHUKOB
yuyactHuka CMD/], yuacTByOIUX B
JOKYMEHTO0000pOTE.

4. HaznaueHue, UCIOJIHEHUE U KOHTPOJIb
nopy4eHuii (3aganuii) B CO/]

01.11.2011

['ocynapctBenHbie opransl YP

ITepexon Kk pacCMOTPEHHUIO BHOBb
MOCTYIUBIINX JOKYMEHTOB,
HaJIO’KEHUIO PE30JIIOLMI M HA3HAYECHUIO
MOPYYEHUIN PYKOBOIUTENISIMU
yaactHruka CM3/] 1 ux 3aMecTUTEISIMU
B COJ]

1. OOy4eHune pyKOBOAUTENIECH YHaCTHUKOB
CMD/] u ux 3amectuteneit padore B CO/I.
2. O0y4eHue pyKOBOJIUTENCH ydaCTHUKA
CMDB/I pabote C 31€KTPOHHOM MOIHUCHIO.
3. PaccMoTpeHme BHOBb ITOCTYIHBIITNX
JIOKYMEHTOB,

HAJIO)KEHUE PE3OJTIOINI U Ha3HAYCHHE
nopy4yeHuit (B TOM 4Hciie Ha BHYTPEHHUE
JOKyMeHThI yuacTHuka CMD]])
pykoBoauTensiMu yaacTHukoB CMO/] u ux
3amectutesiMu B COJI ¢
VCTIOJIb30BAHUEM 3JIEKTPOHHON NOMHUCH

c01.12.2011

l'ocynapcrBennbie opransl YP
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Ne n/m HaumenoBanue Mmeponpustus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HUcnoanurenn
MeponpusATHSA
8 [Tepexon kK BHYTpEeHHEMY 1. OOGyuyenue paboTe MO COTIACOBAHUIO ¢ 01.02.2012 lNocynapcrBennbie opransl YP
COTJIACOBAHUIO MMPOEKTOB JOKYMEHTOB | MPOEKTOB JOKYMEHTOB B CO/]
yuactauka CM3]] B CO /1 COTpyAHUKOB yuyacTHuka CMO/I,
Y4acCTBYIOIIMX B JOKYMEHTOOOOPOTE.
2. Ocy11ecTBIEHNE BHYTPEHHETO
COTJIACOBAHUS IPOEKTOB IOKYMEHTOB
yuactHuka CMOJ1 B COJ]
9 Pa3paboTka 1OKyMeHTOB, 1. PazpaboTka perynupyrommx 01.07.2012 Omnepatop CMD /]
PerylIUpyIOMMX BOIPOCHI JIOKYMEHTOB
3IEKTPOHHOTO JOKYMEHTO000pOTa B 2. YyacTtre B IPOBEJACHUY aHAIN3a 01.07.2012 MuHHCTEPCTBO CTPOUTEILCTBA,
roCy/1apCTBEHHBIX OpraHax BEJICHUS JIEJIONPOU3BOJICTBA B APXUTEKTYPHI U )KUITHITHON
Y nmyprckoii Peciybnuku (nanee - rOCyJIapCTBEHHBIX OpraHax Y IMypTCKOU noautuku YP, Komurer no
perynupyomme JOKyMEHThI) PecnyOnuky, yqacTByIOIMX B peanu3aliu JiefiaM apXuBOB MPH
MUJIOTHOTO MPOEKTA 10 BHEAPEHUIO [IpaBurensctee YP
rOCyJapCTBEHHOH HH()OPMAITHOHHON
cucteMsl "Cucrtema 3J1eKTPOHHOTO
JIOKYMEHTO000pOTa rOCy1apCTBEHHBIX
opranoB Y amyptckoii PecriyOmuku"
(manee - COJI 'O VP).
3. Yuactue B pa3paOoTKe peryaupyromux
JIOKYMEHTOB
10 Opranuzanus pabot no pazpaboTke Opranuzanus padboT no pazpaboTke 01.07.2012 Omneparop CMO /1
tunosoro pemenus COJ[ 'O tunosoro pemenus CO[ 'O VP B
Y amyprckoii Peciybnuku B rOCyZapCTBEHHBIX OpraHax Y AMypTCKON
rOCYJapCTBEHHBIX OpraHax PecnyOnuku ¢ yueTom ocoOeHHOCTEHM
Y amyprckoii Pecniy6onuku BE€JICHHUS JETIONPOU3BO/ICTBA B
rOCyZapCTBEHHBIX OpraHax Y AMypTCKON
PecniyOnuky 1 B COOTBETCTBUU C
PETyIUPYIOMUMH TOKYMEHTaMH
11 ObecnieueHre BO3MOXHOCTH HaznaueHue coTpyIHUKOB y4aCTHUKOB 01.06.2012 lNocynapcrBennbie opranbsl YP

dbopmupoBanus Peectpa yuacTHUKOB
MEXBEJIOMCTBEHHOT'O JICKTPOHHOTO

CMDB/1, OTBETCTBEHHBIX 32 MOAIEpKAHUE
B Peectpe yuactankoB MOB cBenenuii o
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Ne n/m HaumenoBanue Mmeponpustus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HUcnoanurenn
MeponpusATHSA
B3aUMOJICUCTBUS B Y IMYPTCKOM COOTBETCTBYIOIIMX yyacTHUKax CMD/] B
Pecriy0rike B COOTBETCTBHUH C aKTyaJlbHOM COCTOSIHUU
[Tosio’xeHHnEM O rocyAapCTBEHHOM [Ipenocrasnenue nocrtyna k Peectpy Omneparop CMD /I
WH(pOPMAITMOHHOM CHCTEME ydqacTHHKOB MOB B YP
Y amyprckoii Pecniyonuku "Peectp
Y4aCTHUKOB MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJEHCTBUS B
Y amyptckoii Pecriybnuke",
yTBepkaaeMbiM [IpaBuTenscTBoM
Y amyptckoii Pecniybnuku (nanee -
Peectp yuactaukoB MOB B YP)
12 dopMUpOBaHKE U TIO/IJICPIKAHUE 1. I[TyOnukamus cBefneHuid 00 yyacTHHKE ¢ 01.06.2012 l'ocynapcrBennbie opransl YP
Peectpa yuactaukoB MOB B VP B CMDB/]I B Peectpe yuactHukoB MOB B YP.
aKTyaJIbHOM COCTOSIHUU 2. OGHOBIIEHUE CBEICHUN 00 yUYaCTHHUKE
CMD/] B Peectpe yuactHukoB MOB B YP
B ClIy4yae X U3MEHEHUs
13 Beoxg COJ1 I'O VP B nmpombmuienHyto | Hagano pa6otsl MHOrodyHknnonansueix | 01.06.2012 AY "MHOrodYHKIHOHAIBHBLH LEHTP

JKCILTyaTaluIo B
MHOTO(QYHKIIMOHAIbHBIX LIEHTPAX
IIPEI0CTABIICHUs I'OCY1apCTBEHHBIX
Y MyHUIUIIAJIBHBIX YCIIYT B

VY amyprckoii Pecniybnuke

LIEHTPOB MPEIOCTaBIECHUS
rOCYJapCTBEHHBIX U MYHHIIMIIATBHBIX
yeayr B Y amyprckoit Pecniy6inke B CO/]
I'O VP B pexxume npOMBIIITIEHHON
9KCIUTyaTallH

TIPEIOCTABIECHHS TOCYAaPCTBEHHBIX U
MYHHITUNIATBHBIX YCIIYT B TOPOZE
WxeBcke", MAY
"MHOTO(YHKIIMOHATBHBIN IEHTP
NPEOCTaBICHHUS TOCYIapCTBEHHBIX U
MYHHIHUIIAIBHBIX YCIyTr" MyHUIUIATEHOTO
obpasosanus "T'opox ['mazos" (o
corjlacoBaHuio), MAY
"MHOTO(YHKIIMOHATBHBIN LIEHTP 110
TIPEIOCTABICHHIO TOCYAAPCTBEHHBIX U
MYHUIHUIAIBHBIX yeIyT, ¢. Manas [Typra"
(o cornacoBanmo), AMY YBHHCKOTO
paiiona "MHOTo(yYHKIIMOHAIBHBIN LIEHTP
MPEAOCTABJIICHUS IT'OCY1aPCTBEHHBIX U
MYHHIMIAIBHBIX ycryr "YBa" (1o
COIJIaCOBaHUIO), AY
"MHOroyHKIHOHATbHBIH LIEHTP
TIPEIOCTAaBICHHS TOCYAaPCTBEHHBIX U
MYHHIUNAIBHEIX YCIyT B BaBoskckom
paifone" (1o coryacoBanuio), MAY
"MHOTO(YHKIIMOHATBHBIN IEHTP
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Ne n/m HaumenoBanue Mmeponpustus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HUcnoanurenn
MEpPONPUATHS
IpeaoCTaBIICHUS I'OCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT B AJTHaICKOM
paiione" (o cornacoBanmoo), MAY
"MHOTO(YHKIMOHATBHBIN LIEHTP
NpEeaOCTaBIICHUSA I'OCYAapCTBEHHBIX U
MYHMLMIANBHBIX yCayr B Skuryp-
BonprHCKOM paiione" (110 cornacoBaHUIO)
14 Pa3paboTka u yTBep>KACHHUE TIepEUHs PazpaboTtka u yTBEpK/ICHUE TIEPeUHs 01.06.2012 Omneparop CM3/]
rOCYJapCTBEHHBIX YUPEKIACHUN roCyJapCTBEHHBIX YUPEKACHUI
Y amyptcekoit PecniyOnuku u Y amyprcekoit PecniyOnuku u
MYHULUIIAJIBHBIX YUPEKICHUN B MYHULUNAIBHBIX YUPEKICHUN B
Y amyptckoii Pecriybnuke (1o Y amyptckoii Pecniybnuke (1o
COTJIACOBAHUIO) AJIs MOJIKIIFOUEHUS K COTJIACOBAHUIO) (Jlajiee - YUPewKACHUS ) IS
COATO YPB2012rony u noakroueHus k COJ[ 'O VP B nepBom
COOTBETCTBYIOILIETO IJIaHa-rpaduka nonyroauu 2012 roga u
COOTBETCTBYIOIIETO IJIaHa-Tpaduka
Pa3paboTka u yTBepKIeHHE IEpEeUHs 01.07.2012 Omnepatop CMD /]
yupexaeHui s noakiaodenust k COJ1
I'O VP Bo BTOpOoM nostyroauu 2012 roga
1 COOTBETCTBYIOLIETO IUIaHa-TpaduKa
15 Pa3pa0oTka u yTBep*k/1€HNE POEKTOB 1. Pa3zpabotka npoekta [lepeuns 01.06.2012 MuHucTepcTBO
MepeyHen IOKYMEHTOB, CO3/IaHHE, JIOKYMEHTOB. uHpopmaTuzanuu u csizu YP,
XpaHEHUE M MCMOJIb30BAHUE KOTOPBIX 2. CornacoBaHue €ro ¢ MuHHCTEPCTBO CTPOUTEIBCTBA,
JTIOJKHO OCYIIECTBIISTHCA B popMme MexBeIOMCTBEHHOM SKCIIEPTHO- APXUTEKTYPHI U KUITUITHON
ANIEKTPOHHBIX JIOKYMEHTOB IIPU MIPOBEPOYHON METOIUYECKON KOMUCCHEN noiutuku YP, Komurer no
OpraHu3aIlMi BHYTPEHHEU Komutera mo gemnam apXxuBoB mpu JieiiaM apXuBOB TIPU
nesiTenbHOCTH (fanee — [lepeueHn [IpaButensctBe VP (nanee - SIIMK). IIpaBurensctBe YP
JIOKYMEHTOB) 3. Y1Bepxkaenue [lepeunst 1OKyMeHTOB. 01.07.2012 MuHnuctepcTBo
4. OGecnieueHue pa3padOTKH MPOCKTOB 31paBooxpaHenus YP,
[Iepedneil TOKYMEHTOB YUpPEXICHUSIMH B MuHHCTEPCTBO COLMAIBHON
COOTBETCTBYIOIIEH chepe NesITeIbHOCTH. 3alIUThl HaceneHus YP,
5. O6ecnieuenue yrBepxaeHus [lepedns MunuctepcTBO 00pa3oBaHUS 1
JIOKYMEHTOB YUPEKJICHUSIMU B Hayku YP
COOTBETCTBYIOIEH CPEPE NEATENBHOCTH 01.07.2012 I'ocynapcTBennblie opransl YP
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Ne n/m HaumenoBanue Mmeponpustus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HUcnoanurenn
MeponpusATHSA
6. Y1Bepxxaenue Ilepeuns 10KyMEeHTOB 01.07.2012 lNocynapcTBeHHbIE YUPEKICHUS
YUPEKICHUSIMHU B COOTBETCTBYIOIIEH Y amyptckoit PeciyOnuku u
cdepe nesTeNbHOCTH MYHUIUTATbHBIE YIPESIKICHHUS B
Yamyprckoit Pecniybiuke (o
COTJIACOBAHUIO)

16 Pa3zpaboTka mopsaka Pazpabotka nmopsaka mexsenomctBennoro | 01.07.2012 MuHucTepcTBO
MEKBEJJOMCTBEHHOTO OOMEHa obmena nokymentamu B CM3/] UHpOpPMATH3aLUH U CBS3U YP,
JnokymeHtamu B CMO/J] MuHUCTEPCTBO CTPOUTEIIBCTBA,

APXUTEKTYPHI U )KUITHITHON
nonutuku YP, Komurer no
JieJilaM apXUBOB IpU
IIpaBurenscrBe YP

17 Buecenne nzmenennii B HomeHKIaTypsl | 1. Buecenne m3menenuit B Homenknatypsl | 01.09.2012 MuHucTepcTBO
JIe B YacTu paboThI C TIOKYMEHTAMU, neln B cooTBeTcTBUM ¢ [lepeunem uH(popMaTu3aluu u csizu YP,
CO3/1aHHE, XPAaHEHHUE U UCIIOJIb30BaHUE | TOKYMEHTOB U MOPSAKOM MUHUCTEPCTBO CTPOUTEIHLCTBA,
KOTOPBIX JIOJDKHO OCYIIECTBIISTHCS B MEXBEJOMCTBEHHOT0 OOMEHa APXUTEKTYPHI U KUITUITHON
dbopme PIEKTPOHHBIX JOKYMEHTOB nokymeHtamu B CMO/I. nonutuku Y P, Komurer mo

2. CoryacoBaHue U3MEHEHUH B JiefiaM apXuBOB MPH
HoMmeHknarype aen ¢ IIMK. [IpaBurenscte YP

3. YTBepkaeHNE HOMEHKIIATYPBI €T C 01.10.2012 MuHucTepcTBO

BHECEHHBIMHM U3MEHEHHSIMH. 31paBooxpaHeHus YP,

4. ObecnieueHre BHECEHHS N3MEHEHHH B MuHuCTEPCTBO COLMANBHON
HOMEHKJIATypBhI A€l B COOTBETCTBUH C 3aIlUTHI HaceneHus YP,
IlepeunemM TOKYMEHTOB U MOPAIKOM MunucTepcTBO 00pa3oBaHus U
MEXBEJOMCTBEHHOT0 0OMEHa Hayku YP

nokymenramu B CM3/[ yupexaennsimu 8 | 01.10.2012 TocynapcTBeHHbIe opranbl VP
COOTBETCTBYIOIIEH cepe NesITEIbHOCTH.

5. OGecnieueHne yTBEpKACHUS

HOMEHKJIATYphI JIeJ C BHECEHHBIMU

W3MEHEHHUSMHU YUPEXICHUSIMU B

COOTBETCTBYIOIIEH cepe NesITeIbHOCTH

6. YTBep)KI€HNE HOMEHKIIATYPBI €T C 01.10.2012 I'ocynapcTBeHHBIE YUPEKICHUS
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Ne n/m HaumenoBanue Mmeponpustus (pador) Conep:xanue meponpustus (pador) Cpok ucnosHeHus HUcnoanurenn
MEpPONPUATHS
BHECEHHBIMH U3MEHEHUSIMU VP u myHununanbHble
YUPEKICHUSIMHU B COOTBETCTBYIOIIEH yapexzaceHus B YP (1o
cdepe 1esTebHOCTH COIJIACOBAHUIO)

18 Brecenne n3MeHeHu B MHCTpYKIKH 1o | 1. BHecenue nsmenenuit B unctpykiuu no | 01.10.2012 MuHnucTepcTBO
JIeTTOTIPOU3BOCTBY B YaCTH PabOTHI C JIEJIONIPOU3BOJICTBY B COOTBETCTBUU C UHpOpPMATU3ALUH U CBS3U YP,
JOKyMEHTaMHU, CO3/laHUE, XPAHEHHE U IlepeuneM NOKYMEHTOB U MOPSAIKOM MUHUCTEPCTBO CTPOUTEIBCTBA,
UCIIOJIb30BAHNUE KOTOPBIX JOJKHO MEXBEJOMCTBEHHOI0 0OMEHA ApPXUTEKTYPBI U KUJINITHON
OCYILECTBIIATHCS B (hopme nokymeHntamu B CMO/I. noautuku YP, Komurer no
AJIEKTPOHHBIX JTOKYMEHTOB 2. CoryacoBaHue U3MEHEHHH B JieJilaM apXUBOB IpU

MHCTPYKLUU IO JEJIONPOU3BOJCTBY C IIpaButenbctBe VP
OIIMK. 01.12.2012 MuHnuctepcTBO
3. YTBepxKaeHue HHCTPYKIUH 110 3apaBooxpaHeHus YP,
JIEJIONIPOU3BOJICTBY C BHECEHHBIMU MuHucTepcTBO COLUaNbHON
U3MEHEHUSAMU 3aIuUThl HaceseHus YP,
MuHucTtepcTBO 00pa3oBaHus U
Hayku YP
01.12.2012 I'ocynapcrBenssie opraabsl YP

19 [ToaxmroueHne rocy1apCTBEHHBIX 1. IIpoBenenue ananu3a u IIaHUPOBAHUE 01.07.2012 Omnepatop CMDB/],
yupexaenuit Y imyprckoit PecriyOnuku | oOyueHHs mojib30BaTesei yupexaeHui rOCy1apCTBEHHBIE YUPEKICHUSA
Y MyHUIIUTIIAIBHBIX YUPEKICHUMN B pabore B CO/] 'O VP. VP u MmyHununansHeie
Y amyprckoii Pecniy6iuke (1o 2. O6yueHue nosb30BaTeneil yupexxaeHui yupexaenus B YP (o
cornacoBanuto) k COJ[ 'O VP pabote B COJ[ 'O YP. COTJIACOBAHUIO), TTOAKITIOYAEMbIC

3. Hactpoiika COJ] I'O VP B yactu k COI T'O YP B nepsom
PpabOThI MOAKIIIOUEHUS YUPEKICHHM nosyronuu 2012 roga
31.12.2012 Omnepatop CM3/],

TOCYJapCTBEHHBIC YUPEIKICHUS
VP u MmyHULHDNIANBHBIE
yapexzaeHus B YP (1o
COTJIACOBAHUIO),
noakirogaeMbie k COJI 'O VP
BO BTOpOM nosryroauu 2012
roja
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Ne n/m

HaumenoBanne meponpusitus (pador)

Coaepsxanue MeponpusaTus (pador)

Cpok ucnosHeHus
MeponpUuATHSA

Hcnoanurean

20

YnopsaounuBanue aapecos
3JIEKTPOHHOMU ITOYTHl YYaCTHUKOB
CMB

Obecneuenne BO3MOKHOCTH
WCIIOJIb30BAaHHUS [TOYTOBOTO CEPBUCA,
IIPEIOCTABIIIEMOTO OIIPENETICHHON
onepatopom CMD]] opranuzanueit
roCyJapCTBEHHBIM OpraHam Y AIMypTCKON
Pecriy0nuky u moBeJOMCTBEHHBIM UM
rOCyJapCTBEHHBIM YUPEKICHUIM Y P, He
SIBJIAIOIIMMCS OTIepaTopaMu
rocyJIapCTBEHHBIX HH(POPMAITMOHHBIX
cucteM YP, obecrieunBaronmx ooMeH
JIOKYMEHTaMU 4epe3 JICKTPOHHBIN
TIOYTOBBIN CEPBHC

01.11.2012

Omnepatop CM3B /]

ObecrieueHue 1o corjiacoBaHUIO C
oneparopomM CMD/] cooTBeTcTBUS
aZpecoB IEKTPOHHOU 1ouTsI [lopsaaxy
paboThI C AIEKTPOHHOM MOYTON B CUCTEME
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO
JOKYMEHTO000pOTa TOCYAIapCTBEHHBIX
oprasoB YP

01.11.2012

I'ocynapcrBennbie opransl YP u
rOCy/IapCTBEHHbBIC YUPEKICHUS
yP

21

[TpekpaiieHre NCHOIB30BAHUS IS
oOMeHa nokymeHTamu B CM3/]
OecCIUTaTHBIX MOYTOBBIX CEPBHUCOB

OcymecTBieHne 0OMeHa JTI0KyMEHTaM1 B
CMD/I ¢ ucrosib30BaHUEM COOOIIICHUH
AJIEKTPOHHOM NOYTHI B COOTBETCTBUU C
[Topsiaxom paOOTHI ¢ ANEKTPOHHON MTOYTON
B CUCTEME MEKBEJOMCTBEHHOT O
AEKTPOHHOTO JOKYMEHTO000pOoTa
rOCyZapCTBEHHBIX OpraHoB YP

c01.11.2012

I'ocynapcrBennbie opransl YP u
TOCYIApCTBEHHBIE YUPEIKICHUS
YP

[Ipumeuanue:
<*> Vyactauk CMD]/] - rocyzapcTBeHHBIN opraH ¥YaMypTckoil PecryOnmku, rocygapcTBEHHOE yUpexkaeHue YaAMypTckoi PecryOnwku, TeppUTOpHATHHBIN
opraH (ezrepaabHOro OpraHa rocyIapCTBeHHOHN BJIacTH B Y AMypTCKoi PecryOiuke, opraH MECTHOTO caMOyIIpaBieHus B Y IMypTCKO# PecrnyOiinke, MyHHIIMIIATBHOES
yupexzaeHue B YaMmyprckoi PecnyOnuke mny apyrasi opraHuzanys, 3akioumBiias ¢ omnepatopom CMOJl cornamenne 06 MHOOpPMALMOHHOM B3aMMOJCHCTBUM B

CMDJI.
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YT1BepxaeH
MMOCTaHOBJICHHUEM
[IpaBuTenbcTBa

VY amyptcekoii PecriyOnuku
ot 20 utons 2011 r. Ne 206

HHOPAAOK
PABOTHI C DJEKTPOHHOM MMOYTOM B CUCTEME MEJXBEJIOMCTBEHHOI'O
IJIEKTPOHHOI'O JOKYMEHTOOBOPOTA I'OCYJAPCTBEHHBIX OPI’TAHOB
YIMYPTCKOM PECITYBJIUKH

(68eden nocmanosnenuem Ipasumenvcmea YP om 28.05.2012 Ne 226)

1. Hacrosmuii Ilopsmok ompenensieT OCHOBHBIC NPUHIMIIBI OpraHu3aluu  oOMeHa
JOKyMEHTaMH B DJJIEKTPOHHOM (opmMe B cucTeMe MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
JIOKyMEHTO000pOTa rOCyIapCTBEHHbIX OpraHoB Yamyptckoil PecnyOnuku (nanee - CMO/) ¢
MCIIOJIb30BaHUEM COOOIIEHUH 3TIEKTPOHHOM MOYTHI.

2. Bce 10KyMeHTBI B 3JIEKTPOHHOM (popme, repegaBaeMble ¢ UCTIOIb30BAaHUEM COOOIIICHUM
AIEKTPOHHOU MOYTHI Mex 1y yuyacTHuKkamMu CMD]I, umerot popmarsl, onpeaeneHusie [Topsakom
paboThI ¢ TIOKYMEHTaMH B JJIEKTPOHHON (JOpPME B CHCTEME MEKBEJOMCTBEHHOTO JIEKTPOHHOTO
JIOKyMEHTO000pOTa TOCYJAapCTBEHHBIX OpPraHOB YAMYpTCKoil PecnyOnuku, yTBEp>KICHHBIM
nocranoBieHueM IlpasurensctBa ¥Yamyprekoit Pecniy6nuku ot 20 utons 2011 roga Ne 206 "O
CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa TOCYAApCTBEHHBIX OPIraHOB
Yamyprckoit Pecriyomuku" (manee - [opsiiok paGoThl ¢ JOKyMEHTAMU B AJICKTPOHHOH (Gopme B
CMDBN).

3. Hns obmena mokymentamu B CMOJl ¢ wWCIOIb30BaHHEM COOOIICHUH JIIEKTPOHHOMN
nouThl ydacTHUKH CMO/] ucnons3yoT nH(GOpMALIMOHHBIE CUCTEMBI, 00eCIeYrBaIOIIe 0OMEH
JIOKyMEHTaMHU 4Yepe3 3JIEKTPOHHBII MOYTOBBIM CEPBUC, ONEPAaTOpaMU KOTOPBIX OHH SIBJISIOTCS,
aub0 TIOYTOBBIE CEPBUCHI, MpeaocTaBisieMble omepaTopom CMDOJl (nmanee - BeAOMCTBEHHBIE
MOYTOBHIE CEPBUCHI).

B nemsx nacrosimero Ilopsiaka moa modroBsIM CEpBUCOM MOHMMAETCS MH(OpMAIMOHHAS
CUCTEMAa WJIM COBOKYIHOCTb HWH(POPMAIMOHHBIX CHCTEM, OOECIEeUMBAIOIIUX [epenady
COOOLIEHUH HJIEKTPOHHOM MOYTHI, BEJEHHE E€JUHOI0 aJPECHOr0 CIPABOYHMKA, MOJIACPKKY
JIOMEHHBIX UMEH HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu "WHTepHet" (mamee - ceThb
"NuTepuer").

4. Hnsa xaxmgoro ydactHuka CMDOJl co3maeTcss yHUKaNbHBIM O(UIMATBHBIN  ajpec
AJIEKTPOHHOM MOYTHI B ceTH "MHTepHeT" (J1anee - ajpec 3J1eKTPOHHOM MOYTHI).

OdunmanbHpIi aipec IMEKTPOHHON MouThl yuacTHUKa CMO/] moipkeH UMETh CieayoInii
dopmar:

mail(X)@nomennoe ums cetu "MurepHer" yuactHuka CMO/],

rre X - TOPSIKOBBIM HOMEp MeCTa PErHCTpalMy JOKYMEHTOB (yKa3blBaeTcsi B Cllyyae
Hanuuus y yuactHuka CMD]] HECKOJIBKMX MECT pEerucTpaiyu B 3TOM TIOMEHE).

5. CnyxeOHas mnepenucka Mexnay ydactTHukamu CMOJl mo 3JeKTpOHHOM mourte
OCYIIECTBIISIETCSI C UCIOJB30BaHWEM O(MUIMATIBHBIX MOYTOBBIX aJPECOB 3JIEKTPOHHON IMOYTHI
yuacTHukoB CMO/I.

6. Jlia opraHu3aiuu Nepenuckyd pabodero xapakrepa MEXIy COTPYAHUKAMH YYaCTHHKOB
CMD/I nomyckaercsi co3/1aBaTh HEOOXOIMMOE KOJIMYECTBO CIYKEOHBIX 3JIEKTPOHHBIX MOYTOBBIX
SIIAKOB TI0JIb30BaTeNIel BEIOMCTBEHHBIX MTOYTOBBIX CEPBUCOB yuyacTHUKOB CMD]/I.

7. Anpeca DJIEKTPOHHOW IOYTHI  COTPYAHMKOB ywyacTHHka CMOJ]  momxHBI
COOTBETCTBOBATH CJEAYIOLIEMY €AMHOMY (hopmary:

@amunusa cotpynHuka ydactHuka CMD]] natuHCckMMU OyKBaMH(@JIOMEHHOE MM CETH
"UnTtepuer" yuactHuka CMO/I.
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[Ipu sTOM:

B CiIy4ae coBmajeHus (paMmimuii coTpyaHUKOB ydyacTHHUKOB CMD]I B agpec 3IeKTpOHHOI
HOYTHl KaXJ0ro M3 HHUX nepen (pamuiauei nobasisercs: nepBas OykBa MMEHH COTPYIHHUKA C
cumBoJioMm ".";

B CiIy4yae COBIaJieHUs (aMHUJIMK U TIEPBbIX OYKB UMEH COTPYAHHKOB ydyacTHHKOB CMO/] B
ajJipec AJIEKTPOHHOM IMOYTHl KaXIOT0 M3 HUX mepen damuiaueil nobasisiercs mepBas OykBa
MMEHH COTPYIHHUKA C CHMBOJIOM ".", 3aTeM nepBasi OykBa OT4ECTBa COTPYIHHUKA C CUMBOJIOM ".";

B cCllyyae COBMaJeHHUA (GamMHIuil, NepBbIX OyKB HMMEHHM W OTYECTBA COTPYIHHKOB
yaacTHuKOB CMD/J] aapec 3JEKTPOHHOM IMOYTHI KaXAOTo M3 HUX (GOPMUPYETCS M3 IEpPBOH
OYKBBI UMEHH C CUMBOJIOM ".", TIepBOif OYKBBI OTYECTBA C CUMBOJIOM ".", (paMUIIMH COTPYTHUKA
U OTIMYUTEIBHOTO CHMBOJIA, OIPENEISIEMOr0 COOTBETCTBYIOIIMM ydacTHUKOM CMOJl B
MHIUBUAYAJILHOM MOPSAKE.

8. Omeparop BEIOMCTBEHHOI'O IOYTOBOIO CEPBUCA IPU HEOOXOJUMOCTH OOECIEeYHBaeT
BO3MOXXHOCTb YaJIE€HHOI'O JOCTYIa K 3JEKTPOHHBIM IIOYTOBBIM SIIIMKAM Ha BEJOMCTBEHHOM
IIOYTOBOM CEPBHCE C HCIOJIb30BAHUEM TEXHOJIOTMH 3aliUThl MH(OPMALMU B COOTBETCTBUU C
3aKOHOJATEILCTBOM.

9. B cooOuieHun 3JEKTPOHHOM TMOYTHI 00S3aTENILHO YKa3bIBaeTcs —Cleayrolas
uH(popManus:

1) Ttema cooOuieHHs 5SJIEKTPOHHON IOYTHl - KpPaTKOe COJEpXkKAaHHWE OTIPABISIEMOrO
JOKYMEHTA, a TIPH OTIIPaBKe OQUIHATBEHBIX JOKYMEHTOB, UMEIOIIMX HCXOSIIUN HOMEp, - HOMEP
Y J1aTa UCXOMSIIEro UChMa;

2) IpUBETCTBUE;

3) uenp obOpareHus;

4) ®UO u 101KHOCTh OTIIPABUTEIS COOOIIEHUS AIEKTPOHHON MOYTHI;

5) HoMep cirykeOHOoro TenedoHa OTIpaBUTENS COOOIIEHHS 3JIEKTPOHHON MOYTHI;

6) agpec PIEKTPOHHOM MOYTHI OTIPABUTENSI COOOIIECHHS SJIEKTPOHHOM MOYTHI,

7) ccblika Ha opunuanbHbIN caiT yuactHuka CMD/] B cetu "UuTepHet".

10. OO6muii 00beM BIOKEHUH OJHOTO COOOIIEHHS 3JIEKTPOHHOW IOYTHI HE JOJKEH
npeBbIaTh 25 MO.

11. Tlpuem cooOImIeHHI 3JIEKTPOHHON MMOYTHI, MOCTYMAKOMIMX Ha OQUIMATIBHBIN aapec
ANIEKTPOHHOM MouThl yyacTHUKa CMO/I, n oTnpaBKy cOOOIIEHUH 3JIEKTPOHHON MOYTHI C HEro
OCYIIECTBIISIIOT COTPYAHUKH ydacTHUKa CMO/], OTBETCTBEHHBIE 3a JIEIO0NPOU3BOJICTBO.

12. IlpoBepka HamuuMs BHOBb IMOCTYNHMBIIUX JOKYMEHTOB Ha OQHIMAIbHBIN ajapec
ANIEKTPOHHOM mouThl ydyacTHuka CMOJ] ocymectBisercs coTpyaHukamu ydactHuka CMO/],
OTBETCTBEHHBIMH 3a JIEJIONPOU3BOJCTBO, IO MPaBHIly, onpezeneHHoMY B myHkTe 16 Ilopsaka
paboThI ¢ AOKYMEHTaMH B 3JeKTpoHHOM popme B CMOI.

13. Ilpu pabote ¢ 3eKTPOHHON MOYTOM MOJIH30BATENN 00€CIEUNBAIOT KOHTPOJIb 1OCTaBKH
Y MIPOYTEHUS COOOIIEHUHN 3JEKTPOHHOU MOYTHl B COOTBETCTBUH ¢ MyHKTOM 20 [lopsnka paGoTbl
C IOKyMEHTaMH B 3JIeKTpoHHO# Gopme B CMD L.

14. TlouTtoBble KIMEHTCKHE TMporpamMmbl ydacTHUKOB CMDJl HacTpauBatoTcsd Ha
aBTOMATHUYECKYI0 JJOCTaBKY IOCTYNMBIIMX COOOLIEHUH HJIEKTPOHHOH IOYTHl C TNEPHOAOM
npoBepku He 6omee 30 MUHYT.




