MHUHHUCTEPCTBO TPYJA U COIIUAJIBHOM 3AIIUTHI POCCUMCKOU
®EJEPALININ

IIPUKA3
ot 15 cenTsaops 2021 r. Ne 6321

OB YTBEPK/IEHY PEKOMEH AL
MO YYETY MUKPOIIOBPEXJIEHU (MUKPOTPABM) PABOTHUKOB

B cootBercTtBum co crarben 226 Tpymosoro xoxekca Poccuiickonn denepanyun
(Cobpanue 3akoHomarenscTBa Poccuiickoit deneparu, 2002, Ne 1, ct. 3; 2021, Ne
27, ct. 5139) u nynkrom | Ilomoxkenust o MuHucTEepcTBE TpyAa M COLUUAIBHOU
3ammThl Poccuiickon denepannu, yTBEPKIEHHOTO IMOCTaHOBIEHUEM [IpaBuTenbcTBa
Poccuiickoit @eaepannu ot 19 utons 2012 r. Ne 610 (Cobpanue 3aK0HOIaTEIHCTBA
Poccuiickoit @enepanuu, 2012, Ne 26, ct. 3528; 2017, Ne 7, ct. 1093), npukassiBaio:

1. YTBepauTh mnpuiaraeMble PEKOMEHIALMHU [0 YYETYy MHUKPOIIOBPEKICHUI
(MUKpOTpaBM) pabOTHUKOB.

2. YCTaHOBUTD, YTO HACTOSIIUHI MTPUKA3 BCTyMaeT B cuiny ¢ 1 mapra 2022 rona.

Munuctp
A.KOTAIKOB
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Y TBepKICHBI

npukazoM MUHHCTEPCTBA TPY/Ia
Y COLMAJIbHOM 3aIlUThI
Poccuiickon denepanunu

ot 15 cents0ps 2021 r. Ne 6321

PEKOMEH/IALINN
MO YYETY MAUKPOIIOBPEXJIEHU (MUKPOTPABM) PABOTHUKOB

I. O0mue nojoxxeHust

1. Hacrosimiye pekoOMEHJIaluuyd IO YYEeTy MHKPOIIOBPEXKACHHUN (MUKPOTpPABM)
paboTHUKOB (Hanee - Pekomenaanuu) pazpadboTaHbl B 1EISAX OKa3aHUS COJCHUCTBUS
paboTomarelsiM B HCIHOJHEHHH TpeOoBaHmi crateit 214, 216, 226 pazgena X
TpynoBoro koaekca Poccuiickoit ®epepanun (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®eneparuu, 2002, Ne 1, crt. 3; 2021, Ne 27, cr. 5139),
COBEpUICHCTBOBAHUSI BHYTPEHHUX IIPOLIECCOB YIPABICHUS OXpPaHOW TpyAa B
OpraHu3alvy, MPEeayNpPeKICHUS MPOU3BOJICTBEHHOIO TpaBMaTU3Ma U HE COJAEpKaT
00s3aTENbHBIX TPEOOBAHUM.

2. Yyer MHKpPOMOBPEXKACHUA (MUKPOTpaBM) paOOTHUKOB PEKOMEHIYETCS
OCYHIECTBJISITh  IOCPEACTBOM  cOopa W perucrpauuud  uHbopmamuu O
MUKPOMOBPEXKICHUAX (MUKPOTpaBMaXx).

VY4eT MUKpONIOBPEXKIEHUN (MUKPOTPAaBM) paOOTHUKOB MO3BOJIUT pabOTOAATENIO
MOBBICUTDH 3P(HEKTUBHOCTH B MPOBEICHUN CUCTEMHBIX MEPOIPUATHI MO YIPABICHUIO
npo¢eCCUOHAILHBIMA PUCKAMH, CBSI3aHHBIX C BBISIBJICHUEM OIMACHOCTEH, OLICHKOW U
CHM)KEHHUEM YPOBHEM MNPO(PECCHOHANBHBIX PHUCKOB, OOECIEUEHUU YIy4dlICHUS
YCJIOBUM M OXPAaHBI TPY/A.

Yyer MHUKpOMOBpeXACHUN (MHKpPOTpaBM) pPaOOTHUKOB OCYIIECTBIISAETCS
paboTojaTesieM CaMOCTOATEIbHO HCXOJs M3 CHEUU(PUKUA CBOEH JesATENbHOCTH,
JOCTHDKEHUM COBPEMEHHOW HAYKM W HaWJydlIuX MPaKTUK, TPUHITHIX Ha ce0s
00513aTEILCTB.

3. B mensax ydera w pacCMOTPEHHUS OOCTOSITENHCTB W MPUYUH, TMPHUBEAIINX K
BO3HUKHOBEHUIO MUKPOMOBPEXKICHUN (MUKPOTPABM) PaOOTHUKOB, TIPEIYIPEIKICHUS
MPOU3BOICTBEHHOTO TpaBMaTH3Ma, pad0OTOIATEII0 PEKOMEHAYETCS:

YTBEPIUTH JIOKaJILHBIM HOPMAaTUBHBIM aKTOM MOPSII0K ydeTa
MUKpPOMOBPEXKJICHUH (MHUKpPOTpaBM) pabOOTHUKOB, C Y4Y€TOM OCOOEHHOCTEM
OpraHU3allMOHHON  CTPYKTYphI, CHEIU(UKUA, XapakTepa MPOU3BOICTBEHHOM
JEATEeIIbHOCTH, IPUHATHIM ¢ COOJIIOJICHUEM YCTAHOBJICHHOTO cTaTtheit 372 TpymoBoro
kojekca Poccuiickoii @epeparuu  (CoOpaHue 3akoHOAATENbCTBA Poccuiickoit
®epneparuu, 2002, Ne 1, cr. 3; 2006, Ne 27, ct. 2878) nmopsiaka ydyera MHEHUS
MIPEICTaBUTEIIBHOTO OpraHa paOOTHUKOB (MTPU HAJIMYUU TAKOTO MPEACTaBUTEIHHOTO
OpraHa);

OpraHu30BaTh O3HAKOMJIEHHWE JOJDKHOCTHBIX JIMIl C TIOPSIAKOM — yyera
MUKPOINOBPEXICHUN (MUKPOTPABM) paOOTHHKOB;

OpraHu3oBaTh WH(POPMUPOBAHUE PAOOTHUKOB O MEUCTBHSIX MPHU TOJTyUYCHHUH
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MUKPONOBPEXKIEHUS (MUKPOTPABMBI);

OpPraHMU30BaTh PACCMOTPEHUE OOCTOSATENBCTB, BBISIBICHUE IPUUUH, TPUBOSAIINX
K MHUKPOIIOBPEXICHUSAM (MUKpOTpaBMaM) pabOOTHUKOB, U (PUKCALUIO pPE3yIbTaTOB
paccmotpenust B CripaBke O pacCMOTPEHUHM OOCTOSTENBCTB U IPUUNH, IPUBEALINX K
BO3HUKHOBEHUIO MUKPOIIOBPEXKACHUS (MUKPOTPaBMbl) paOOTHHKA, (PEKOMEHTYEMBIN
oOpaser] npuBeneH B npuiokeHuu Ne 1 k HacrosmmM PexomeHmanusM) Ui MHOM
ONpENENICHHOM paboTojareiaeM JOKYMEHTE, COJepKalleM, B TOM  YHCIIE
PEKOMEHyEeMbI€ CBEICHHUS, OTpakeHHbIE B CIIpaBKE O PaCCMOTPEHUU OOCTOATENHCTB
Y TPUYMH, MPUBEAIIUX K BO3HUKHOBEHHIO MUKPONOBPEKIEHUA (MHKPOTPABMBI)
pabotHuKa (nanee - CrpaBka);

00ecrneynTh JOCTYIHOCTh B OpraHu3aluu (CTPYKTYPHBIX MOJpa3JIeICHUSX )
osanka CripaBKH B 3JIEKTPOHHOM BHJI€ MJIM HA OYMa)KHOM HOCHTETIE;

OpraHU30BaTh PETUCTPALMIO MPOUCIIEIIINX MUKPOIIOBPEXACHUN (MUKPOTpaBM)
B JXKypHane yuera MUKpOTIOBPEXI€HUHN (MUKPOTPaBM) paOOTHUKOB (PEKOMEHTyEeMbII
oOpasel] npuBesneH B npuiokeHuu Ne 2 k HactosmuM PexomMeHaauusM) Uil MHOM
ONpENENIEHHOM paboTojareraeM JOKYMEHTE, COJepKalleM, B TOM  YHCIIE
PEKOMEHIyeMbI€ CBEIEHUSA, OTpakeHHble B JKypHaie yuyera MHUKPOIOBPEXKACHUS
(MuKpoTpaBM) pabOTHUKOB (fanee - Kypnan);

YCTAaHOBUTBh MECTO U Cpoku xpaHeHus Cnpasku u JKypHana. PeKOMEH10BaHHBII
cpok xpanenus CripaBku u JKypHana cocrasisieT He MeHee | roaa.

4. CocraBnenne CrnpaBku u BefeHue JKypHalla MOMKET OCYLIECTBIIATHCSA B
AJIIEKTPOHHOM BHUJE C UCIOJIb30BAHUEM DJIEKTPOHHOM MOAMKUCH WJIH JIF0OOTr0 APYTroro
cnocoba B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit ®Denepanuu,
MO3BOJISIOLIET0 UAECHTU(OUIIMPOBATH JUMYHOCTh pabOTHUKA, cocTaBuBIlero CripaBky u
ocyulecTBIstoero senenue Kypnana.

I1. PekoMeHayemMblii NOPSIIOK yyeTa
MHUKPONOBPEKACHUI (MUKPOTPABM)

5. OcHoBaHMEM [JIl PETUCTPALUM MHUKPOIOBPEKICHUS (MUKPOTPABMBI)
paboOTHHKAa ¥ PACCMOTPEHHS OOCTOSTENBCTB M TMPUYMH, NPHUBEAINIUX K €ro
BO3HUKHOBEHHUIO, SIBJISICTCSI oOparienue MOCTPAJIABIIETO K CBOEMY
HETMOCPE/ICTBEHHOMY WJIM BBIMIECTOAINEMY PYKOBOAMUTEN0, padoTomarento (ero
npeAcTaBuTeN0) <1> (manee - OrnoBemnaeMoe JIUIio).

<1> Yacte 3 crateu 226 TpyaoBoro koaekca Poccuiickoii ®Penepanuu
(Cobpanue 3akonogatenscTBa Poccuiickoit denepanuu, 2002, Ne 1, ct. 3; 2021, Ne
27, ct. 5139).

[Ipu oOpaieHn MOCTpagaBLUIET0 K METUIIMHCKOMY paOOTHHKY OpraHu3allvu,
MOCJIEAHEMY PEKOMEHAYeTCs cooOuaTh O MHKPONOBPEXKACHUN (MHUKPOTPaBME)
pabOTHHKA OMOBEIIAEMOMY JIHILY.

6. OnoBemaeMoMy JHILY MOCIIE MOTyuYeHus: HH(HOPMAILUU 0 MUKPOTIOBPEKICHUH
(MHKpOTpaBMe) pabOTHHUKA PEKOMEHIYETCS YOenIUThCs B TOM, YTO MOCTpaJaBIIEMy
OKa3aHa HeoOXoauMas TIepBasi MOMOIIb U (FIJIH) MEIUITUHCKAS TIOMOIIIb.
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7. OmoBemaeMoMy JHIy PEKOMEHIYETCS He3aMeNIMTEIbHO WH(GOPMHPOBATH
JHO0BIM  OOIIEIOCTYIHBIM CIIOCOOOM CHEIHaNCTa MO0 OXpaHe TpyAa WU JIUIIO,
HA3HAYEHHOE OTBETCTBEHHBIM 3a OpraHU3alMI0 PaOOTHI IO OXpaHe TpyJa MPHUKA30M
(pactiopspkeHreM) padoTojaTess, Wik APYroro yrnoiHOMOYEHHOTO paboTroaareseM
paboTHUKa (1anee - YIoJHOMOYEHHOE JIUII0), O MUKPOTIOBPEKACHUU (MUKPOTPABME)
paboTHUKA.

[Ipu nabOpMHUPOBaHUM YTOJTHOMOUYEHHOT'O JIUIAa PEKOMEHIYETCSl COO0IIaTh:

damunuio, uMs, OT4eCTBO (MPH HAIUYUHU) TOCTPAAABIIErO pabOTHHUKA,
JOJKHOCTh, CTPYKTYPHOE MOJIpa3/IeJICHUE;

MECTO, Jary W BpeMs TOJy4YeHHs paOOTHUKOM MHKPOIIOBPEXKICHHUS
(MUKpPOTpaBMBI);

xapakTep (OMMcaHue) MUKPOTPABMBI;

Kpatkyto uHpoOpMaluio 00 OOCTOATENbCTBAX TMOJYYEHUS PaOOTHUKOM
MUKPOMOBPEXKICHUS (MUKPOTPABMBI).

8. Ilpm mnomydeHuun wuHPOpPMAIUM O MHUKPOMOBPEKICHUU (MHUKPOTPABME)
pabOTHUKA YIIOJTHOMOUYEHHOMY JIUIY PEKOMEHAYETCSl PACCMOTPETh OOCTOSITEBCTBA U
IPUYUHBI, TPUBEIINE K €€ BO3HUKHOBEHMIO, B CPOK /10 3 KaleHAapHbIX aHel. [lpu
BO3HUKHOBEHUHU OOCTOSITENILCTB, OOBEKTUBHO NPEMATCTBYIONIMX 3aBEPUICHUIO B
YKa3aHHBII CPOK pacCMOTPEHUs OOCTOATENbCTB M MPUYMH, NPUBEALIINX K
BO3HUKHOBEHHUIO MHUKPOIOBPEKICHHUS (MUKPOTpaBMbl) paOOTHUKA, B TOM YHCJE IO
IPUYUHE OTCYTCTBHSI OOBSCHEHUS NOCTpajgaBIIEro pabOTHUKA, PEKOMEHAYETCS
OPOJJINTh CPOK PACCMOTPEHHSI OOCTOSITENBCTB M MNPUYMH, NPHUBEAIINX K
BO3HMKHOBEHHIO MUKPOIOBPEXKACHHUS (MUKPOTpPaBMbI) pabOTHHKA, HO HE Oosee yeM
Ha 2 KaJEHJAapHbIX JTHA.

[Ipu paccMOTpeHHH OOCTOSATENBCTB W MPUYMH, NMPUBEIIINX K BOSHUKHOBEHHUIO
MUKpPONOBPEXKJIEHUA  (MUKPOTpaBMbl) paOOTHHUKA, YHOJHOMOYEHHOMY  JIMILY
1eJ1eco00pa3Ho 3alpOCUTh OOBSICHEHHE MOCTPaAaBIIero paboTHUKAa 00 yKa3aHHBIX
00CTOSITEIBCTBAX, JIFOOBIM JIOCTYITHBIM CIIOCOOOM, OTIpeeICHHBIM padoToaTeIeM, a
TakK€ IPOBECTH OCMOTp Mecta mnpoucuiectBusi. llpu HeoOxomumocTu K
pPacCMOTPEHHUIO OOCTOSITENIbCTB W NPUYMH, NPHUBEAIINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXIEHUHN (MUKPOTpaBM) pabOTHUKA, MPUBJIEKAETCS OMOBELIAEMOE JIUIIO,
PYKOBOJIUTEIb CTPYKTYPHOT'O MOAPA3AEIIECHHUS, [IPOBOJIUTCS OIIPOC OUEBUALEB.

9. PaboOTHMK HMMeeT NpaBO Ha JMYHOE y4YyacTUE WM YYacTHE 4Yepe3 CBOUX
NpeACTaBUTENIC B pACCMOTPEHUH MIPUYHUH U OOCTOATENHCTB COOBITUH, MPUBEIIINX K
BO3HMKHOBEHHUIO MUKPOIIOBPEKACHUIN (MUKPOTpaBM) <2>.

<2> AG3ar npeHaanateiii yactu 1 crateu 216 TpynoBoro kojekca Poccutickoit
®deneparuu (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit denepannu, 2002, Ne 1, cT.
3; 2021, Ne 27, ct. 5139).

PaboTonmarento pekoMeHIyeTCsl MPUBIIEKATh MOCTPAIABIIET0 paOOTHUKA JIMYHO
WM 4Yepe3 CBOMX MpPEICTaBUTENICH, BKIIIOUas MPEACTaBUTENCH BBHIOOPHOTO OpraHa
NEPBUYHOMN MPOQPCOIO3HON OpraHU3aIUH, K PACCMOTPEHUIO OOCTOSITENLCTB U MPUYHH,
MPUBEMIINX K BO3HHUKHOBEHUIO MHUKPOIOBPEKICHHUS (MHUKPOTPABMBI), a TaKKe
O3HAKOMHUTB €r0 C PE3YJIbTATAMHU YKa3aHHOI'O PACCMOTPEHUS.
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10. YnonHOMOYEHHOMY JIMI[y MO pe3yJibTaram J€UCTBUN, MPOBEACHHBIX B
COOTBETCTBHHM C IYHKTOM 8 HACTOSAIIMX PexoMmeHmalui, peKOMEHIyETCS COCTABIIATh
Cnpagky.

11. YnomHOMOYEHHOMY JHUIy PEKOMEHJIyeTCsl O00ecrneyrMBaTh PETrUCTPaIUIo B
KypHane COOTBETCTBYIOIIMX CBEICHUH, a TaKXKE C YYaCTUEM PYKOBOAMUTENIS
CTPYKTYPHOTO  MOJpa3feiieHusi TocTpajaBliero paboTHuKa  GOpMHUpPOBAHUE
MEpPONPUATANA IO YCTPAHEHUIO TNPUYMH, MNPUBEAIIMX K BO3HUKHOBEHUIO
MUKPOTIOBPEKICHUIN (MUKPOTPaBM).

[Ipy moAroToBKE MEPEUHs COOTBETCTBYIOIIUX MEPONPUSITUN PEKOMEHIYETCS
YUYUTHIBATD:

00CTOSATENILCTBA MOJYYCHUSI MHUKPOMOBPEKIACHUS (MUKPOTPaBMBbI), BKIIOUYas
UCIIOJIb3yeMble 000pYyJOBaHUE, HWHCTPYMEHTBHI, MaTepuanbl U ChIPbE, ITPUEMBI
paboOThI, YCIOBHUS TPY/la, 1 BO3MOXXHOCTh UX BOCHPOU3BEICHUS B CXOKUX CUTYaIUIX
WM Ha IPYTUX pabounux MECTax;

OpraHU3alMOHHBIE HENOCTAaTKU B (PYHKIIMOHUPOBAHUM CUCTEMBI YIPABICHUS
OXpaHOU TPy/a;

¢dusnueckoe cocTosHue PabOTHUKA B MOMEHT IMOJIYYEHHUS MUKPOMOBPEKICHUS
(MUKpPOTpaBMBbl);

MEpBbI IO KOHTPOJTIO;

MEXaHU3Mbl OIEHKH J((PEKTUBHOCTH MEp MO KOHTPOJIIO U peau3aluu
NpOoPUIAKTUIECKUX MEPOTIPUSITHUH.



[Tpunoxenune Ne 1

Kk Pexomenpanusm no ydery
MHUKPOIIOBPEKICHUHN (MUKPOTPaBM)
PabOTHUKOB, YTBEPKICHHBIM
npukazoM MuUHHCTEPCTBA TPy/a

U COLIMAJIbHOM 3alUThI
Poccuiickon denepanunu

ot 15 cents0ps 2021 r. Ne 632

PexomMenyemslit oO6pazen
CrpaBka
0 PAaCCMOTPCHUU MPUYUH U 0OCTOSATEIBCTB, PUBEAIINX

K BO3HUKHOBEHHIO MUKPOIIOBPEXKICHUS (MUKPOTPAaBMBI) paOOTHUKA

[MocTpanaBmuii paboTHHK

(pammms, mMs, oT4ecTBO (IIPU HAJIMYUH), TOJ POKACHHUS, TOJDKHOCTS,
CTPYKTYPHOE TIO/Ipa3IelICHUE, CTax PabOThI MO CIIEHATBHOCTH)

Mecro nosrydeHnst pabOTHHKOM MHUKPOIIOBPEXICHHS (MUKPOTPABMBI):

[ara, Bpemsi mosyueHus pabOTHUKOM MUKPOTIOBPEXICHUs (MUKPOTPaBMBI):

JleficTBUS MO OKa3aHUIO NEPBON MOMOLIH:
Xapakrep (ommucaHne) MUKPOTPaBMBI

O6cTosTenscTBa:
(3n0KeHNe 00CTOATENBCTB MOMYIEHHUSI PAOOTHUKOM
MHUKPOTIOBPEKICHHS (MUKPOTPABMBI)

ITpuauHbL, TpUBeANINEe K MUKPOIIOBPEXXICHHUIO (MUKPOTPaBMe):

(yxa3aTh BBISBJICHHBIC IPUYNHBI)

[IpeanoxeHuss TO YCTPaHEHHWIO IPUYMH, IPUBEAIIMX K MHKPONOBPEKICHUIO
(MuKpoTpaBMme):

Tlonnuces ynoJsHOMOYEHHOTO JIUIIa

(paMunust, ”HULMANBL, JOJKHOCTD, 1aTa)



[Tpunoxenue Ne 2

Kk Pexomenpanusm no ydery
MHUKPOIIOBPEKICHUHN (MUKPOTPaBM)
PabOTHUKOB, YTBEPKICHHBIM
npukazoM MuUHHCTEPCTBA TPy/a

U COLIMAJIbHOM 3alUThI
Poccuiickon denepanunu

ot 15 cents0ps 2021 r. Ne 632

PexomMenyemslit oO6pazen

Kypnai ydyera MUKPOIIOBPEKICHUN (MUKPOTPaBM) paOOTHUKOB

(HaMMEeHOBaHUE OpPraHU3aLIUHN )

I[aTa Haydajia BEACHUA }KypHaJla

I[aTa OKOHYaHus BCACHUA }KypHana

Ne OUO Mecro, nara u Kparkue IIpuunnel | Xapakrep | Ilpuns | [locnenc | ®UO nuna,
/1T | TOCTpaJaBIIEro BpeMs 00CTOATENBCTBA | MHUKPOIIOB | (ONTHUCAaHH | ThIC TBUS | JOJDKHOCTH
paboTHHKaA, MOTy4eHHS TIOTy9eHHA peKAeHUs e) MEpBl | MHKDOII | IPOU3BOJINB
JIOJDKHOCTB, | MHKPOIIOBPEX/e paboTHHKOM (MHKpOTp | MHKpOTpa OBpeXIe Iero
Hopas/iesieHue HUS MHUKPOIOBPEKICHUSA | aBMBI) BMBI HUH 3aIUCh
(MHKpOTpaBMBI) (MHKpOTpaBMBI) (MuKpOT
paBMBI)
1 2 3 4 5 6 7 8 9




